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SY-LAW

A by-law relating generally to the conduct of the affairs of CPA Ontario

BE IT ENACTED as a by-law of CPA Ontario as follows:

1. DEFINITIONS AND INTERPRETATION

1.1 DEFINITIONS

In this By-law, all other by-laws, and the Regulations of CPA Ontario, words have the same meaning as
they do in the Act, and:

111

11.2

11.3

11.4

11.5

11.6

11.7

11.8

11.9

1110

110

1112

“Act” means the Chartered Professional Accountants of Ontario Act, 2017 and, where
the context requires, includes the regulations made under it, and any statute that may
be substituted for it, as amended from time to time, and includes the provisions of the
Corporations Act that apply to CPA Ontario;

“Admission and Registration Committee” means the Adjudicative Committee established
under section 6.2.11 and is the “appeal committee” specified in section 19 of the Act;

“Adjudicative Committee” means a committee established under section 6.2;

“Allegation” means an originating process alleging professional misconduct;

“Annual Meeting” means the annual meeting of the Members;

“Appeal Committee” means the Adjudicative Committee established under section 6.2.1.2;
“Business Day” means a day other than a Saturday, Sunday or statutory holiday in Ontario;
“By-law” means this by-law;

“by-laws” means this By-law, the Code, and any other by-laws of CPA Ontario made under the
Act;

“CA Designation” means the designation “Chartered Accountant” and the initials “CA” or
“C.A”, and includes the French language equivalent of “comptable agréé”;

“Capacity Committee” means the Adjudicative Committee established under section
6.21.3;

“Certificate of Authorization” means a certificate of authorization issued to a Professional
Corporation that is registered as a Firm under section 10 and permitted to engage in the
Practice of Public Accounting by the Public Accounting Licensing Board;

NEW BY-LAW
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1113

1114

1115

1116

1117

1118

1119

11.20

11.21

11.22

11.23

11.24

11.25

11.26

11.27

11.28

11.29

“Certificate of Membership” means a certificate of membership in CPA Ontario issued to a
Member in accordance with the by-laws and Regulations, and any membership card, which
remains the property of CPA Ontario;

“CGA Designation” means the designation “Certified General Accountant” and the initials
“CGA” or "C.G.A”, and includes the French language equivalent of “comptable général

accrédité”;

“Close Family Member” means a parent, child, grandchild, or sibling who is not an
Immediate Family Member;

“CMA Designation” means the designation “Certified Management Accountant” and the
initials “"CMA” or “C.M.A.”, and includes the French language equivalent of “comptable en
management accrédite”;

“Code” means the CPA Code of Professional Conduct;

“Committee” means a Council Committee, an Adjudicative Committee, or a Regulatory
Committee established under the by-laws, as the case may be;

“Corporations Act” means the Corporations Act (Ontario) and, where the context requires,
includes the regulations made under it, and any statute that may be substituted for it, as
amended from time to time;

“Council” means the council of CPA Ontario;

“Council Committee” means a committee established by the Council under section 6.1;
“Council Member” means a member of the Council;

“CPAB” means the Canadian Public Accountability Board;

“CPA Canada” means the Chartered Professional Accountants of Canada;

“CPA Designation” means the designation “Chartered Professional Accountant” and

the initials "CPA” or “C.P.A.”, and includes the use of the French language equivalent of

“comptable professionnel agréeé”;

“CPA Ontario” means the Chartered Professional Accountants of Ontario / Comptables
professionnels agréés de I'Ontario;

“Day” means a calendar day;
“Discipline Committee” means the Adjudicative Committee established under section 6.2.1.4;

“documents” includes deeds, mortgages, hypothecs, charges, conveyances, transfers and
assignments of property, real or personal, immovable or movable, agreements, releases,
receipts and discharges for the payment of money or other obligations, conveyances,
transfers and assignments of shares, bonds, debentures or other securities and all paper
writings; and includes data and information in electronic form;

NEW BY-LAW
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11.30

11.31

11.32

11.33

11.34

11.35

11.36

11.37

11.38

11.39

11.40

11.41

11.42

11.43

11.44

1145

11.46

“Dues” means the dues, fees, and costs that the Council fixes, and that Members, Students,
and Firms are required to pay to CPA Ontario under the Act, by-laws, and/or Regulations,
but does not include application fees, administrative fees, or service fees;

“Fellow” means an individual named a fellow under section 19.1;

“Firm” means an entity registered as a firm under section 23 of the Act, in accordance with
the by-laws and Regulations, and may be: (a) a partnership, including a limited liability
partnership, established under section 27 of the Act, or other association of Members; (b)

a Professional Corporation; or (c) a Sole Proprietor;

“Firm Representative” means the Member who is designated to act as the representative
of the Firm in accordance with the Regulations;

“General Meeting” means a Members’ meeting other than an Annual Meeting;

"Honorary member” is an individual named an honorary member under section 19.3;
“Immediate Family Member” means a spouse (or equivalent) or dependant;
“Incapacitated” means incapable of meeting obligations under the Act by reason of
physical or mental illness, condition, or disorder, other infirmity, or addiction to or excessive

use of alcohol or drugs;

“Inspector” means a Person appointed under section 48 of the Act who has the powers
set out in section 51 of the Act;

“Investigator” means a Person appointed under section 47 of the Act who has the powers
set out in section 50 of the Act;

“Life Member” is a Member named a life member under section 19.2;

“Member” means an individual who is admitted as a member of CPA Ontario in accordance
with this By-law, but does not include a Student, an Honorary member, or an individual
whose membership was terminated or revoked;

“Member Entitled to Vote” means a Member described in section 8.6.1;

“Member In Good Standing” means a Member who has not died, resigned, or had their
membership suspended or revoked;

“PAC Standards” mean the Standards and Guidelines of The Public Accountants Council
for the Province of Ontario, as amended from time to time;

“Person” means an individual, firm, trust, partnership, limited partnership, company or
corporation (with or without share capital), joint venture, sole proprietor, governmental
authority or any entity of any kind;

“Potential Capacity Application” means a matter where there are reasonable grounds to
believe a Member may be Incapacitated;

NEW BY-LAW
3



CHARTERED PROFESSIONAL ACCOUNTANTS OF ONTARIO

11.47

11.48

11.49

11.50

11.51

11.52

11.53

11.54

1155

“Practice Inspection Committee” means the Regulatory Committee established under
section 6.3.17;

“Practice of Public Accounting” means the provision of the services that require a Public
Accounting Licence and are described in section 2 of the Public Accounting Act, 2004,
excluding any exceptions to services listed in section 3 of that statute;

“Practising Office” means an office of a Member or Firm engaged in the Practice of Public
Accounting or in Providing Accounting Services to the Public or both, and subject to any
restrictions or conditions stipulated by the Council from time to time, and includes the
office of Auditor General of Canada or of Auditor General of Ontario;

“Profession” means the profession of chartered professional accountants in Ontario;

“Professional Conduct Committee” means the Regulatory Committee established under
section 6.3.1.2 and is the “complaints committee” specified in the Act;

“Professional Corporation” means a professional corporation established under section
28 of the Act that is composed of Members (and, for the purposes of this definition,
“Member” includes a professional corporation);

“Providing Accounting Services to the Public” includes:

11531

11.53.2

11.53.3

11.53.4

11.53.5

11.53.6

the performance of any engagement addressed by standards in the CPA Canada
Handbook-Assurance for which a licence is not required under the Public
Accounting Act, 2004 to perform the engagement;

accounting insofar as it involves analysis, advice, and interpretation in an expert
capacity, but excluding record keeping;

taxation, insofar as it involves advice and counselling in an expert capacity, but
excluding mechanical processing of returns;

compilation services, if it can reasonably be expected that all or any portion of
the compilation or associated materials prepared by the Member providing the
service will be relied upon or used by a third party, whether or not a licence is
required under the Public Accounting Act, 2004; and

such other services and activities as may be determined by the Council from
time to time;

and all references in the Code to “public accounting” shall be read as though they
were also references to “Providing Accounting Services to the Public”;

“Provincial Body” means an organization or ordre that regulates chartered professional
accountants engaged in practice in any province or territory of Canada other than Ontario,
or in Bermuda, and any other organization as set out in the Regulations;

“Public Accountants Council” means The Public Accountants Council for the Province of
Ontario established under the Public Accounting Act, 2004;

NEW BY-LAW
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1.2

11.56

11.57

11.58

1159

11.60

11.61

11.62

11.63

11.64

11.65

11.66

11.67

11.68

11.69

“Public Accounting Licence” means a licence issued to a Member under the Public
Accounting Act, 2004 to permit the Member to engage in the Practice of Public
Accounting;

“Public Accounting Licensing Board” means the Regulatory Committee established under
section 6.3.1.3;

“Record Date” means the date fixed by the Council under section 8.3;

“Regional Body” means an organization that has been approved to deliver the CPA
certification program, excluding accredited institutions;

“Registrar” means the registrar of CPA Ontario appointed under section 12 of the Act;

“Registration Certificate” means a certificate of registration issued by CPA Ontario to a
Firm in accordance with the by-laws and Regulations;

“Regulations” means the regulations of CPA Ontario made under section 2.1;

“Regulatory Body” includes any Person with the authority to regulate any Person, service,
good, or market;

“Regulatory Committee” means a committee established under section 6.3;

“Reviewer of Complaints” means the Person appointed by the Council that has all the
powers and duties specified in section 15.5.1;

“Rules” means the rules of practice and procedure made under section 25.1 of the
Statutory Powers Procedure Act and adopted by the Adjudicative Committees;

“Sole Proprietor” means a Member Providing Accounting Services to the Public or
engaged in the Practice of Public Accounting other than in association with another
Member;

“Student” means an individual registered as a student with CPA Ontario in accordance
with the Act, by-laws, and Regulations; and

“Student Code” means the CPA Ontario document that prescribes the conduct of
Students.

INTERPRETATION

In all by-laws of CPA Ontario, unless the context otherwise requires: the singular includes the
plural and vice versa; words importing one gender include all genders; the use of “include(s)”

or “including” does not connote an exhaustive list; references to writing include references to
printing, electronic mail and other modes of representing or reproducing words in a visible form;
the headings are for convenience of reference only and do not affect the interpretation of the by-
laws; and references to section numbers are references to this By-law, unless otherwise provided.

NEW BY-LAW
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1.3 LEGISLATION CHANGES

A reference to a statute in a by-law or Regulation, the citation or name of which has changed
because of an amendment to the statute will be deemed to be a reference to the corresponding
citation or name of the statute following the amendment.

NEW BY-LAW
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2.

2.2

2.3

2.4

COMPLIANCE WITH BY-LAWS AND
REGULATIONS

REGULATIONS

The Council may make Regulations applicable to Members, Students, and Firms, including
Regulations that are consistent with applicable laws, including the Public Accounting Act, 2004
and the Act, and the by-laws, and that support the implementation of the Public Accounting Act,
2004, the Act and the bylaws.

COMPLIANCE - GENERAL

2.21 Every applicant, Member, Student, and Firm by the application for or continuance of
membership or registration agrees with CPA Ontario to the terms of the by-laws and
Regulations, and all acts and things done under them.

2.2.2 Every applicant, Member, Student, and Firm agrees, by the application for or continuance
of membership or registration, to the release of any and all information and documents
in the possession, under the control, or within the power, of CPA Ontario as provided for
in the by-laws and Regulations, including release to any other Provincial Body, Regional
Body, and/or Regulatory Body in order to enable CPA Ontario and/or that Provincial Body,
Regional Body, and/or Regulatory Body to carry out its statutory mandate.

2.2.3 Where an applicant, Member, Student, or Firm is required, under the by-laws or Regulations,
to notify CPA Ontario of a matter or event, to provide CPA Ontario with information or
documentation, or to pay Dues, the due date for same shall be within 30 Days, unless
otherwise specified in the applicable by-laws or Regulations. If the due date falls on a
Saturday, Sunday, or statutory holiday in Ontario, the due date shall be deemed to be the
next Business Day.

COMPLIANCE - SUSPENSION

A Member, Student, or Firm, whose rights and privileges have been suspended under the Act,
by-laws, and Regulations, remains subject to the disciplinary powers of CPA Ontario during the
period of suspension to the same extent as if the rights and privileges were not suspended.

COMPLIANCE - EXPIRY AND REVOCATION

A Member, Student, or Firm, whose membership, Public Accounting Licence, or Certificate

of Authorization is revoked, whose registration expires, or who is deregistered, as applicable,
remains subject to the continuing jurisdiction of CPA Ontario in respect of an investigation or
disciplinary proceeding arising from their conduct while a Member, Student, or Firm to the same
extent as if the revocation, expiry, or deregistration did not occur, subject to any limitations set
out in the Act, by-laws, and Regulations.

NEW BY-LAW
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2.5 COMPLIANCE - RESIGNATION, VOLUNTARY SURRENDER OF
REGISTRATION

A Member or Firm whose resignation or voluntary surrender of registration, as applicable,

is accepted remains subject to the continuing jurisdiction of CPA Ontario in respect of an
investigation or disciplinary proceeding arising from their conduct while a Member or Firm to the
same extent as if the resignation or voluntary surrender of registration did not occur, subject to
any limitations set out in the Act, by-laws, and Regulations.

2.6 PROCEDURES FOR MEETINGS

Any questions of procedure at or for any meetings of Members, of the Council, or of any
Committee that have not been provided for by the Act or in the by-laws or Regulations shall be
determined by the chair of the meeting in accordance with the rules of procedure adopted by the
Council, or failing such resolution, adopted by the chair of the meeting, provided that no action
taken or decision made shall be invalid by reason only of a failure to adhere to such rules.

NEW BY-LAW
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3.1

3.2

3.3

THE COUNCIL

COUNCIL ROLE AND RESPONSIBILITIES

The Council is the board of directors of CPA Ontario, and it shall manage or supervise the
management of its affairs in accordance with the Act, by-laws, and Regulations, and in a manner
that protects the public interest.

COUNCIL COMPOSITION

The Council shall be composed of:

3.21 until the termination of the 2019 Annual Meeting, 15 Members, who meet the qualifications
set out in section 3.3, and who are elected by the Members Entitled to Vote in accordance
with section 3.5 or are appointed by the Council in accordance with section 3.7;

3.2.2 after the termination of the 2019 Annual Meeting, 12 Members, who meet the qualifications
set out in section 3.3, and who are elected by the Members Entitled to Vote in accordance
with section 3.5 or are appointed by the Council in accordance with section 3.7; and

3.2.3 four individuals who are not Members or members of a self-regulating accounting body
and who are appointed by the Lieutenant Governor in Council in accordance with section
8(2)(b) of the Act.

The Lieutenant Governor in Council’s failure to appoint the number of individuals provided for in
section 3.2.3 shall not adversely affect the Council’s legal constitution and powers. An individual
whose appointment under section 3.2.3 expires is deemed to have been reappointed until their
successor takes office.

COUNCIL MEMBER QUALIFICATIONS

Each elected Council Member shall:

3.31 be aMember In Good Standing;

3.3.2 be at least 18 years of age;

3.3.3 not be an undischarged bankrupt;

3.3.4 not have been found under the Substitute Decisions Act, 1992 or the Mental Health Act to
be incapable of managing property, and not have been found to be incapable by any court

in Canada or elsewhere;

3.3.5 have received satisfactory results from a criminal record check, as determined by the
Council in its sole discretion;

3.3.6 not be, nor shall any Close Family Member or Immediate Family Member be, an employee

NEW BY-LAW
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3.4

3.5

3.6

of CPA Ontario;

3.3.7 within the ten years immediately preceding the date of election and throughout the term
of office, not have:

3.3.71 been found to have committed professional misconduct;

3.3.72 entered into a settlement agreement with the Professional Conduct Committee;
or

3.3.8 not have been the subject of a matter that would require informing CPA Ontario under the
Code and not be the subject of a complaint, investigation, or referral by the Professional
Conduct Committee.

If an individual ceases to be qualified to hold office by the terms of sections 3.3.1to 3.3.7, the
individual automatically ceases to be a Council Member, and the vacancy created may be filled in
accordance with section 3.7.

If an individual ceases to be qualified to hold office by the terms of section 3.3.8, the individual
automatically ceases to be a Council Member, and has none of the rights, privileges, duties or
obligations of a Council Member, but may be reappointed by Council, at its discretion, once the
complaint, investigation, or referral is concluded unless the individual becomes disqualified under
the terms of sections 3.3.1to 3.3.7.

COUNCIL NOMINATION AND ELECTION PROCESS

The Council nomination and election process shall take place in accordance with the Regulations.

ELECTED COUNCIL MEMBERS’ TERM

3.51 Subject to sections 3.6 and 5.3.3 concerning the term of office of Chair, each newly elected
Council Member shall be elected for a term of three years, provided that the Council
Member shall hold office until the earlier of the date on which their office is vacated
under this By-law or until the end of the meeting at which their successor is elected or
appointed.

3.5.2 Despite the foregoing, from 2019 to 2022, each newly elected Council Member may serve
a term of one, two, or three years, as determined by the Council, provided that the Council
Member shall hold office until the earlier of the date on which their office is vacated
under this By-law or until the end of the meeting at which their successor is elected or
appointed.

MAXIMUM TERMS

Each elected Council Member shall be eligible for re-election, provided that the Council Member
shall not be elected or appointed for a term that will result in the Council Member serving

more than nine years. In determining a Council Member’s length of service, service before the
coming into force of this By-law shall be included. Where a Council Member is appointed to fill
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3.7

3.8

a vacancy on the Council, the partial term shall be excluded in the calculation of the maximum
years of service. Despite the foregoing, a Council Member may, by resolution of the Council,
have their maximum term extended for the purpose of that Council Member succeeding to, or
serving in, the office of Chair.

VACANCIES

So long as a quorum of the Council Members remains in office, a vacancy in the position of an
elected Council Member may be filled with a qualified Member by the Council Members then in
office. A Council Member so appointed shall hold office for the unexpired portion of the term
vacated. If no quorum of the Council Members exists, the remaining Council Members shall
promptly call a General Meeting to fill the vacancies in the Council.

REMOVAL OF COUNCIL MEMBERS

The Members Entitled to Vote may, by a resolution passed by a majority of the votes cast at a
General Meeting of which notice specifying the intention to pass the resolution has been given,
remove from office any Council Member elected under section 3.4 or appointed under section 3.7,
and may elect any individual in the place and stead of the individual removed for the remainder
of the term of the removed Council Member.
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4. COUNCIL MEETINGS

41 COUNCIL MEETINGS

411  Council meetings shall be held at least four times in each financial year of CPA Ontario at
such times, dates, and places, within or outside Ontario, as designated in the notice calling
the meeting.

412 The Council may appoint one or more Days for regular Council meetings at a time, date,
and place named. A copy of any resolution fixing the time, date, and place of regular
Council meetings shall be given to each Council Member promptly after being passed, and
no further notice of the regular meetings is required.

4.2 CALLING MEETINGS

Council meetings may be called by the Council, the Chair, or Vice-Chair, and shall be called by the
Secretary upon receipt of the written request of two Council Members.

4.3 NOTICE OF MEETINGS

4.31 Notice of Council meetings, other than regular meetings, shall be given to all Council
Members by telephone, email, or other electronic method not less than 48 hours before
the meeting. In calculating this 48-hour notice period, Saturdays, Sundays, and statutory
holidays shall be excluded. The Chair or Vice-Chair may call a meeting on less notice,
by such means as are deemed appropriate, provided that notice is given to all Council
Members, and the majority of the Council Members consent to holding the meeting.

4.3.2 The Chair’s or Vice-Chair’s statutory declaration that notice has been given in accordance
with this By-law shall be sufficient and conclusive evidence of the giving of the notice.

4.3.3 No formal notice of a meeting is necessary if all Council Members are present or if those
absent have signified their consent to the meeting being held without notice and in their
absence.

4.3.4 If a quorum of Council Members is present, each newly elected Council may, without notice,
hold its first meeting immediately following the meeting of Members at which the Council is
elected.

4.4 TELEPHONE MEETINGS

If all the Council Members present at or participating in the meeting consent, a Council

meeting or a Council Committee meeting may be held by such telephone, electronic or other
communication facilities that permit all individuals participating in the meeting to communicate
with each other simultaneously and instantaneously, and the Council Member or Council
Committee member participating in the meeting by those means is deemed to be present at
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the meeting, provided that, at the outset of the meeting, and whenever votes are required,

the chair of the meeting shall call roll to establish quorum, and shall adjourn the meeting to a
predetermined time, date, and place whenever not satisfied that the meeting may proceed with
adequate security and confidentiality, unless a majority of the individuals present at the meeting
otherwise require.

4.5 VOTING

4.51 Each Council Member shall have one vote on all questions arising at any Council meeting.
The Chair shall not have a second vote.

4.5.2 Questions arising at any Council meeting shall be decided by a majority of votes. In the
case of an equality of votes, the motion shall be deemed to have been lost.

453 At every Council meeting, every guestion shall be decided by a show of hands unless a
poll on the guestion is required by the chair of the meeting or requested by any Council
Member. Whenever a vote by show of hands has been taken upon a question, unless a
poll is requested, a declaration by the chair of the meeting that a motion has been carried
or lost by a particular majority and an entry to that effect in the minutes is conclusive
evidence of the fact without proof of the number or proportion of votes recorded in favour
of or against the motion.

46 WRITTEN RESOLUTIONS
A resolution in writing signed by all the individuals entitled to vote on that resolution at a meeting

of the Council or of the Council Committee is as valid as if it had been passed at a meeting called,
constituted, and held for that purpose.

4.7 QUORUM

Quorum for the transaction of business at Council meetings shall be eight Council Members.

4.8 REMUNERATION OF COUNCIL MEMBERS

4.81 The Council Members shall serve as such without remuneration, provided that Council
Members shall be entitled to be reimbursed for reasonable expenses incurred in carrying
out their duties.

4.8.2 Despite section 4.8.1, the Council may:

4821 fix a stipend to be paid to the Chair as compensation for the duties and
responsibilities of that position; and

4.8.2.2 fix an honorarium to be paid to the Council Members appointed by the
Lieutenant Governor in Council for their attendance at meetings.

NEW BY-LAW
13



CHARTERED PROFESSIONAL ACCOUNTANTS OF ONTARIO

4.9 DISCLOSURE OF INTEREST

Every Council Member who has a real, potential, or perceived conflict of interest shall disclose
their interest in accordance with the Act and any conflict of interest by-law, Regulation, or
resolution passed by the Council from time to time.
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5.1

52

5.3

54

OFFICERS

ELECTED OFFICERS

511

512

513

At the first Council meeting after a vacancy in the office of Chair, the Council shall elect a
Chair from among the elected Council Members.

At the first Council meeting following the Annual Meeting, the Council shall elect a Vice-
Chair, Secretary, and Treasurer from among the elected Council Members.

The Council may from time to time elect such other officers as it considers expedient to
hold office at the will of the Council.

APPOINTED OFFICERS

521

522

The Council shall appoint a President and Chief Executive Officer and a Registrar to hold
office at the will of the Council.

The Council may from time to time appoint such other officers as it considers expedient to
hold office at the will of the Council.

TERMS OF OFFICE

531

532

533

534

The Chair shall hold office until the second Annual Meeting after appointment to office or
until a successor has been elected.

The Vice-Chair, Secretary, and Treasurer shall hold office until the next Annual Meeting
after appointment to office or until a successor has been elected.

The Chair is not eligible for re-election as Chair. The Chair’s term of office as Council
Member shall automatically expire upon the expiry of their term of office as Chair. Any
vacancy created may be filled in accordance with section 3.7. The President and Chief
Executive Officer and the Registrar shall hold office at the will of the Council. Every elected
officer, other than the Chair, is eligible for re-election for a maximum of six one-year terms
which may, but need not be, consecutive.

The Council may remove any officer at a meeting for which notice of the intention to
present a resolution for removal has been given to all Council Members.

POWERS AND DUTIES

541

The powers and duties of the officers are as the terms of their appointment call for, and as
the Council otherwise prescribes.
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5.4.2 Any officer shall be responsible for the powers and duties assigned to them, and he or she
may delegate these duties to others, subject to the provisions on delegation in the Act.
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0.

6.1

6.2

COMMITTEES

COUNCIL COMMITTEES

6.11

612

6.1.3

6.1.4

6.15

6.1.6

The Council hereby establishes the following Council Committees:

6.1.11 Finance and Audit Committee; and

6112 Governance and Nominating Committee.

The Council shall, after each Annual Meeting, appoint from among its number members of
the Finance and Audit Committee and Governance and Nominating Committee.

The Council may establish, fromm among its number, and disband additional standing and
ad hoc Council Committees as it may determine from time to time.

The Council may appoint individuals who are not Council Members to any Council
Committee established under section 6.1 in accordance with the terms of reference of that
Council Committee.

The members of each Council Committee established under section 6.1 shall hold office
only until the next Annual Meeting following their appointment or until their successors
have been appointed, and may be re-appointed for successive terms in accordance with
the terms of reference of that Council Committee.

Each Council Committee established under section 6.1 shall have a mandate and act in
accordance with its terms of reference as passed by Council resolution.

ADJUDICATIVE COMMITTEES

6.21

6.2.2

6.2.3

The Council hereby establishes the following Adjudicative Committees:

6.211 Admission and Registration Committee;

6.21.2 Appeal Committee;

6.21.3 Capacity Committee; and

6.21.4 Discipline Committee.

The Council shall appoint, for such term as it may specify, the members of the Adjudicative
Committees, none of whom shall be Council Members.

Each Adjudicative Committee shall have all of the powers and duties set out in the
provisions of the Act, by-laws, Regulations, and PAC Standards applicable to the
Adjudicative Committee.
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6.3

6.2.4 The Regulations shall set out the terms of reference for the Adjudicative Committees.

6.2.5

In the case of each Adjudicative Committee:

6.2.51

6.252

6.253

6.254

The Adjudicative Committee shall conduct itself and carry out its powers and
duties in accordance with the applicable provisions of the Act, the Statutory
Powers and Procedures Act (Ontario), by-laws, and Regulations.

The practice and procedure before the Adjudicative Committees shall be
governed by the Rules as adopted by each Adjudicative Committee in
accordance with the Regulations.

The Adjudicative Committee may sit in panels for such purposes as are specified
in the Regulation and, when the Adjudicative Committee sits in panels:

(a) subject to section 6.2.5.3(d), the quorum for any Adjudicative Committee panel
is three members;

(b) a decision of a panel of an Adjudicative Committee constitutes the decision of
the Adjudicative Committee;

(c) if a panel member’s term expires before a matter in which that member has
been involved has concluded, the member may remain a member of the panel
until the conclusion of the matter; and

(d) if a panel member who has participated in a hearing becomes unable to
complete the hearing or to participate in the decision or order, the remaining
panel members shall form quorum and complete the hearing, and make the
decision and any order.

Except as otherwise provided in the Regulations, each Adjudicative Committee
has the power to make decisions, and such decisions shall not be altered or
vacated except in accordance with any appeal or reconsideration procedure
provided in the Act, by-laws, or Regulations.

6.2.6 The Council may establish and disband additional Adjudicative Committees as it may
determine from time to time.

REGULATORY COMMITTEES

6.31

6.3.2

The Council hereby establishes the following Regulatory Committees:

6.3.11

6.31.2

6.3.1.3

Practice Inspection Committee;

Professional Conduct Committee; and

Public Accounting Licensing Board.

Subject to the Regulations, the Council shall appoint, for such term as it may specify, the
members of the Practice Inspection Committee, the Professional Conduct Committee, and
the Public Accounting Licensing Board, none of whom shall be Council Members.
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6.4

6.5

6.6

6.3.3

6.3.4

Each Regulatory Committee shall have all of the powers and duties set out in the
provisions of the Act, by-laws, Regulations, and PAC Standards applicable to the
Regulatory Committee.

The Council may establish and disband additional Regulatory Committees as it may
determine from time to time.

REMOVAL OF COMMITTEE MEMBERS

Despite the term of membership set out in the by-laws or Regulations, the Council may remove
any Committee member.

ASSOCIATIONS

6.51

6.52

6.5.3

The Council may permit Members or Students to organize associations.

The associations shall not speak for, or act on behalf of, CPA Ontario without the express
authority of the Council.

The Council may dissolve an association at any time.

PUBLIC NOTICE

6.6

6.6.2

6.6.3

To promote and protect the public interest, but subject to any restrictions set out in the
Regulations, the Adjudicative Committees shall provide public notice of:

6.6.11 the time, date, and place of hearings, considerations of settlement agreements,
applications for reconsideration, readmission, reregistration, and appeals, in the
manner and on the terms specified in the Regulations;

6.6.1.2 the decisions, reasons, and orders of hearings, applications for reconsideration,
readmission, reregistration, and appeals, in the manner and on the terms
specified in the Regulations; and

6.6.1.3 any other matter for which the Regulations provide public notice by an
Adjudicative Committee.

The Regulatory Committees shall provide public notice of any matter for which the
Regulations provide public notice by a Regulatory Committee in the manner and on the
terms specified in the Regulations.

Sections 6.6.1 and 6.6.2 and the Regulations shall not prevent the exercise of discretion by
the Adjudicative Committees or Regulatory Committees, in individual cases, to refrain from
publicly disclosing some or all of the information specified in the Regulations on the basis
that in the particular matter before the Committee such disclosure would not be in the
public interest.
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/. MEMBERSHIP

7. ADMISSION AND CONTINUING OBLIGATIONS

711 The Registrar shall admit as a Member, and issue a Certificate of Membership to, any
individual who:

VARN has the qualifications and has met the requirements for membership set out in
the Regulations; and

711.2 has applied for membership in accordance with the Regulations.
71.2  There shall be one class of membership in CPA Ontario.

71.3  Every Member shall provide CPA Ontario with all information, documents, and other
materials required by the Act, by-laws, and Regulations.

7.2 MEMBER NAME

Every Member shall:

721 practise or hold themselves out as a chartered professional accountant only in their legal
or preferred name as set out in the CPA Ontario register described in section 13.1; and

7.2.2 use any designation controlled by CPA Ontario only in conjunction with their legal or
preferred name as set out in the CPA Ontario register.

7.3 BANKRUPTCY

Every Member, and every individual applying for membership in CPA Ontario, shall notify the
Registrar of an event of bankruptcy as described in the Regulations in the manner provided in the
Regulations, and shall be subject to the requirements set out in the Regulations and the powers
of the Registrar in this regard.

7.4 CONTINUING EDUCATION AND PROFESSIONAL DEVELOPMENT

741  Every Member shall fulfil the requirements for continuing education and professional
development set out in the Regulations.

7.4.2 CPA Ontario may offer, alter, or discontinue any continuing education and professional
development program or related service intended to benefit or assist its Members, and
restrict access to any such program or service by its Members.

7.4.3 By participating in any program or service, a Member shall have agreed to indemnify and
save harmless CPA Ontario from and against all costs, charges, and expenses incurred by
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CPA Ontario in relation to any demand, action, suit, or proceeding brought, commenced,
or prosecuted against CPA Ontario or any related Person in respect of any act, deed,
matter, or thing arising, directly or indirectly, from the program or service, or the Member’s
participation in the program or service.

7.5 RESIGNATION

751

752

753

A Member shall submit a written application to resign fromm membership in CPA Ontario.

The Registrar may, in accordance with the Regulations:

7.5.21 refuse to accept the application to resign;

7522 impose conditions that must be satisfied before an application to resign is
accepted; or

75.2.3 accept the application to resign.

If the Member’s application to resign is accepted:

7.5.31 the resignation shall take effect on the date set by the Registrar;

75.3.2  the Member shall destroy the Certificate of Membership, and any other proof of
membership issued to the Member on or before the date the resignation takes

effect, as directed by the Registrar; and

75.3.3  the Public Accounting Licence of the Member, if any, shall automatically
terminate as of the date of resignation.

7.6  ADMINISTRATIVE SUSPENSION OF MEMBERSHIP

761

The Registrar may, in accordance with the Act and Regulations, suspend the membership
of any Member:

7611 for the failure to pay any Dues;

7612 for the failure to provide information, documents, or other materials required
under the Act, by-laws, or Regulations, or requested by the Registrar or any
Committee;

7613 following the disclosure of certain bankruptcy events, as provided in the
Regulations;

7614 for the failure to successfully complete any obligation or requirement, or maintain
any status, imposed by the Act, by-laws, or Regulations, or to provide proof of
such successful completion;
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7.7

7.8

7.9

76.2

76.3

76.4

7.6.15 upon the date the Member:

(a) is declared by a court to be a mentally incompetent individual or incapable of
managing their affairs;

(b) is certified incompetent to manage their estate or appoints the Public Trustee
as committee of their estate under the Mental Health Act (Ontario), or other
similar statute;

(c) is admitted as or becomes an involuntary patient in a psychiatric facility under
the Mental Health Act (Ontario), or other similar statute; or

(d) is found to be unfit to stand trial or not criminally responsible on account of a
mental disorder; or

7.6.1.6 for the failure to abide by an order of the Capacity Committee made under the
Regulations.

During the period of suspension, a Member’s Public Accounting Licence, if any, shall also
automatically be suspended.

During the period of suspension, the Member has none of the rights and privileges of
membership or licensure, as applicable.

A Member who is suspended for a failure to comply with the requirements of the
by-laws or Regulations shall remain suspended until the Member complies with the
requirements and is reinstated in accordance with the Regulations, or until their
membership is terminated or revoked.

REVOCATION OF MEMBERSHIP

7.71

772

The Registrar shall revoke a Member’s membership 60 Days after the imposition of a
suspension under any of sections 7.6.11to 7.6.1.4 or 10.7.2 unless, before that date, the
Registrar has reinstated the membership, unless otherwise specified in the Regulations.

A membership shall automatically terminate upon the death of a Member.

REINSTATEMENT OF MEMBERSHIP

A Member may be reinstated in accordance with the Regulations.

HEARINGS AND APPEALS

791

The Registrar’s decision to deny membership, to admit a Memlber subject to restrictions
and/or conditions, to administratively suspend a Member, or to revoke a membership, may
be appealed by the subject of the decision to the Admission and Registration Committee,
as set out in the Regulations.
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79.2 Anindividual affected by the Registrar’s decision to suspend a membership under section
7.6.1.5 may apply to the Capacity Committee for a hearing to determine whether the
Member is Incapacitated, in accordance with the Regulations.

710 REAPPLICATION AFTER DENIAL OF ADMISSION TO MEMBERSHIP

Individuals who are denied admission to membership are eligible to reapply for admission to
membership as provided in the Regulations.

711 READMISSION

711  Subject to section 711.2, the Registrar may, as set out in the Regulations, readmit as a
Member any individual, who was permitted to resign or whose membership was revoked.

711.2  Any individual who, by order of an Adjudicative Committee, was permitted to resign or
whose membership was revoked, may only be readmitted after reconsideration of the
order by that Adjudicative Committee as specified in the Regulations.
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8.

8.1

8.2

8.3

8.4

8.5

MEETINGS OF THE MEMBERS

ANNUAL MEETING

The Annual Meeting shall be held within six months of the end of each financial year of CPA
Ontario and within 15 months of the holding of the previous Annual Meeting, within Ontario, at a
time, date, and place determined by the Council, for the purpose of:

811 hearing and receiving the reports and statements required by law to be read at and laid
before the Members at an Annual Meeting;

812 electing the Council Members as are to be elected at the Annual Meeting; and

81.3 appointing the auditor, who shall be from a Firm other than that of a Council Member.

GENERAL MEETING

The Council or the Chair may at any time call a General Meeting for the transaction of any
business, the general nature of which is specified in the notice calling the meeting.

RECORD DATE

The Council may fix a date as the Record Date for determining Members Entitled to Vote at
a Members’ meeting. The Record Date shall be at the close of business ten Days before the
Members’ meeting or such other date as set by the Council from time to time.

NOTICE OF MEETINGS

Notice of the time, date, and place of Members’ meetings shall be given at least ten Days before
the meeting to each Member (and in the case of an Annual Meeting to the auditor of CPA
Ontario) by one of the methods set out in section 22.

QUORUM

Twenty-five Members Entitled to Vote present in person or represented by proxy (with at least
two Members Entitled to Vote present in person) shall constitute a quorum at a Members’
meeting. No business shall be transacted at any meeting unless the requisite quorum is present
at the commencement of the business. If within one-half hour after the time appointed for a
Members’ meeting, a quorum is not present, the meeting shall stand adjourned until a Day to be
determined by the Council. Not less than three Days’ notice of an adjourned Members’ meeting
shall be given in such manner as the Council may determine.

NEW BY-LAW
24



CHARTERED PROFESSIONAL ACCOUNTANTS OF ONTARIO

8.6

8.7

8.8

8.9

8.10

VOTING BY MEMBERS

8.61 Only Members In Good Standing as of and following the Record Date shall be Members
Entitled to Vote. Each Member Entitled to Vote shall have the right to exercise one vote.

8.6.2 Unless otherwise required by the Act, this By-law or the Regulations, every question shall
be determined by a majority of the votes cast. In the case of an equality of votes, the
guestion shall be deemed to have been lost.

PROXIES

Every Member Entitled to Vote may appoint the Secretary, by means of a signed proxy, as the
Members’ nominee to attend and act at a Members’ meeting in the manner, to the extent, and
with the authority conferred by the proxy. A proxy must be in a form that the Council prescribes
or in another form that the chair of the meeting accepts as sufficient. The proxy shall be
submitted to the Secretary at least one hour before any vote is called under its authority, or at
such earlier time as set out in the notice of the meeting and in such manner as the Council may
prescribe. Any notice calling a Members’ meeting shall include a form of proxy, or a reminder of a
voting Member’s right to use a proxy, and the time limits for its deposit. A proxy is valid only for
the meeting for which it is given or, if that meeting is adjourned, at the meeting that continues
the adjourned meeting.

SHOW OF HANDS

At every Members’ meeting, every question shall be decided by a show of hands unless otherwise
required by this By-law or unless a poll on the question is required by the chair of the meeting

or requested by ten or more Members Entitled to Vote present. Whenever a vote by show of
hands has been taken upon a guestion, unless a poll is requested, a declaration by the chair of the
meeting that a motion has been carried or lost by a particular majority and an entry to that effect
in the minutes is conclusive evidence of the fact without proof of the number or proportion of
votes recorded in favour of or against the motion.

CHAIR

In the absence of the Chair or Vice-Chair, the Members Entitled to Vote present at any Members’
meeting shall choose another Council Member as chair and if no Council Member is present or

if all the Council Members present decline to act as chair, the Members Entitled to Vote present
shall choose one of their number to be chair.

BALLOTS

If at any meeting a ballot is requested on the election of a chair or on the question of
adjournment, it shall be taken immediately without adjournment. If a ballot is requested on any
other question, it shall be taken in the manner and either at once or later at the meeting or after
adjournment as the chair of the meeting directs. The result of a ballot shall be deemed to be the
resolution of the meeting at which it was requested. A request for a ballot may be withdrawn.
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811 ADJOURNMENTS

Any Members’ meeting may be adjourned to any time, and any business may be transacted at
any adjourned meeting that might have been transacted at the original meeting from which the
adjournment took place. No notice is required of any adjourned meeting.
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9.

9.1

9.2

9.3

9.4

STUDENTS

GENERAL

A Student is not a Member and has none of the rights and privileges of membership.
REGISTRATION

9.21 CPA Ontario shall register as a Student any individual who:

9.211 has the qualifications and has met the requirements for registration set out in the
Regulations; and

9212 has applied for registration as a Student in accordance with the Regulations.

CONDUCT

Students are subject to the applicable provisions of the by-laws, Regulations, and Student Code,
and to the regulatory and disciplinary processes of CPA Ontario applicable to Members.

RESIGNATION, SUSPENSION, AND DEREGISTRATION

9.41 CPA Ontario may consider a Student’s application for resignation in accordance with the
Regulations.

9.4.2 A Student who applies for resignation while the subject of the investigation or discipline
processes of CPA Ontario, including any disciplinary order, may be deregistered by CPA
Ontario, but only in circumstances where the Student has given an undertaking not to
apply for registration, reregistration, or membership in CPA Ontario, a Provincial Body, a
Regional Body, a Regulatory Body, or CPA Canada.

9.4.3 CPA Ontario may suspend, reinstate, and deregister a Student in accordance with the
Regulations.

9.4.4 CPA Ontario shall not reregister any deregistered Student except as provided by the by-
laws and Regulations. A reregistration may be subject to restrictions or conditions.
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10.

10.1

10.2

FIRMS

PROHIBITIONS ON PRACTICE

10.11

10.1.2

10.1.3

No Member or Student shall engage in the Practice of Public Accounting or in Providing
Accounting Services to the Public except through a Firm that is registered with CPA
Ontario in accordance with the by-laws and Regulations and holds a valid and current
Registration Certificate.

No Firm shall carry on any practice or business permitted by law without a Registration
Certificate in good standing.

No Professional Corporation shall engage in the Practice of Public Accounting unless it
holds a valid and current Certificate of Authorization.

REGISTRATION, RENEWAL, AND CONTINUING OBLIGATIONS

10.21

10.2.2

10.2.3

10.2.4

10.2.5

The Registrar shall register as a Firm, and issue a Registration Certificate to, any entity that:
10.2.11 has met the requirements for registration set out in the Regulations; and
10.21.2  has applied for registration in accordance with the Regulations.

The Registrar shall renew the registration of a Firm that has met the requirements for
renewal and has applied for renewal in accordance with the Regulations, if any.

Every Firm shall provide CPA Ontario with all information, documents, and other materials
required by the Act, by-laws, and Regulations.

Every Firm shall notify CPA Ontario immediately, and provide proof as required by CPA
Ontario of any change to the information provided in its application for registration or
renewal within 30 Days of the change.

Every Firm shall provide CPA Ontario with written notice of any significant change in the
practice, composition, or structure of the Firm before the change takes place or within 30
Days of the change. A significant change includes:

10.2.51 the merger, acquisition, closure or dissolution of a Firm; and

10.2.5.2 for a Professional Corporation, any change in shareholder, director, officer, or
articles of incorporation.
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10.3

10.4

10.5

FIRM NAME

Every Firm shall:

10.31 practise or hold itself out as practising as a chartered professional accountant only in its
registered name as set out in the CPA Ontario register described in section 13.1; and

10.3.2 use any designation controlled by CPA Ontario only in conjunction with its registered
name as set out in the CPA Ontario register.

BANKRUPTCY

Every Firm, and every entity applying for registration in CPA Ontario, shall notify the Registrar
of an event of bankruptcy as described in the Regulations in the manner provided in the
Regulations, and shall be subject to the requirements set out in the Regulations and the powers
of the Registrar in this regard.

VOLUNTARY SURRENDER OF REGISTRATION

10.51 A Firm shall submit a written application to deregister as a Firm with CPA Ontario.
10.5.2 The Registrar may, in accordance with the Regulations:
10.5.21 refuse to accept the application to deregister;

10.5.2.2 impose conditions that must be satisfied before an application to deregister is
accepted; or

10.5.2.3 accept the application to deregister.
10.5.3 If the Firm’s application to deregister is accepted:
10.5.31 the deregistration shall take effect on the date set by the Registrar; and

10.5.3.2 the Firm shall destroy the Registration Certificate and any other proof of
registration issued to the Firm on or before the date the deregistration takes
effect, as directed by the Registrar; and

10.5.3.3 the Certificate of Authorization of the Firm, if any, shall automatically terminate
as of the date of deregistration.
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10.6 ADMINISTRATIVE SUSPENSION OF REGISTRATION

10.7

10.6.1

10.6.2

10.6.3

10.6.4

The Registrar may, in accordance with the Act and Regulations, suspend the registration
of any Firm for the failure to maintain professional liability insurance in accordance with
section 14.

During the period of suspension, a Firm’s Certificate of Authorization, if any, shall also
automatically be suspended.

During the period of suspension, the Firm:
10.6.31 has none of the rights and privileges of registration; and
10.6.3.2 continues to be responsible for all Dues.

A Firm that is suspended under section 10.6.1 shall remain suspended until the Firm
complies with the requirements.

FIRM REPRESENTATIVE

10.71

10.7.2

10.7.3

10.7.4

Every Firm shall name a Member In Good Standing as its Firm Representative. The Firm
Representative shall be accountable for the Firm’s compliance with the Act, by-laws, and
Regulations.

The Registrar may, in accordance with the Act and Regulations, suspend the membership
of the Firm Representative:

10.7.21  for the Firm’s failure to pay any Dues;

10.72.2  for the Firm’s failure to provide information, documents, or other materials required
by the Act, by-laws, or Regulations, or requested by the Registrar or any Committee;

10.7.2.3  following the Firm’s disclosure of certain bankruptcy events, as provided in the
Regulations; or

10.7.2.4 for the Firm'’s failure to successfully complete any obligation or requirement, or
maintain any status, imposed by the Act, by-laws, or Regulations, or to provide
proof of such successful completion.

and the Firm Representative shall remain suspended until the Firm complies with
the requirements and the Firm Representative is reinstated in accordance with
the by-laws and Regulations, or until the Firm Representative’s membership is
revoked under section 7.7.1.

Where the Firm Representative’'s membership is revoked, the Firm shall name a new Firm
Representative.

Where the Firm has no Members In Good Standing to name as a Firm Representative, the
Registrar may deregister the Firm.
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10.8

10.9

10.10

DEREGISTRATION

10.81 The Registrar shall deregister a Firm 60 Days after the imposition of a suspension under
section 10.6 unless, before that date, the Registrar has reinstated the registration, unless
otherwise specified in the Regulations.

10.8.2 A Firm shall automatically be deregistered if the memberships of all of its proprietors,
partners or shareholders have been revoked, or upon its dissolution.

REINSTATEMENT OF REGISTRATION

A Firm may be reinstated in accordance with the Regulations.

APPEALS

The Registrar’s decision to deny registration as a Firm, to not renew the registration of a Firm,
to register a Firm subject to restrictions and/or conditions, to administratively suspend a Firm’s
registration, or to deregister a Firm, may be appealed by the subject of the decision to the
Admission and Registration Committee, as set out in the Regulations.
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11.

11.1

12.

12.1

12.2

DUES

DUES

LINN

ni.2

113

ni4

JINRS]

The Council shall fix and may vary the Dues from time to time.
The Council shall make Regulations governing Dues and their payment terms.

The Council may require each Member to pay to CPA Ontario the amount charged to that
Member by CPA Canada for membership in CPA Canada. The Regulations governing Dues
shall apply to this payment.

Despite any suspension, a Member, Student, or Firm continues to be responsible for all
Dues levied before and during the suspension.

Despite any resignation, revocation, or deregistration, a current or former Member,
Student, or Firm continues to be responsible for all Dues levied before the resignation,
revocation, or deregistration.

DESIGNATIONS, INITIALS, AND
RECOGNITION OF SPECIALISTS

DESIGNATIONS AND INITIALS

The Council may make Regulations providing for the use of designations and initials. A Member
is entitled to use the designations and initials set out in the Regulations in accordance with the
Regulations.

RECOGNITION OF SPECIALISTS

12.21

The Council may make Regulations providing for the training and recognition of specialists.
Any Regulation so made may, among other matters, provide for the registration of
specialists, and the use of, or restriction on, any associated designations and initials.
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13.

13.1

13.2

13.3

13.4

REGISTER AND DIRECTORIES

REGISTER

The Registrar shall establish and maintain a register containing the names of all Members and
Firms. The register shall be open to examination by the public at CPA Ontario’s head office during
normal office hours free of charge.

CONTACT INFORMATION

13.21

13.2.2

13.2.3

Every Member and Student shall provide CPA Ontario with their legal and preferred
names, residential and business address, telephone number, and email address, and shall
specify a preferred contact address (business or residential), and any other information
required by the Registrar in accordance with the Regulations.

Every Firm shall provide CPA Ontario with their name, business address, telephone
number, website url, the name and contact details of the Firm Representative, and any
other information required by the Registrar in accordance with the Regulations.

Every Member, Student, and Firm shall provide CPA Ontario with written notice of any
change in their contact information before a change takes place or within 30 Days of the
change, and shall provide proof as required by CPA Ontario of any legal change of name.

DIRECTORIES

13.311

13.3.2

13.3.3

13.3.4

CPA Ontario may establish and maintain a directory of Members and a directory of Firms.
CPA Ontario may make the Member and Firm directories available to the public.

The Member directory may contain a Member’s legal and preferred names, designations
and initials, Public Accounting Licence (if any), Firm or employer name, city of
employment, discipline history, bankruptcy history, restrictions and conditions on practice,
and Allegations made against the Member.

CPA Ontario may exempt a Member from having their contact information being made
available to the public where CPA Ontario is of the opinion that there are legitimate
concerns surrounding a Member’s personal security.

The Firm directory may contain a Firm’s name, address, telephone number, registration
and discipline history, bankruptcy history, restrictions and conditions on practice, and
Allegations made against the Firm.

ROLL OF LICENSED PUBLIC ACCOUNTANTS

13.4.1

CPA Ontario shall establish a roll of Members and Professional Corporations with a Public
Accounting Licence or Certificate of Authorization, as applicable, to be called the Roll of
Licensed Public Accountants.
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13.4.2

13.4.3

The roll shall contain the names and addresses of Members and Professional Corporations
who hold or who have held a Public Accounting Licence or Certificate of Authorization,
respectively, as set out in the Regulations.

CPA Ontario shall maintain the roll on its website in a publicly accessible and freely available
manner that is open for public inspection, except to the extent that CPA Ontario is of the
opinion that there are legitimate concerns surrounding a licensee’s personal security.
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14. PROFESSIONAL LIABILITY INSURANCE

141 PROFESSIONAL LIABILITY INSURANCE
Every Member and Firm engaged in the Practice of Public Accounting or Providing Accounting

Services to the Public shall maintain professional liability insurance, and provide CPA Ontario with
proof of such insurance, in accordance with the Regulations.

15. COMPLAINTS AND DISCIPLINE

151 STANDARDS OF CONDUCT

All Members, Students, and Firms shall comply with the applicable provisions of the by-laws and
the Student Code.

15.2 DEEMED KNOWLEDGE OF FIRMS
There is a rebuttable presumption that a Firm knows of any act, conduct, omission, matter, or

thing in respect of any of its Members, Students, employees or agents which, in the course of
carrying out the business of the Firm, breaches the Code and/or the Student Code.

15.3 COMPLAINTS

15.31 A complaint about a Member, Student, or Firm shall be made in the form and manner
specified in the Regulations.

15.3.2 The Professional Conduct Committee, or its designate as specified in the Regulations,

may consider information received from any source a complaint, and review and
investigate accordingly.

15.4 REVIEW AND INVESTIGATION OF COMPLAINTS

15.41 The Professional Conduct Committee, or its designate as specified in the Regulations:
15.4.11 shall review all complaints in accordance with the Regulations;

15.41.2 at the conclusion of the review, may:
(a) appoint an Investigator to investigate a complaint; or

(b) take any other action set out in the Regulations.
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15.5

15.4.2 An Investigator shall:

15.4.21 investigate matters in the manner specified in the Regulations; and

15.4.2.2 report the results of the investigations to the Professional Conduct Committee.
15.4.3 At the conclusion of the investigation, the Professional Conduct Committee may:

15.4.31 refer the matter to the Discipline Committee; or

15.4.3.2 take any other action set out in the Regulations.

REVIEWER OF COMPLAINTS

15.51 The Council shall appoint, for such term as it may specify, a Reviewer of Complaints, as
prescribed in the Regulations.

15.5.2 Following the review or investigation set out in section 15.4, the complainant may, in the
circumstances set out in the Regulations, apply to the Reviewer of Complaints for a review
of the determination made by the Professional Conduct Committee or its designate.

15.5.3 The Reviewer of Complaints shall have such powers and duties as set out in the
Regulations.
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16.

16.1

16.2

CAPACITY

CAPACITY - INVESTIGATION

1611  In dealing with information suggesting that a Member is Incapacitated, the Registrar has
the powers and duties set out in the Act, by-laws, and Regulations.

16.1.2 The Registrar shall investigate any matter referred to it as a Potential Capacity Application
in accordance with the Regulations.

16.1.3 The Registrar may consider information received from any source in determining whether
such information should constitute a Potential Capacity Application.

16.1.4 The Registrar’'s determination under section 16.1.3 is final.

16.1.5 At the conclusion of the investigation of a Potential Capacity Application, the Registrar
may take any further actions set out in the Regulations.

CAPACITY - DETERMINATION

16.21 The Capacity Committee shall hear and decide:
16.2.11 all applications referred to it by the Registrar under section 16.1.5; and

16.21.2 all applications made directly to the Capacity Committee as set out in the
Regulations.
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17.

17.1

17.2

17.3

17.4

PUBLIC ACCOUNTING LICENCES AND
CERTIFICATES OF AUTHORIZATION

REQUIREMENT OF A PUBLIC ACCOUNTING LICENCE

1711 Membership in CPA Ontario does not, in and of itself, entitle a Memlber to a Public
Accounting Licence.

171.2  No Member shall engage in the Practice of Public Accounting without holding a valid and
current Public Accounting Licence.

ISSUANCE OF NEW PUBLIC ACCOUNTING LICENCE
A Member is eligible to be issued a new Public Accounting Licence if the Member has:
17.21 met the requirements set out in the Regulations; and

17.2.2 applied for a Public Accounting Licence in accordance with the Regulations.

RENEWAL OF PUBLIC ACCOUNTING LICENCE

To remain valid, a Public Accounting Licence shall be renewed as provided in this By-law and
the Regulations. A Member is eligible for the renewal of their Public Accounting Licence if the
Member has:

17.31  applied for renewal before the expiry date of the Public Accounting Licence in accordance
with the Regulations; and

17.3.2 met all other requirements for renewal set out in the Regulations.
REQUIREMENT OF A CERTIFICATE OF AUTHORIZATION

17.41 Registration as a Firm with CPA Ontario does not, in and of itself, entitle a Professional
Corporation to a Certificate of Authorization.

17.4.2 No Professional Corporation shall engage in the Practice of Public Accounting without:
17.4.21  holding a valid and current Certificate of Authorization; and

17.4.2.2 registering as a Firm with CPA Ontario in accordance with section 10.
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17.5

17.6

17.7

17.8

ISSUANCE OF A CERTIFICATE OF AUTHORIZATION

A Professional Corporation that is registered as a Firm is eligible to be issued a new Certificate of
Authorization if the Professional Corporation has:

1751 met the requirements set out in the Regulations; and

17.5.2 applied for a Certificate of Authorization in accordance with the Regulations.

RENEWAL OF CERTIFICATE OF AUTHORIZATION

A Professional Corporation that is registered as a Firm is eligible for the renewal of a Certificate of
Authorization if it has:

1761 met the requirements for renewal set out in the Regulations; and

17.6.2 applied for renewal before the expiry date of the Certificate of Authorization in accordance
with the Regulations.

POWERS AND DISCRETION IN ISSUANCE AND RENEWAL

17.71  The Public Accounting Licencing Board and, in the circumstances set out in the
Regulations, the Admissions and Registration Committee shall have the power to issue
Public Accounting Licences and Certificates of Authorization, and to renew Public
Accounting Licences and Certificates of Authorization, in accordance with the Regulations.

17.7.2 The Public Accounting Licensing Board may, in its discretion, issue or renew a Public

Accounting Licence or a Certificate of Authorization in the circumstances and in
accordance with the procedure outlined in the Regulations.

SUSPENSION AND REVOCATION OF PUBLIC ACCOUNTING
LICENCE OR CERTIFICATE OF AUTHORIZATION

17.81 CPA Ontario shall suspend or revoke a Public Accounting Licence upon the suspension,
revocation, or voluntary surrender of the membership of the Member, in accordance with
the procedure set out in the Regulations.

17.8.2 CPA Ontario shall suspend or revoke a Certificate of Authorization:

17.8.21 if the registration of a Firm is suspended, revoked, or voluntarily surrendered; or
17.8.2.2 the Firm has no shareholders with a valid and current Public Accounting Licence.

17.8.3 The Public Accounting Licensing Board may suspend a Public Accounting Licence or a

Certificate of Authorization for the failure to meet the requirements set out in the by-laws
or Regulations.
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17.9

17.10

17.11

REVIEW BY THE ADMISSION AND REGISTRATION COMMITTEE

The Admission and Registration Committee shall have the power to review licensure decisions
made by the Public Accounting Licencing Board, in accordance with the Regulations.

REQUIRED DISCLOSURES BY PUBLIC ACCOUNTANTS

Every Member or Firm shall make the disclosures set out in the Regulations on any statement or
report relating to the Practice of Public Accounting.

MANDATORY REGISTRATION WITH CPAB

Every Member or Firm authorized to engage in the Practice of Public Accounting that issues,
or seeks to be authorized to issue, audit reports on financial statements of any reporting issuer
as defined in the Securities Act (Ontario) shall be registered with CPAB, shall be subject to the
rules and oversight of CPAB, and may be inspected by CPAB in respect of the performance of
such engagements.
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18.

18.1

PRACTICE INSPECTION

PRACTICE INSPECTION PROGRAM

1811  CPA Ontario shall maintain a practice inspection program, with the power to inspect
the practice of any Member or Firm engaged in the Practice of Public Accounting or in
Providing Accounting Services to the Public, including Members who do not hold a Public
Accounting Licence, in accordance with the Act, by-laws, and Regulations.

18.1.2 Each Member or Firm subject to a practice inspection shall pay the cost of the practice
inspection, as set out in the Regulations.

181.3 A Member or Firm subject to a practice inspection shall cooperate fully with CPA Ontario,
and shall produce any working paper files, books, documents or other material in their
possession, custody, or control immediately upon the request of an Inspector.

181.4 An Inspector has the powers, duties, and responsibilities set out in the Act, by-laws, and
Regulations.
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19. DISTINCTIONS

191 FELLOWS

1911 The Council may name any Member In Good Standing, or any former Member
posthumously, a Fellow.

19.1.2 A Fellow may use such designations and initials as are prescribed by the Regulations.
19.1.3 The Council may suspend or revoke a fellowship at any time.
191.4 A Member may not identify themselves as a Fellow during any period of suspension.

191.5 A fellowship shall automatically be revoked upon the revocation of membership.
19.2 LIFE MEMBERS

19.21 The Council may name any Member In Good Standing a Life Member, if the Member:
19.2.11 is a past chair of CPA Ontario;
19.21.2 has rendered conspicuous service to CPA Ontario; or
19.21.3  has attained 70 years of age at the beginning of the financial year in which the
Member is considered for life membership, and has completed a minimum of 40

years of membership in an organization that regulates chartered professional
accountants incorporated in any province or territory of Canada.

19.3 HONORARY MEMBERS

19.31 The Members may name an individual an Honorary member, and may revoke such
honorary membership, in accordance with the Regulations.

19.3.2 An Honorary member is not a Member, and does not have any of the rights, privileges,
and obligations of a Member; however, an Honorary memlber shall have the rights and
privileges set out in the Regulations.
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20.

20.1

20.2

20.3

INSURANCE AND INDEMNIFICATION

INSURANCE

CPA Ontario shall purchase and maintain appropriate liability insurance for the benefit of CPA
Ontario and each Person acting or having previously acted: (a) in the capacity of a Council
Member, officer, or any other capacity at the request of or on behalf of CPA Ontario; or (b) in any
similar capacity at Chartered Professional Accountants of Ontario Foundation, which insurance
shall include property and public liability insurance, and directors’ and officers’ liability insurance;
and may include such other insurance as the Council sees fit from time to time, with coverage
limits in amounts per occurrence, with aggregate maximum limits, and with insurers, all as the
Council deems appropriate from time to time.

LIABILITY EXCLUSION

Absent the failure to act honestly and in good faith with a view to the best interests of CPA
Ontario in the performance of the duties of office, and save as may otherwise be provided in

any statute or law, no present or past Council Member, officer or Committee member shall be
personally liable for any loss, damage, or expense to CPA Ontario arising out of the acts, receipts,
neglects, omissions, or defaults of such Council Member, officer, or Committee member, or of any
other Council Member, officer, or Committee member, or any employee or agent of CPA Ontario,
arising from any of the following:

20.2.1 insufficiency or deficiency of title to any property acquired by CPA Ontario or for or on
behalf of CPA Ontario;

20.2.2 insufficiency or deficiency of any security in or upon which any of the monies of or
belonging to CPA Ontario shall be placed out or invested;

20.2.3 loss or damage arising from the bankruptcy or insolvency of any Person, including any
Person with whom or which any monies, securities or effects shall be lodged or deposited;

20.2.4 loss, conversion, misapplication or misappropriation of or any damage resulting from any
dealings with monies, securities, or other assets belonging to CPA Ontario; or

20.2.5 loss, damage, or misfortune that may occur in the execution of the duties of the Council

Member’s, officer’s, or Committee member’s respective office or trust or in relation to the
execution of their duties.

INDEMNIFICATION

Every individual (in this section referred to as a “protected individual”), including the respective
heirs, executors, administrators, and estates and effects, of the individual, who:

20.3.1 is a Council Member; or
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20.3.2 is an officer; or
20.3.3 is a Committee member; or

20.3.4 with the direction of CPA Ontario, has undertaken or is about to undertake any liability on
behalf of CPA Ontario or any Person controlled by CPA Ontario, whether in the individual’s
personal capacity or as a Council Member, officer, or Committee member, or as a director,
officer, committee member, employee, or volunteer of such Person,

shall be indemnified and saved harmless (including, the right to receive the first dollar payout,
and without deduction or any co-payment requirement) to a maximum limit per claim made as
established by the Council from time to time, from and against all costs, charges, and expenses
that such protected individual sustains or incurs:

20.3.5 in or in relation to any demand, action, suit, or proceeding that is brought, commenced, or
prosecuted against such protected individual in respect of any act, deed, matter, or thing
whatsoever, made, done, or permitted or not permitted, by such protected individual, in or
in relation to the execution of the duties of such office or in respect of any such liability; or

20.3.6 in relation to the affairs of CPA Ontario generally,

save and except such costs, charges, or expenses as are occasioned by the failure of such
protected individual to act honestly and in good faith with a view to the best interests of CPA
Ontario in the performance of their duties of office.

In the case of a criminal or administrative action or proceeding against a protected individual
that is enforceable by a monetary penalty, no coverage shall be provided unless the protected
individual had reasonable grounds for believing that their conduct was lawful.

Such indemnity will only be effective upon the exhaustion of all available and collectible insurance
provided to protected individuals by CPA Ontario inclusive of whatever valid and collectible
insurance has been collected.

It shall be the obligation of any individual seeking insurance coverage or indemnity from CPA
Ontario to co-operate fully with CPA Ontario in the defence of any demand, claim, or suit made
against such individual, and to make no admission of responsibility or liability to any third party
without the prior agreement of CPA Ontario.
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21.

21.1

21.2

21.3

21.4

21.5

21.6

DOCUMENTS, FINANCIAL, AND OTHER
MATTERS

HEAD OFFICE

The head office of CPA Ontario shall be in Toronto, Ontario, at the place the Council determines
from time to time.

CHEQUES, DRAFTS, NOTES, ETC.

All cheques, drafts or orders for the payment of money, and all notes and acceptances, and bills
of exchange shall be signed by the individual(s) and in the manner prescribed by the Council
from time to time.

EXECUTION OF DOCUMENTS

Documents requiring execution by CPA Ontario shall be signed by an officer and the President
and Chief Executive Officer, or their delegate for the purpose, or in such other manner as the
Council may determine from time to time.

BOOKS AND RECORDS

The Council shall see that all necessary books and records required by the by-laws or by any
applicable statute are regularly and properly kept.

RETENTION OF DOCUMENTS

All information and documents in the possession of CPA Ontario, the Council, or any Committee,
shall be retained and destroyed in accordance with its policy on document retention.

BANKING

The Council shall designate the individuals authorized to transact the banking business of CPA
Ontario, or any part thereof, with the bank, trust company, or other corporation carrying on
banking business, that the Council has designated as CPA Ontario’s banker, and to have the
authority set out in the resolution, including, unless otherwise restricted, the power to:

21.6.1 operate CPA Ontario’s accounts with the banker;
21.6.2 make, sign, draw, accept, endorse, negotiate, lodge, deposit or transfer any of the
cheques, promissory notes, drafts, acceptances, bills of exchange, and orders for the

payment of money;

21.6.3 issue receipts for and orders relating to any property of CPA Ontario;
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21.7

21.8

21.9

21.10

21.6.4 execute any agreement relating to any banking business and defining the rights and
powers of the parties to the agreement; and

21.6.5 authorize any officer of the banker to do any act or thing on CPA Ontario’s behalf to
facilitate the banking business.

DEPOSIT OF SECURITIES

The securities held by CPA Ontario shall be deposited for safe keeping with one or more bankers,
trust companies, or other financial institutions, selected by the Council. Any and all securities

so deposited may be withdrawn, from time to time, only upon the written order of CPA Ontario
signed by such individual(s) and in the manner prescribed by the Council from time to time, and
such authority may be general or confined to specific instances.

BORROWING

Without limiting the borrowing powers of CPA Ontario as set forth in the Act, the Council may
from time to time, without authorization of the Members:

21.81 borrow money on the credit of CPA Ontario;
21.8.2 issue, sell, or pledge securities held by CPA Ontario; or

21.8.3 charge, mortgage, hypothecate, or pledge all or any of the real or personal property of
CPA Ontario, including book debts, rights, powers, franchises, and undertakings, to secure
any securities or for any money borrowed, or other debt, or any other obligation or liability
of CPA Ontario,

provided that, except where CPA Ontario borrows on the security of its real or personal property,
its borrowing power shall be limited to borrowing money for current operating expenses.

SPECIFIC BORROWING AUTHORITY

From time to time the Council may authorize any individual to make arrangements with
reference to the money so borrowed or to be borrowed and as to the terms and conditions of
the loan thereof, and as to the security to be given therefor, with power to vary or modify such
arrangements, terms, and conditions, and to give such additional security as the Council may
authorize, and generally to manage, transact, and settle the borrowing of money by the Council.

INVESTMENTS

The Council is authorized to make or receive any investments it determines appropriate.
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PARY

2112

2113

21.14

AFFILIATIONS

21111 CPA Ontario is affiliated with the Chartered Professional Accountants of Ontario Foundation,
a charitable organization incorporated under the laws of Ontario. The Council may establish
and continue affiliated foundations and other entities whose work supports CPA Ontario and
authorize transfers of funds to such affiliated foundations and other entities.

2111.2 CPA Ontario, with the Council’'s approval, may enter into an affiliation agreement with
a university, college, school, corporation, or other entity with objects that are similar or
related to CPA Ontario’s objects.

GRANTS AND DONATIONS

The receipt, management, and investment of contributions, donations, and bequests from Members
and others for benevolent and charitable purposes shall be the responsibility of the Chartered
Professional Accountants of Ontario Foundation, unless the Council determines otherwise.

FINANCIAL YEAR

The financial year of CPA Ontario shall terminate on March 31in each year or on such other date
as the Council may determine from time to time.

AUDITORS

The Members Entitled to Vote shall, at each Annual Meeting, appoint an auditor to audit the books
of CPA Ontario and to report to the Members at the next Annual Meeting. The auditor shall hold
office until the next Annual Meeting, provided that the Council may fill any vacancy in the office of
the auditor until the next Annual Meeting. The Council shall fix the remuneration of the auditor.
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22.

22.1

22.2

22.3

NOTICE

METHOD OF NOTICE

Except where otherwise provided in the Act, by-laws, Regulations, or Rules, notice shall be validly
given if given by telephone, and notice shall also be validly given if given or sent:

2211 by personal delivery;
2212 by registered or ordinary mail;
221.3 by email or other electronic method;

221.4 to a Member, by inclusion in a Member communication, sent by email or other electronic
method; or

2215 by posting on CPA Ontario’s website.

If given or sent to a Member, Student, or Firm, the notice shall be validly given if addressed to the
Member, Student, or Firm for whom intended at the last address shown on CPA Ontario’s records.

Any such notice shall be deemed given:

221.6 in the case of telephone, at the time of the telephone call;

2217 in the case of posting on CPA Ontario’s website, on the date of posting;

221.8 in the case of personal delivery, one Day after it is sent;

2219 in the case of mailing by registered or ordinary mail, three Days after it is mailed; and

22110 in the case of email or other electronic method, one Day after it is sent.

COMPUTATION OF TIME

In computing the date when notice must be given under any provision of the by-laws requiring

a specified number of Days’ notice of any meeting or other event, the date of giving the notice

is excluded and the date of the meeting or other event is included. If the deadline for giving
notice is on a Day that is not a Business Day, the deadline shall be deemed to be the next
Business Day that follows that Day. If the Day on which notice is deemed given is on a Day that is
not a Business Day, the notice shall be deemed given on the next Business Day.

OMISSIONS AND ERRORS

The accidental omission to give notice of any meeting of the Council, a Committee, or Members,
or the non-receipt of any notice by any Council Member, Committee member, Member, or by
the auditor of CPA Ontario, or any error in any notice not affecting its substance, shall not
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22.4

22.5

22.6

invalidate any resolution passed or any proceedings taken at the meeting. Any Council Member,
Committee member, Member, or the auditor of CPA Ontario may at any time waive notice of any
meeting and may ratify and approve any or all proceedings taken at the meeting. Attendance and
participation at a meeting constitutes waiver of notice.

EMAIL ADDRESS

All Members, Students, and Firms admitted or registered after the effective date of this By-law
shall maintain a valid email address registered with CPA Ontario.

PROVISION OF NOTICES OR DOCUMENTS TO CPA ONTARIO

Unless otherwise specifically provided in the by-laws, Regulations, or Rules, any notice or
document permitted or required to be provided to CPA Ontario by a Member, Student, or Firm
under the by-laws, Regulations, or Rules may be given by personal service or may be sent by
personal delivery, registered or ordinary mail, or email, provided that anything required to be in

a form prescribed by CPA Ontario is in such form, anything required to be signed is signed, and
anything required to be received at CPA Ontario within a prescribed time or by a prescribed date
is received within such time or by such date.

ELECTRONIC SIGNATURES

Unless otherwise specifically provided in the by-laws, Regulations, or Rules, any document
permitted or required to be signed may be signed by electronic signature as long as CPA Ontario
may reliably determine that the document was created or communicated by or on behalf of the
Person permitted or required to sign the document.
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23.

23.1

23.2

23.3

BY-LAWS AND AMENDMENTS

ENACTMENT
Subject to the Act:

2311 The Council may make, repeal, or amend by-laws as necessary or desirable for CPA
Ontario to conduct its business and carry out its objects in accordance with the Act.

2312 A by-law or an amendment to a by-law made by the Council is effective as of the day it is made.

231.3 A by-law or an amendment to a by-law made by the Council shall be presented to the
Members at the earlier of the next Annual Meeting, which shall be called an Annual and
General Meeting, or at a General Meeting called for the purpose of considering the by-
law or amendment. The notice of the meeting shall refer to the by-law or amendment to
be presented.

2314 The Members may approve the by-law or amendment as presented. If the Members
withhold approval, it ceases to have effect on the day on which approval is withheld.

2315 The rejection of a by-law or amendment by the Members does not affect the validity of
any action taken under the by-law while it was in effect.

2316 Inthe case of a by-law under paragraph 5 or 16 of section 65(2) of the Act, the Council
shall, before making the by-law, submit it to the Minister responsible for the administration
of the Act. A by-law so submitted may only be made if the Minister does not, within 45
Days of its submission, provide to the Council a written objection to the by-law.

EDITORIAL CHANGES

CPA Ontario may make editorial changes to the by-laws that do not affect the substance of any
by-law in accordance with the Regulations.

REPEAL

This By-law shall become effective on November 19, 2018, and all prior by-laws (other than the
Code) are repealed. The repeal of prior by-laws shall not impair in any way the validity of any act
or thing done under any repealed by-law.

ENACTED by the Council on September 21, 2018.

Chair Secretary
APPROVED by the Members on September 21, 2018.

Chair Secretary
TOROT: 7346711: v21
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REGULATION 3-1
COUNCIL NOMINATION AND ELECTION PROCESS
Adopted by the Council under the Chartered Professional Accountants of
Ontario Act, 2017 and the By-law on September 21, 2018, and effective as of
November 19, 2018.
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REGULATIONS

REGULATION 3-1
COUNCIL NOMINATION AND ELECTION PROCESS

Application

This is the Council nomination and election process contemplated by the By-law.

Definitions

1.

In this Regulation, words have the same meaning as they do in the Act and by-laws and,
for the purpose of this Regulation:

1.1 “Candidate” means a Member who is qualified in accordance with the By-law and
nominated for election to the Council; and

1.2 “Election Materials” means the nomination form, Candidate biography, Candidate
statement, Candidate photograph, education verification check, Candidate criminal
background check, and such other materials as may be prescribed by the Council from
time to time, all in the form prescribed by the Council.

Eligibility

2. Every Member who meets the Council Member qualifications set out in the By-law is
eligible for election to the Council.

3. A Candidate who ceases to meet the Council Member qualifications set out in the By-law

at any time before the Annual Meeting at which an election of Council Members is to
take place shall immediately notify the Office of the General Counsel of that fact.

Nomination Process

Call for Nominations

4.

5.

At least 90 days before each Annual Meeting at which an election of Council Members is
to take place, the Secretary shall provide a notice to all Members In Good Standing
calling for nominations for Candidates and describing the nominations process and
requirements for that election.

The call for nominations may be provided by any method of notice set out in the By-law.

Submission of Election Materials

6.

Any two Members In Good Standing may nominate another qualified Member as a
Candidate by completing and signing a nomination form, in the prescribed form.

The Candidate shall also sign the nomination form and, in so doing, shall certify that the
Candidate is qualified and eligible for election to the Council, and that all information
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10.

11.

12.

provided in the nomination form and other submitted Election Materials is accurate and
complete.

Together with the nomination form, the Candidate:

8.1 shall provide a Candidate biography in the prescribed form;
8.2 shall provide a Candidate statement in the prescribed form;
8.3 may provide a photograph;

8.4 shall complete, sign, and provide an education verification check, in the
prescribed form;

8.5 shall complete, sign, and provide a criminal background check form, in the
prescribed form; and

8.6 shall provide such other materials as may be prescribed by the Council from
time to time.

The Candidate shall file the nomination form and other Election Materials with the Office
of the General Counsel by personal delivery, registered or ordinary mail, email, or other
electronic method.

Election Materials shall be filed by 5:00 p.m. on the 60th day before the Annual Meeting
at which the election is to take place. Late filing shall result in the rejection of the
nomination.

The Office of the General Counsel shall validate Election Materials.

If a Candidate is not qualified in accordance with the By-law and this Regulation, or if the
Election Materials contain information that is false or misleading, the Office of the
General Counsel shall reject the nomination.

Candidate Vetting Process

13.

14.

15.

The Governance and Nominating Committee or its designees shall evaluate all
Candidates whose Election Materials were validated and not rejected by the Office of the
General Counsel in a vetting process.

The vetting process may include: an assessment of the Election Materials; a request for
additional information; an interview; and other processes determined by the Governance
and Nominating Committee, with the approval of the Council. Each Candidate will be
evaluated on criteria such as: skill sets aligned to strategy; experience, leadership,
diversity, professional reputation, engagement, and any additional factors determined by
the Governance and Nominating Committee, with the approval of the Council.

The Governance and Nominating Committee shall provide the Council with a report on
each Candidate whom it intends to recommend to the Members for election to the
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Council; however all Candidates shall be put forward for election. The Governance and
Nominating Committee may recommend to the Members more Candidates than
vacancies.

16. Candidates who will not be recommended for election by the Governance and
Nominating Committee shall be so notified before the publication of Election Materials.

17. A Candidate may withdraw their nomination at any time.

Posting of Election Materials

18. The Candidate biography, Candidate statement, and photograph, if filed, shall be posted
to CPA Ontario’s website for the information of Members, as the Council election
profiles, and, by filing these Election Materials, the Candidate agrees to that posting.

19. CPA Ontario may edit any Candidate biography and/or Candidate statement for
uniformity of presentation and space requirements and, while CPA Ontario shall make
reasonable efforts to contact the Candidate before making changes, the Candidate
agrees that changes may be made without their knowledge.

20. The Candidate biography shall include the Candidate’s disclosure of their CPA Ontario
discipline history.

Disqualification

21. A Candidate shall be disqualified from the election process if the Candidate:
21.1 is not eligible for election, as set out in this Regulation and the By-law;

21.2 fails to comply with this Regulation, which includes a failure to fully participate
in the vetting process;

21.3 withdraws their nomination; or

21.4 is disqualified by the Governance and Nominating Committee.

Election Method

22. At each Annual Meeting, the Members shall elect the number of Council Members equal
to the number of open seats on the Council.

23. The vote shall take place for each Candidate individually.

Voting

24, The scrutineer retained to manage the Annual Meeting at which the election takes place
shall act as scrutineer for the election.
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25. A ballot and proxy containing, in alphabetical order, the names of all Candidates whose
nomination forms have been accepted, and who have not been disqualified, shall be
provided to each Member Entitled to Vote.

26. Each Member Entitled to Vote may vote for up to the number of Candidates to be
elected. Any ballot or proxy containing more votes than that number shall be considered
spoiled and the scrutineer shall reject and not count that ballot or proxy.

27. A Member may not cast more than one vote for any one Candidate and must ensure that
their ballot is received as required by the scrutineer.

Tabulation of Results

28. The scrutineer shall tabulate all votes received by ballot or proxy, and shall prepare a list
with the name of each Candidate and the number of votes received by that Candidate.

29. Candidates shall be elected to the Council in the order of votes received, until all
vacancies are filled.

30. If two or more Candidates receive the same number of votes, and that equality of votes
would result in one or more of the Candidates not being elected, the Candidate(s) to be
elected shall be decided by lot drawn by the chair of the meeting in the presence of the
scrutineer and the Candidate(s) affected, if present at the meeting.

Certificate of Results

31. The scrutineer shall prepare, sign and deliver to the Office of the General Counsel a
certificate of the results of the election showing the total number of votes cast for each
Candidate.

32. The certificate of results shall be retained by the Office of the General Counsel and a
copy of that certificate shall be made available to any Member In Good Standing on
written request made within one year of the date of the meeting at which the election
took place.

33. Except as provided in section 32, the Office of the General Counsel shall destroy all
voting papers, documents and records pertaining to the Council election, including the
Election Materials, within 30 days following the meeting at which the election took place.

Governance and Nominating Committee

34. The Governance and Nominating Committee shall:

341 monitor, review and make recommendations on the nomination and election
processes;
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34.2 make rulings on the propriety of Election Materials, and any other matters
related to the nomination and election processes; and

34.3 address, as it deems appropriate, any matter related to the nomination and/or
election process impacting on the integrity of that process or on the reputation
of the profession, the membership, any Member, or CPA Ontario.

35. A decision of the Governance and Nominating Committee under section 34.2 is final.
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REGULATIONS

Application

REGULATION 6-1
ADMISSION AND REGISTRATION COMMITTEE

This Regulation deals with the powers and obligations of the Admission and Registration
Committee to hear and decide matters and appeals, and to review decisions. This Regulation
applies to Members, Firms, Students, and applicants for admission to membership and
registration as Firms or Students.

Definitions

1. In this Regulation, words have the same meaning as they do in the Act and By-law, and
for the purpose of this Regulation:

1.1 “Board” means the Public Accounting Licensing Board;
1.2 “Panel” means a panel of the Admission and Registration Committee
constituted in accordance with section 7;
1.3 “Potential Capacity Application” means a matter where there are reasonable
grounds to believe a Member may be Incapacitated;
14 “Request for Review” means the originating process for a review set out in
section 40;
1.5 “Secretary” means the secretary to the Admission and Registration Committee.
Jurisdiction
2. The Admission and Registration Committee is established under the Act and the By-law

and has the powers of a statutory tribunal under the Statutory Powers Procedure Act.

3. The Admission and Registration Committee shall:

3.1

3.2

3.3

hear and decide:

3.1.1 matters of good character and matters where credibility is in issue
referred by the Registrar or the Board under the Regulations; and

3.1.2 applications for a Public Accounting Licence referred by the Board
under the Regulations;

hear and decide appeals from decisions of the Registrar where a right to
appeal to the Admission and Registration Committee is provided in the
Regulations;

review decisions of the Board, as provided in the Regulations; and
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3.4 regulate the processes and procedures for the hearings, appeals, and reviews
before the Admission and Registration Committee,

in accordance with the by-laws and Regulations.

Composition

4.

The Admission and Registration Committee shall usually consist of 15 to 30 members,
including a Chair, at least two Deputy Chairs, and between three and four public
representatives. The Admission and Registration Committee members shall generally be
representative of CPA Ontario’s membership by occupation, geographic location, and
shall include public accounting licensees.

The Admission and Registration Committee members shall be appointed for an initial
one year term, and shall be eligible for reappointment for a maximum of three additional
three year terms. The Council may extend the maximum term of an Admission and
Registration Committee member in extraordinary circumstances.

The Chair and Deputy Chairs of the Admission and Registration Committee shall be
appointed from among the Admission and Regulation Committee members for a two
year term, and shall be eligible for reappointment for a maximum of three additional two
year terms. The Council may extend the maximum term of the Chair in extraordinary
circumstances.

Panels and Quorum

7.

All hearings, appeals and reviews before the Admission and Registration Committee
shall be heard by a Panel constituted as follows:

7.1 each Panel shall include at least three Admission and Registration Committee
members including, where the subject matter of the hearing relates to the
Practice of Public Accounting:

711 a public representative; and
7.1.2 a public accounting licensee; and
7.2 each Panel shall usually be chaired by the Admission and Registration

Committee Chair or a Deputy Chair, but may be chaired by another Admission
and Registration Committee member in exceptional circumstances, at the
discretion and direction of the Admission and Registration Committee Chair.

The Chair and Deputy Chairs of the Admission and Registration Committee are
empowered to decide all matters referred to in section 3.4, including the adoption of
Rules.
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Hearings

9. All hearings before a Panel under section 3.1 shall be conducted in accordance with the
Rules.

10. The parties to a hearing under section 3.1 shall be the person directly impacted by the
order being sought and the person at CPA Ontario referring the matter.

11. All hearings:
11.1 under section 3.1.1 shall be oral hearings; and
11.2 under section 3.1.2 shall be written hearings unless:

11.2.1 the hearing involves matters of good character or matters where the
credibility of the Member is in issue, in which case the hearing shall
be an oral hearing; or

11.2.2  the Panel orders otherwise in accordance with the provisions set out
in the Rules.

12. A Panel may, at any time, seek the advice of independent counsel. Any advice from
independent counsel on an issue before the panel during the course of a hearing shall
be given on the record. All parties shall have the opportunity to make submissions on
that advice. The Panel is not bound by the advice of independent counsel.

13. A Panel shall consider the evidence and determine if, on the evidence, the party bearing
the onus in the hearing has met that onus on the balance of probabilities.

14. Only members of the Panel hearing a matter shall participate in deliberations and make
any decision and order on the matter before them in the hearing.

15. A Panel exercising the authority set out in section 3.1 shall have the power to make such
decision and order as provided in the Regulation in which the power to refer the matter
to the Admission and Registration Committee is set out.

16. A party to a hearing under:

16.1 section 3.1.1; and

16.2 if the hearing involves matters of good character or matters where the
credibility of the Member is in issue, section 3.1.2,

may appeal the Panel’s decision and order to the Appeal Committee.

17. Except as provided in section 16.2, the Panel’s decision or order made under section
3.1.2 s final.
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Appeals

18.

19.

20.

21.

22.

23.

24.

25.

All hearings of appeals before a Panel under section 3.2 shall be conducted in
accordance with the provisions in the Rules applicable to appeals and this Regulation.

The parties to an appeal under section 3.2 shall be the person directly impacted by the
decision and the Registrar.

All hearings of appeals shall be written hearings unless the Panel orders otherwise in
accordance with the provisions set out in the Rules.

The Panel shall not rehear a matter on appeal, but shall decide if, on the record, the final
decision and order made are reasonable on the evidence and law.

A Panel may, at any time, seek the advice of independent counsel. Any advice from
independent counsel on an issue before the panel during the course of an appeal
hearing shall be given on the record. All parties shall have the opportunity to make
submissions on that advice. The Panel is not bound by the advice of independent
counsel.

Only Panel members hearing an appeal shall participate in deliberations and make any
decision and order on the appeal.

The Panel has the power to:
24 1 dismiss the appeal;

24.2 vary the final decision and/or order of the decision maker appealed from, and
make any decision and order that the decision maker appealed from could
have made; or

24.3 refer the matter back to the original decision maker.

The Panel’s decision on an appeal is final.

Reconsiderations

26.

The Admissions and Registration Committee may reconsider a decision or order made
under sections 3.1 or 3.2:

26.1 at any time after the fifth anniversary of the decision or order becoming final, if:

26.1.1 there has been a material change in circumstances that makes the
decision or order, or a part of the decision or order, unnecessary;

26.1.2  there has been a material change in circumstances that obstructs or
impedes the purpose and intent of the decision or order, or a part of
the decision or order;
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27.

28.

29.

30.

31.

26.1.3  there has been a material change in circumstances that makes the
decision or order, or a part of the decision or order, incapable of
being reasonably complied with or fulfilled; or

26.1.4  the decision or order, or a part of the decision or order, is no longer
legally valid or enforceable;

26.2 at any time, if:

26.2.1 one or more of the conditions set out in sections 26.1.2, 26.1.3, or
26.1.4 exist; and

26.2.2  the decision or order (or a part of the decision or order) will result in a
miscarriage of justice that may be prevented by the reconsideration.

The Panel hearing a motion for reconsideration may include Panel members who did not
participate in the decision or order being reconsidered.

The responding party to a motion under section 26 shall be the person or Committee at
CPA Ontario that was the party to the hearing or appeal on the original hearing or
appeal.

The party bringing the motion under section 26 bears the onus of establishing, on a
balance of probabilities, that the reconsideration should be granted.

After hearing the motion for reconsideration, the Panel may:
30.1 confirm the decision or order in whole or in part;
30.2 strike the decision or order in whole or in part; or

30.3 vary the decision or order in whole or in part, on such terms and conditions and
with such restrictions as the Panel considers appropriate.

In the case of decisions or orders originally made under section 3.1, a party may appeal
the Panel’s decision under section 30 to the Appeal Committee. In all other cases the
Panel’s decision shall be final.

Applications for Readmission

32.

An application for:

321 readmission after an order revoking membership made by the Admission and
Registration Committee; or

32.2 reregistration as a Student or admission to Membership, after an order
deregistering the Student made by the Admission and Registration Committee,
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33.

34.

35.

36.

37.

38.

39.

under Regulations 7-1 and 9-1 requires a motion for reconsideration of the original order
by the Admission and Registration Committee.

The Panel hearing a motion under section 32 may include Panel members who did not
participate in the decision or order being reconsidered.

The responding party to a motion under section 32 shall be the Registrar.

Before bringing a motion under section 32, the applicant shall obtain written confirmation
from the Registrar that the applicant otherwise meets the requirements for readmission,
reregistration or admission as provided in Regulations 7-1 or 9-1.

If the confirmation referred to in section 35 cannot be obtained only because:

36.1 the applicant has not provided evidence of good character satisfactory to the
Registrar; or

36.2 the Registrar requires assessment of the applicant’s credibility,

the Registrar shall provide confirmation that all other requirements for readmission,
reregistration, or admission as provided in Regulations 7-1 or 9-1 have been met.

The applicant on a motion under section 32 bears the onus of establishing that:
37.1 the confirmation under section 35 or section 36 has been obtained,;
37.2 in the case of a confirmation under section 36, that:

37.2.1 the applicant is of good character; or

37.2.2 that the issue of the applicant’s credibility should be resolved in the
applicant’s favour,

as the case may be;

37.3 the requirements for reconsideration provided in section 26 have been met;
and

37.4 the applicant has abided by all terms of the order revoking membership or
deregistration, as the case may be.

If the Panel is satisfied that the provisions of section 37 have been met, it may:

38.1 grant the application for readmission, reregistration, or admission on such
conditions and restrictions as the Panel considers appropriate; and

38.2 vary or strike the original order as provided in sections 30.2 and 30.3.

A party may appeal the Panel’s decision to the Appeal Committee.

Regulation 6-1



REGULATIONS

Review
40. All reviews by a Panel under section 3.3 shall be conducted as follows:
40.1 Reviews shall be commenced by a Request for Review, which shall include:
40.1.1 the grounds for the review;
40.1.2  a copy of the decision to be reviewed;

40.1.3  a copy of each document relevant to the review that was before the
Board at the time that it made its decision; and

40.1.4  the written submissions of the applicant on the review.
40.2 The applicant on a review shall file the Request for Review with the Secretary:
40.2.1 within 30 Days of the decision being reviewed; or
40.2.2  after 30 Days, only with leave of the Panel.
40.3 The Secretary shall:
40.3.1 forward the Request for Review to the Board; and
40.3.2 request the Board to provide any additional information, documents,
and materials relevant to the review that was before the Board at the
time that it made its decision.
41. After considering the Request for Review and any additional information, documents and
materials provided under section 40.3.2, the Panel may refer an application back to the
Board if the Board:

411 acted outside its jurisdiction;

41.2 acted contrary to the rules of natural justice and procedural fairness applicable
in the circumstances; or

41.3 did not give appropriate consideration to all of the evidence that was before the
Board at the time that the original decision was made.

42. The Panel’s decision on a review is final.

Orders, Decisions, and Reasons

43. The decision or order of a Panel is final when it is pronounced, except that the Panel or
the Secretary may at any time correct minor administrative errors in the decision, order,
or reasons of a Panel.
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44,

The Panel shall provide its final order, decision, and reasons, if applicable, in writing, to
all parties.

Capacity Determinations

45.

46.

47.

If a party to a hearing, appeal, or review has been referred to the Registrar for
consideration as a Potential Capacity Application, or if the issue of the capacity of the
party arises during an Admission and Registration Committee hearing, appeal, or review,
the Panel shall determine if the party is competent to participate in the hearing, appeal,
or review and, if the Panel determines that the party is not competent to participate, the
Panel shall stay the hearing, appeal, or review on such terms as it deems appropriate.

In all cases where the Panel has not stayed a hearing as provided in section 45 and
where evidence is presented on the capacity of the party, the Panel shall consider the
evidence in the same manner as it would consider any other evidence properly before it
in reaching its decision and/or making an order.

If the party referred to in section 45 has not been referred to the Registrar for
consideration as a Potential Capacity Application, and if the Panel determines that there
are reasonable grounds to believe a party who is a Member may be Incapacitated, the
Panel shall, at the conclusion of the hearing, appeal, or review, refer the matter to the
Registrar as a Potential Capacity Application.

Notice to be Provided by the Admission and Registration Committee

48.

49.

50.

Notice of the time, date and place of:
48.1 hearings under section 3.1.1;

48.2 hearings under section 3.1.2 that involve matters of good character or matters
where the credibility of the Member is in issue; and

48.3 reconsiderations of matters referred to in sections 48.1 and 48.2,

not including the name of the subject Member, Student, or applicant shall be posted on
CPA Ontario’s website, along with notice that the hearing is not open to the public.

In the case of hearings under section 3.1.1, hearings under section 3.1.2 that involve
matters of good character, or matters where the credibility of the Member is in issue and
reconsiderations of matters referred to in sections 48.1 and 48.2, the decision, order,
and written reasons of the Admission and Registration Committee, with the name and
other identifying information of the subject Member, Student, or applicant removed, shall
be posted on a publicly accessible area of CPA Ontario’s website.

The Admission and Registration Committee shall report on the disposition of every
hearing, appeal, and review referred to it and of any decision to stay a hearing or appeal
under section 45:
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50.1

50.2

50.3

to the parties;
to the Council; and

if the subject of the matter is licensed or authorized to practise public
accounting, to the Public Accountants Council, along with the written reasons
for the decision, disclosing the name of the subject.
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CHARTERED PROFESSIONAL
ACCOUNTANTS OF ONTARIO

REGULATION 6-2
DISCIPLINE COMMITTEE

Adopted by the Council under the Chartered Professional Accountants of
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REGULATIONS

REGULATION 6-2
DISCIPLINE COMMITTEE

Application

This Regulation deals with the powers and obligations of the Discipline Committee, and applies
to Members, Students, and Firms.

Definitions

1. In this Regulation, words have the same meaning as they do in the Act and By-law, and
for the purpose of this Regulation:

1.1 “Panel” means a panel of the Discipline Committee constituted in accordance
with section 7;

1.2 “Potential Capacity Application” means a matter where there are reasonable
grounds to believe a Member may be Incapacitated,;

1.3 “Secretary” means the secretary to the Discipline Committee.
Jurisdiction
2. The Discipline Committee is established under the Act and the By-law and has the

powers of a statutory tribunal under the Statutory Powers Procedure Act.
3. The Discipline Committee shall:
3.1 hear and decide every:
3.1.1 Allegation brought before it by the Professional Conduct Committee;

3.1.2 application for a preliminary suspension brought before it by the
Professional Conduct Committee;

3.1.3 motion for reconsideration as provided in section 24; and

3.1.4 motion for readmission, reregistration, or admission referred to the
Discipline Committee under Regulation 7-1, 9-1 and 10-1; and

3.2 consider every settlement agreement brought before it by the Professional
Conduct Committee; and

3.3 regulate the processes and procedures for the hearings before the Discipline
Committee,

in accordance with the by-laws and Regulations.
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Composition

4.

The Discipline Committee shall consist of between 15 to 35 members, including a Chair
and at least two Deputy Chairs, and between three and eight public representatives.
The Discipline Committee members shall generally be representative of CPA Ontario’s
membership by occupation and geographic location, and shall include public accounting
licensees.

The Discipline Committee members shall be appointed for a one-year term, and shall be
eligible for reappointment for a maximum of three additional three-year terms. The
Council may extend the maximum term of a Discipline Committee member in
extraordinary circumstances.

The Chair and Deputy Chairs of the Discipline Committee shall be appointed from
among the Discipline Committee members for a two-year term, and shall be eligible for
reappointment for a maximum of three additional two-year terms. The Council may
extend the maximum term of the Chair or a Deputy Chair in extraordinary circumstances.

Panels and Quorum

7.

All hearings before the Discipline Committee shall be heard by a Panel constituted as
follows:

71 each Panel shall include at least three Discipline Committee members
including, where a subject of the hearing holds a Public Accounting License:

711 a public representative; and
7.1.2 a public accounting licensee; and

7.2 each Panel shall usually be chaired by the Discipline Committee Chair or a
Deputy Chair, but may be chaired by another Discipline Committee member in
exceptional circumstances, at the discretion and direction of the Discipline
Committee Chair.

The Chair and Deputy Chairs of the Discipline Committee are empowered to decide all
matters referred to in section 3.3 including adoption of Rules.

Hearings

9.

10.

All hearings before a Panel shall be conducted in accordance with the Rules and this
Regulation.

The Professional Conduct Committee may withdraw an Allegation or any portion of an
Allegation up to the time that the subject of the Allegation either admits or declines to
admit professional misconduct as set out in the relevant portion of the Allegation, and
afterwards, shall only withdraw the Allegation or the relevant portion of it with the
consent of all parties and with leave of the Panel hearing the Allegation.
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11. A Panel may, at any time, seek the advice of independent counsel. Any advice from
independent counsel on an issue before the panel during the course of a hearing shall
be given on the record. All parties shall have the opportunity to make submissions on
that advice. The Panel is not bound by the advice of independent counsel.

12. A Panel shall consider the evidence and determine if, on the evidence, the party bearing
the onus in the hearing has met that onus on the balance of probabilities.

13. Only Panel members hearing a matter shall participate in deliberations and make any
decision or order on the matter.

Sanctions for Findings of Professional Misconduct

14. A Panel shall not consider the sanctions referred to in section 16 unless and until it has
made a finding of professional misconduct under the Code or the Student Code.

15. In determining appropriate sanctions, the Panel:
15.1 shall consider any aggravating and mitigating factors; and
15.2 may consider relevant principles, that may include:
15.2.1 protection of the public interest;
15.2.2  general deterrence of the membership;
15.2.3 specific deterrence of the Member;
15.2.4 rehabilitation of the Member; and
15.2.5  denunciation.

16. A Panel may, by order, impose one or more of the following sanctions on a person found
to have committed professional misconduct:

16.1 in the case of all Members, Firms, and, to the extent applicable, Students:
16.1.1 formal reprimand, orally or in writing;
16.1.2  fine;
16.1.3  completion of specified professional development or examinations;

16.1.4  supervised practice for a specified period of time, with or without
conditions;

16.1.5  re-investigation by the Professional Conduct Committee by a
specified date;
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16.1.6 practice inspection, with or without conditions;

16.1.7 counselling or treatment;

16.1.8  restriction of or conditions on practice or employment for a specified
period;

16.1.9  establishment and implementation of quality control procedures or
professional training programs, as specified;

16.1.10 monitoring of compliance;

16.1.11 suspension of membership or registration, with or without conditions;

16.1.12 resignation of membership by a specified date;

16.1.13 revocation of membership or registration;

16.1.14 payment of compensation to a person for losses arising from the
professional misconduct; and

16.1.15 any other sanction appropriate in the circumstances; and

16.2 in the case of Members and Firms that engage in the Practice of Public

Accounting, in addition to the sanctions set out in section 16.1:

16.2.1

16.2.2

16.2.3

suspension of licence or authorization to practise public accounting,
for a specified period, with or without conditions;

revocation of licence or authorization to practise public accounting;
and

any other sanction authorized by the PAC Standards.

17. A Panel has the power to informally admonish any person under the jurisdiction of CPA
Ontario, either during or at the conclusion of the hearing, regardless of any finding of
professional misconduct.

18. A party may appeal the Panel’s decision and order on misconduct and sanctions to the

Appeal Committee.

Settlement Agreements

19. A Panel shall either approve or reject a settlement agreement brought before it by the
Professional Conduct Committee.

20. A Panel’s decision to approve a settlement agreement shall:

20.1 be recorded in writing; and

Regulation 6-2



REGULATIONS

20.2 have the force and effect of an order.

21. A settlement agreement that is rejected by a Panel shall not be reviewed by any other
Panel, but the parties may revise the agreement and have it reviewed by the same
Panel.

22. The Panel is not required to provide written reasons for its approval or rejection of a
settlement agreement.

23. There is no right to appeal the Panel’s approval or rejection of a settlement agreement.

However, a decision made under section 20 is subject to reconsideration as provided in
section 24.

Reconsiderations

24, The Discipline Committee may reconsider a decision or order made by a Panel of the
Discipline Committee:

241 at any time after the fifth anniversary of the decision or order becoming final, if:

24.1.1 there has been a material change in circumstances that makes the
decision or order, or a part of the decision or order, unnecessary;

24.1.2 there has been a material change in circumstances that obstructs or
impedes the purpose and intent of the decision or order, or a part of
the decision or order;

24.1.3  there has been a material change in circumstances that makes the
decision or order, or a part of the decision or order, incapable of
being reasonably complied with or fulfilled; or

24.1.4  the decision or order, or a part of the decision or order, is no longer
legally valid or enforceable; and

24.2 at any time, if:

24.2 1 one or more of the conditions set out in sections 24.1.2, 24.1.3, or
24.1.4 exist; and

24.2.2 the decision or order, or a part of the decision or order, will result in a
miscarriage of justice that may be prevented by the reconsideration.

25. The Panel hearing a motion for reconsideration may include Panel members who did not
participate in the decision or order being reconsidered.

26. The responding party to a motion under section 24 shall be the Professional Conduct
Committee.
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27. The party bringing the motion under section 24 bears the onus of establishing, on a
balance of probabilities, that the reconsideration should be granted.

28. After hearing the motion for reconsideration, the Panel may:
28.1 confirm the decision or order in whole or in part;
28.2 strike the decision or order in whole or in part; or

28.3 vary the decision or order in whole or in part, on terms and conditions and with
such restrictions as the Panel considers appropriate.

29. A party may appeal the Panel’s decision under section 28 to the Appeal Committee.

Applications for Readmission

30. An application for:

30.1 readmission after an order revoking Membership or permitting the Member to
resign made by the Discipline Committee;

30.2 reregistration as a Firm after an order deregistering the Firm or permitting the
Firm to surrender its registration made by the Discipline Committee; or

30.3 reregistration as a Student or admission to Membership, after an order
deregistering the Student or permitting the Student to resign made by the
Discipline Committee,

under Regulations 7-1, 9-1, and 10-1, requires a motion for reconsideration of the
original order by the Discipline Committee.

31. The Panel hearing a motion under section 30 may include Panel members who did not
participate in the decision or order being reconsidered.

32. The responding party to a motion under section 30 shall be the Professional Conduct
Committee.

33. Before bringing a motion under section 30, the applicant shall obtain written confirmation
from the Registrar that the applicant otherwise meets the requirements for readmission,
reregistration or admission as provided in Regulations 7-1, 9-1, or 10-1;

34. If the confirmation referred to in section 33 cannot be obtained only because:

341 the applicant has not provided evidence of good character satisfactory to the
Registrar; or

34.2 the Registrar requires assessment of the applicant’s credibility,

Regulation 6-2 7



REGULATIONS

35.

36.

37.

the Registrar shall provide confirmation that all other requirements for readmission,
reregistration, or admission as provided in Regulations 7-1 or 9-1 have been met.

The applicant on a motion under section 30 bears the onus of establishing that:
35.1 the confirmation under section 33 or section 34 has been obtained,;
35.2 in the case of a confirmation under section 34, that:

35.2.1 the applicant is of good character; and/or

35.2.2 that the issue of the applicant’s credibility should be resolved in the
applicant’s favour,

as the case may be;

35.3 the requirements for reconsideration provided in section 24 have been met;
and

35.4 the applicant has abided by all terms of the order revoking membership or
deregistration, as the case may be.

If the Panel is satisfied that the provisions of section 35 have been met, it may:

36.1 grant the application for readmission, reregistration, or admission on terms and
conditions and with such restrictions as the Panel considers appropriate; and

36.2 vary or strike the original order as provided in sections 28.2 and 28.3.

A party may appeal the Panel’s decision to the Appeal Committee.

Orders, Decisions, and Reasons

38.

39.

40.

The decision or order of a Panel is final when it is pronounced, except that the Panel or
the Secretary may at any time correct minor administrative errors in the decision, order,
or reasons of a Panel.

The Panel shall provide its final order, decision, and reasons, if applicable, in writing, to
all parties along with a notice of the right to appeal that order where a right to appeal
exists.

The final order of the Panel may:

40.1 require the subject of the order to pay all or part of the costs of the investigation
and hearing, as the case may be; and

40.2 provide for sanctions for non-compliance with the terms of the order.
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Capacity Determinations

41.

42.

43.

If a party to a hearing before the Discipline Committee has been referred to the Registrar
for consideration as a Potential Capacity Application, or if the issue of the capacity of the
party arises during the Discipline Committee hearing, the Panel shall determine if the
party is competent to participate in the hearing, and if the Panel determines that the
party is not competent to participate in the hearing, the Panel shall stay the hearing on
such terms as it deems appropriate.

In all cases where the Panel has not stayed a hearing as provided in section 41 and
where evidence is presented on the capacity of the party, the Panel shall consider the
evidence in the same manner as it would consider any other evidence properly before it
in reaching its decision and imposing a sanction.

If the party has not been referred to the Registrar for consideration as a Potential
Capacity Application, and if the Panel determines that there are reasonable grounds to
believe a party who is a Member may be Incapacitated, the Panel shall, at the
conclusion of the hearing, refer the matter to the Registrar as a Potential Capacity
Application under Regulation 16-1.

Notice to be Provided by the Discipline Committee

44,

45.

46.

47.

Notice of the time, date, and place of all hearings of Allegations, motions for
reconsideration and for readmission or reregistration and considerations of settlement
agreements, shall be posted on CPA Ontario’s website, along with the names of the
subject Members or Firms, and the originating process. In the case of hearings of
Allegations, reconsiderations, and applications for readmission or reregistration, the
notice shall also provide that the hearing is open to the public.

Notice of a finding of professional misconduct, including brief particulars of the
misconduct, the name of the subjects of that finding (unless the Panel orders otherwise),
and the sanction imposed shall be given to:

451 all Members;

45.2 the Public Accountants Council, if the subject is licensed or authorized to
practise public accounting; and

45.3 all Provincial Bodies;

In the case of motions for reconsideration and for readmission or reregistration, the
decision, order, and written reasons of the Discipline Committee shall be posted on a
publicly accessible area of CPA Ontario’s website.

If a finding of professional misconduct for which notice has been given under section 45
is reversed on appeal, CPA Ontario shall give notice of the reversal to the persons
referred to in sections 45.1 to 45.3.
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48.

49.

50.

51.

52.

53.

Notice of the revocation of membership of a Member and of any restriction, suspension,
or revocation of a Public Accounting Licence or PALB Certificate of Authorization,
including the name of the subject of the restriction, suspension, or revocation shall be
given in a newspaper distributed in the geographic area where the subject practised, if
applicable, and in any other area ordered by the Panel, and, unless otherwise ordered
by the Panel, the subject shall pay CPA Ontario the cost of the publication.

Despite section 48, the Panel may order no newspaper publication if it finds that it is not
required for the protection of the public and that it would be unfair to the subject, and
provides written reasons for its decision.

In addition to section 48, the Panel may order any publication or notice in any form or
media it finds appropriate.

If the revocation of membership of a Member or any restriction, suspension, or
revocation of a Public Accounting Licence for which notice has been given under
sections 47 or 49 is reversed on appeal, CPA Ontario shall give notice of the reversal in
the same form or media as the notice was originally provided.

The Allegation, decision, order, and written reasons for every finding of professional
misconduct, and every approved settlement agreement, shall be posted on a publicly
accessible area of CPA Ontario’s website, and shall be provided to any person on
request, and, unless the Panel otherwise orders, the posting and production shall
disclose the name of the subject(s) of the finding or settlement agreement.

The Discipline Committee shall report on the disposition of every matter referred to it and
of any decision to stay a matter under section 41:

53.1 to the parties;
53.2 to the Council; and

53.3 if the subject of the matter is licensed or authorized to practise public
accounting, to the Public Accountants Council, along with the written reasons
for the decision, disclosing the name of the subject.
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REGULATION 6-3
APPEAL COMMITTEE

Application

This Regulation deals with the powers and obligations of the Appeal Committee, and applies to
Members, Students, and Firms.

Definitions

1. In this Regulation, words have the same meaning as they do in the Act and the By-law,
and for the purpose of this Regulation:

1.1 “Panel” means a panel of the Appeal Committee constituted under section 7;

1.2 “Potential Capacity Application” means a matter where there are reasonable
grounds to believe a Member may be Incapacitated;

1.3 “Secretary” means the secretary to the Appeal Committee.
Jurisdiction
2. The Appeal Committee is established under the Act and By-law and has the powers of a

statutory tribunal under the Statutory Powers Procedure Act.

3. The Appeal Committee shall:

3.1 hear and decide every appeal, as provided in the Regulations, from decisions
of:

3.1.1 the Discipline Committee;
3.1.2 the Admission and Registration Committee;
3.1.3 the Capacity Committee; and

3.14 such other Adjudicative Committee for which a right to appeal to the
Appeal Committee may be provided in the By-law or Regulations;

3.2 hear and decide every motion for reconsideration as provided in section 14;

3.3 hear and decide every motion for readmission, reregistration, or admission
referred to the Appeal Committee under Regulations 7-1, 9-1 and 10-1; and

3.4 regulate the processes and procedures for the hearings before the Appeal
Committee,

in accordance with the by-laws and the Regulations.
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Composition

4.

The Appeal Committee shall usually consist of 11 to 25 members, including a Chair and
at least one Deputy Chair, and two to five public representatives. The Appeal Committee
members shall generally be representative of CPA Ontario’s membership by occupation
and geographic location, and shall include public accounting licensees.

The Appeal Committee members shall be appointed for a one-year term, and shall be
eligible for reappointment for a maximum of three additional three-year terms. The
Council may extend the maximum term of an Appeal Committee member in
extraordinary circumstances.

The Chair and Deputy Chairs of the Appeal Committee shall be appointed from among
the Discipline Committee members for a two-year term, and shall be eligible for
reappointment for a maximum of three additional two-year terms. The Council may
extend the maximum term of the Chair or a Deputy Chair in extraordinary circumstances.

Panels and Quorum

7.

All appeals before the Appeal Committee shall be heard by a Panel constituted as
follows:

71 each Panel shall include at least three Appeal Committee members including,
where a subject of the appeal holds a Public Accounting License:

7.1.1 a public representative; and
7.1.2 a public accounting licensee;
7.2 each Panel shall usually be chaired by the Appeal Committee Chair or a

Deputy Chair, but may be chaired by another Appeal Committee member in
exceptional circumstances, at the discretion and direction of the Appeal
Committee Chair.

The Chair and Deputy Chairs of the Appeal Committee are empowered to decide all
matters referred to in section 3.4, including the adoption of Rules.

Appeal Hearings

9.

10.

11.

All hearings before the Appeal Committee shall be conducted in accordance with the
Rules and this Regulation.

The Panel shall not rehear a matter, but shall decide if, on the record, the final decision
and order made are reasonable on the evidence and law.

A Panel may, at any time, seek the advice of independent counsel. Any advice from
independent counsel on an issue before the panel during the course of an appeal
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hearing shall be given on the record. All parties shall have the opportunity to make
submissions on that advice. The Panel is not bound by the advice of its counsel.

12. Only Panel members hearing an appeal shall participate in deliberations and make any
decision and order on the appeal.

13. The Panel has the power to:
13.1 dismiss the appeal;
13.2 vary the final decision and order of the Adjudicative Committee appealed from,
and make any decision and order that the Adjudicative Committee appealed

from could have made; or

13.3 order a new hearing before the same or a differently constituted panel of the
original Adjudicative Committee.

Reconsiderations

14. The Appeal Committee may reconsider a decision or order made by a Panel of the
Appeal Committee:

141 at any time after the fifth anniversary of the decision or order becoming final, if:

14.1.1 there has been a material change in circumstances that makes the
decision or order, or a part of the decision or order, unnecessary;

14.1.2  there has been a material change in circumstances that obstructs or
impedes the purpose and intent of the decision or order, or a part of
the decision or order;

14.1.3  there has been a material change in circumstances that makes the
decision or order, or a part of the decision or order, incapable of
being reasonably complied with or fulfilled; or

1414 the decision or order, or a part of the decision or order, is no longer
legally valid or enforceable; and

14.2 at any time, if:

14.2 1 one or more of the conditions set out in sections 14.1.2, 14.1.3, or
14.1.4 exist; and

14.2.2 the decision or order, or a part of the decision or order, will result in a
miscarriage of justice that may be prevented by the reconsideration.

15. The Panel hearing a motion for reconsideration may include Panel members who did not
participate in the decision or order being reconsidered.

Regulation 6-3 4



REGULATIONS

16.

17.

18.

The responding party to a motion under section 14 shall be the person or Committee at
CPA Ontario that was the party to the appeal on the original hearing of the appeal.

The party bringing the motion under section 14 bears the onus of establishing, on a
balance of probabilities, that the reconsideration should be granted.

After hearing the motion for reconsideration, the Panel may:
18.1 confirm the decision or order in whole or in part;
18.2 strike the decision or order in whole or in part; or

18.3 vary the decision or order in whole or in part, on such terms and conditions and
with such restrictions as the Panel considers appropriate.

Applications for Readmission

19.

20.

21.

22.

23.

An application for:

19.1 readmission after an order revoking Membership or permitting the Member to
resign made by the Appeal Committee under section 13.2;

19.2 reregistration as a Firm after an order deregistering the firm or permitting the
Firm to surrender its registration made by the Appeal Committee under section
13.2; or

19.3 reregistration as a Student or admission to Membership, after an order
deregistering the Student made by the Appeal Committee under section 13.2,

under Regulations 7-1, 9-1, and 10-1 requires a motion for reconsideration of the original
order by the Appeal Committee.

The Panel hearing a motion under section 19 may include Panel members who did not
participate in the decision or order being reconsidered.

The responding party to a motion under section 19 shall be the Professional Conduct
Committee.

Before bringing a motion under section 19, the applicant shall obtain written confirmation
from the Registrar that the applicant otherwise meets the requirements for readmission,
reregistration or admission as provided in Regulations 7-1, 9-1, or 10-1.

If the confirmation referred to in section 22 cannot be obtained only because:

23.1 the applicant has not provided evidence of good character satisfactory to the
Registrar; or

23.2 the Registrar requires assessment of the applicant’s credibility,
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the Registrar shall provide confirmation that all other requirements for readmission,
reregistration or admission as provided in Regulations 7-1 or 9-1 have been met.

24, The applicant bringing a motion under section 19 bears the onus of establishing that:
241 the confirmation under section 22 or section 23 has been obtained,;
24.2 in the case of a confirmation under section 23, that:
24.2.1 the applicant is of good character; or

24.2.2 that the issue of the applicant’s credibility should be resolved in the
applicant’s favour,

as the case may be;

24.3 the requirements for reconsideration provided in section 14 have been met;
and

244 the applicant has abided by all terms of the order revoking membership or
deregistration, as the case may be.

25. If the Panel is satisfied that the provisions of section 24 have been met, it may:

251 grant the application for readmission, reregistration, or admission on such
terms and conditions and with such restrictions as the Panel considers
appropriate; and

25.2 vary or strike the original order as provided in sections 18.2 and 18.3.

Orders, Decisions, and Reasons

26. The decision or order of a Panel is final when it is pronounced, except that the Panel or
the Secretary may at any time correct minor administrative errors in the decision, order,
or reasons of a Panel.

27. The Panel shall provide its final order, decision, and reasons, if applicable, in writing, to
all parties.

28. The final order of the Panel may:

28.1 require the subject of the order to pay all or part of the costs of the investigation
and hearing, as the case may be; and

28.2 provide for sanctions for non-compliance with the terms of the order.

29. There is no right to appeal the Panel’'s order, decision, or reasons.
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Capacity Determinations

30.

31.

32.

If the issue of the capacity of a party to an appeal before the Appeal Committee arises
during the hearing of an appeal, the Panel shall determine if the party is competent to
participate in the hearing, and if the Panel determines that the party is not competent to
participate in the hearing, the Panel shall stay the appeal on such terms as it deems
appropriate.

In all cases where the Panel has not stayed a hearing as provided in section 30 and
where evidence is presented on the capacity of the party, the Panel shall consider the
evidence in the same manner as it would consider any other evidence properly before it
in reaching its decision and imposing a sanction.

If the party has not been referred to the Registrar for consideration as a Potential
Capacity Application and the Panel determines that there are reasonable grounds to
believe a subject who is a Member may be Incapacitated, the Panel shall, at the
conclusion of the hearing of the appeal refer the matter to the Registrar as a Potential
Capacity Application under Regulation 16-1.

Notice to be Provided by the Appeal Committee

33.

Notice of the time, date, and place of all appeals, motions for reconsideration and for
readmission or reregistration shall be posted on CPA Ontario’s website, along with:

33.1 in the case of appeals from the Discipline Committee:
33.1.1  the name(s) of the subject Member(s) or Firm(s);
33.1.2  the notice of appeal; and
33.1.3  notice that the hearing of the appeal is open to the public; and

33.2 in the case of appeals from the Admission and Registration Committee or
Capacity Committee, the information set out in section 33.1.2, unless the
Admission and Registration Committee or the Capacity Committee made an
order varying the information to be posted when the matter appealed from was
heard, in which case the posting shall be in conformity with that order;

33.3 in the case of motions for reconsiderations and for readmission or
reregistration:

33.3.1  the name(s) of the applicant;
33.3.2 the notice of motion; and

33.3.3  notice that the hearing of the motion is open to the public.
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34.

35.

36.

37.

38.

39.

In the case of an appeal from the Discipline Committee, motion for reconsideration, and
motion for readmission or reregistration, the decision, order, and written reasons of the
Appeal Committee shall be posted on a publicly accessible area of CPA Ontario’s
website.

In the case of an appeal from the Admission and Registration Committee or the Capacity
Committee, the decision, order, and written reasons of the Appeal Committee shall be
posted in the same manner as the decision, order, and written reasons of original
decision of the Admission and Registration Committee under Regulation 6-1 and
Capacity Committee under Regulation 16-1.

Despite section 35, the Panel may order that the full decision, order, and reasons of the
Appeal Committee be posted, if it considers it to be in the public interest.

If a finding of professional misconduct is reversed on appeal, and notice of the finding of
professional misconduct was provided in accordance with section 45 of Regulation 6-2,
CPA Ontario shall give notice of the reversal to the persons referred to in sections 45.1
to 45.3 of Regulation 6-2.

If the revocation of membership of a Member, or any restriction, suspension, or
revocation of a Public Accounting Licence, for which notice was provided in accordance
with sections 48 or 50 of Regulation 6-2, is reversed on appeal, CPA Ontario shall give
notice of the reversal in the same form or media as the notice was originally provided.

The Appeal Committee shall report on the disposition of every matter referred to it and of
any decision to stay an appeal under section 30:

39.1 to the parties;
39.2 to the Council; and

39.3 if the subject of the matter is licensed or authorized to practice public
accounting, to the Public Accountants Council, along with the written reasons
for the decision, disclosing the name of the subject.
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REGULATIONS

REGULATION 7-1
ADMISSION TO MEMBERSHIP, OBLIGATIONS AND STANDING

Application

This Regulation applies to applicants for admission or readmission as Members in CPA Ontario,
and to Members of CPA Ontario.

NOTE: Completion of the CPA Ontario certification program and/or admission to membership

in CPA Ontario does not necessarily result in eligibility for a Public Accounting Licence;
see Regulation 17-1 for these requirements.

Definitions

1. In this Regulation, words have the same meaning as they do in the Act and the By-law,
and for the purpose of this Regulation:

1.1 “applicant” means an individual applying or reapplying for membership in CPA
Ontario;
1.2 “CPA Ontario Practical Experience Requirements” means the document in

Appendix B to Regulation 9-1 established by the Council, that sets out the
Practical Experience Requirements applicable to certain applicants for
membership under this Regulation;

1.3 “disciplinary proceeding” includes any complaint, investigation, proceeding,
finding, order or settlement in any jurisdiction relating to the competence,
conduct or character of a Student, Member or Firm, and may include criminal
proceedings where the subject of the criminal proceeding relates to the
competence, conduct or character of a Student, Member or Firm;

14 “Resident of Canada” means:

1.4.1 an individual who has landed in Canada as evidenced by
government documentation (other than a temporary visa or student
visa following the expiry of that the individual ceased any connection
with Canada for a continuous period of at least one year before
returning to Canada); and

14.2 any other individual deemed to be a resident of Canada under the
Income Tax Act (Canada).

1.5 “University Degree” means:

1.5.1 a four-year undergraduate degree or other equivalent indicator of
academic achievement comprising 120 credit hours or equivalent; or
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1.5.2 a post-graduate degree or other equivalent indicator of academic
achievement beyond the level of an undergraduate degree or
equivalent,

that is granted by an educational institution outside Canada that provides post-
secondary academic education and that, if in the United States of America, has
been accredited by an accreditation agency recognized by the United States
Department of Education, and if outside the United States of America, is a
university recognized in the World Higher Education Database or a similar
recognition service.

Time

2. The Registrar shall have discretion in extraordinary circumstances to extend any time
period prescribed in this Regulation.

Admission

3. Subject to the remainder of this Regulation, the Registrar shall admit to membership in

CPA Ontario any individual who:

3.1

3.2

3.3

3.4

3.5

3.6

3.7

3.8

3.9

3.10

makes an application for membership in the prescribed form;
has paid all Dues and pays the prescribed fee;

provides proof of identity, including legal and any preferred name, satisfactory
to the Registrar;

provides evidence of good character satisfactory to the Registrar;
is not an undischarged bankrupt, except as provided in section 30;

meets the requirements for one of the membership categories as set out in
section 10 or section 11;

has a valid email address;

provides a declaration that the applicant understands and agrees to abide by
the Regulations, by-laws, and policies of CPA Ontario, including the Code;

discloses whether they are or have been the subject of a disciplinary
proceeding, and provides a consent permitting the Registrar to access
information regarding the disciplinary proceeding; and

provides all other information, documents, and materials requested by the
Registrar or, in extraordinary circumstances where the documents are not
available, provides alternative proof satisfactory to the Registrar.

Regulation 7-1
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4. The Registrar may defer consideration of an application for admission or readmission to
membership until any disclosed disciplinary proceeding has been concluded.

5. An applicant may withdraw their application for admission or readmission to membership
at any time, including if a referral to the Admission and Registration Committee is made
under section 14 or section 15.

6. The Registrar shall not admit or readmit to membership in CPA Ontario any applicant
who:
6.1 fails to make any disclosure or provide any information or document required

by this Regulation; or
6.2 provides information or a document that is false or misleading.

7. The Registrar shall not admit or readmit any applicant to membership in CPA Ontario
without being satisfied that the admission will not:

7.1 place the public or any member of the public at risk; or
7.2 bring the reputation of the Profession into disrepute.
8. It is the responsibility of the applicant to ensure that:
8.1 they are legally entitled to be employed and/or study in Ontario, and that they
remain entitled to do so while they are a Member; and
8.2 their application is complete and accurate, and is received by CPA Ontario.
9. Unless otherwise provided, an applicant shall respond to a request for further

information by CPA Ontario within 60 Days. If a response is not received from an
applicant within 60 Days, their application shall be closed, and the applicant shall be
required to complete a new application.

Membership Categories

10. An applicant may be admitted in only one of the following categories:

10.1 CPA Ontario Student — an applicant who is a Student registered with CPA
Ontario who has fulfilled, to the satisfaction of the Registrar, all of the
requirements in the applicable membership category, as set out in Regulation
9-1 or Regulation 9-2;

10.2 Provincial Member Transfer — an applicant who is a member in good
standing of a Provincial Body;

10.3 Provincial Student Transfer — an applicant who is not a Student registered
with CPA Ontario but is registered as a student with another Provincial Body
and:
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10.3.1

10.3.2

has completed all the educational, practical experience, and
examination requirements prescribed by the other Provincial Body;
and

is unable to become a member of the other Provincial Body due to
any legal restriction in that province that is not also a legal restriction
in Ontario in respect of membership in CPA Ontario.

Other Membership Categories

11. Alternatively, an applicant may be admitted in only one of the following categories, on
the conditions set out in section 12, if the applicant is not registered as a Student at the
time of their application:

11.1

U.S. CPA or Mexico CPC — an applicant who:

11.1.1

11.1.2

11.1.3

11.1.4

is a licensee in good standing with a U.S. state board of accountancy
(U.S. CPA) that has requirements substantially equivalent to the
satisfaction of the Registrar to those in section 23 of the U.S. Uniform
Accountancy Act, or holds a Cédula Profesional and a Contador
Publico Certificado (CPC), and is a member in good standing with
the Instituto Mexicano de Contadores Publicos (IMCP) (Mexico
CPC);

did not become a U.S. CPA or Mexico CPC by virtue of a mutual
recognition agreement, reciprocal membership agreement or other
similar agreement;

was not registered with CPA Ontario, a Regional Body or a Provincial
Body as a Student in the five years before, or at the time of, writing
the first part of the uniform U.S. CPA examination or the IMCP
Examen Uniforme de Certicacion de la Contaduria Publica;

if one or more part(s) of the uniform U.S. CPA examination or the
IMCP Examen Uniforme de Certicacion de la Contaduria Publica was
written while the applicant was a Resident of Canada, provides proof
satisfactory to the Registrar of either:

11.1.4.1 having obtained a University Degree in the United States
of America or Mexico as a result of having attended the
institution in person for classroom instruction on a full-time
basis; or

11.1.4.2 having obtained in the United States of America or Mexico
at least one year of full-time practical experience in
accounting; and
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11.1.5 provides proof satisfactory to the Registrar of prior practical experience of at
least 30 months and achievement of the competencies set out in the CPA
Ontario Practical Experience Requirements by completing the prescribed form
and providing further information and documents in support, subject to this
requirement being waived at the discretion of the Registrar in the event that the
applicant provides proof satisfactory to the Registrar of at least two years of
relevant post-qualification experience.

11.2 Reciprocal Membership Body — an applicant who:
11.21 is either:

11.2.1.1 a member in good standing with an accounting body
outside Canada listed in Schedule A, excluding the Hong
Kong Institute of Certified Public Accountants, and did not
obtain that membership by virtue of a mutual recognition
agreement, reciprocal membership agreement, or other
similar agreement with any body other than one listed in
Schedule A; or

11.2.1.2 is a member in good standing of the Hong Kong Institute of
Certified Public Accountants, and did not obtain that
membership by virtue of a mutual recognition agreement,
reciprocal membership agreement, or other similar
agreement;

11.2.2  was not registered with CPA Ontario, a Regional Body or a Provincial
Body as a Student in the five years before, or at the time of, writing
any part of the normal qualifying examination(s); and

11.2.3  if one or more part(s) of the normal qualifying examination(s) was
written while the applicant was a Resident of Canada, provides proof
satisfactory to the Registrar of either:

11.2.3.1 having obtained a University Degree as a result of having
attended the institution in person for classroom instruction
on a full-time basis; or

11.2.3.2 having obtained, in the country where the body relied on in
section 11.2.1 has jurisdiction, at least one year of full-time
practical experience in accounting.

11.3 Recognized Accounting Body — an applicant who:

11.3.1 is a member in good standing of an accounting body outside Canada
listed in Schedule B and, at either or both the time of the termination
of the membership and its commencement, the accounting body was
recognized;
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12.

13.

11.3.2

11.3.3

11.3.4

was not registered with CPA Ontario or a provincial body as a
Student in the five years before, or at the time of, writing any part of
the normal qualifying examination(s);

if one or more part(s) of the normal qualifying examination(s) was
written while the applicant was a Resident of Canada, provides proof
satisfactory to the Registrar of either:

11.3.3.1 having obtained a University Degree as a result of having
attended the institution in person for classroom instruction
on a full-time basis; or

11.3.3.2 having obtained, in the country where the body relied on in
section 11.3.1 has jurisdiction, at least one year of full-time
practical experience in accounting; and

provides proof satisfactory to the Registrar of prior practical
experience of at least 30 months and achievement of the
competencies set out in the CPA Practical Experience Requirements
by completing the prescribed form and providing further information
and documents in support.

Any Member admitted in the U.S. CPA or Mexico CPC (section 11.1), Reciprocal
Membership Body (section 11.2), and Recognized Accounting Body (section 11.3)
categories of membership is deemed to fulfil the qualifications of membership, subject to
the following conditions:

12.1 unless exempted by the Registrar, the Member shall, within two years of their
Day of admission, either:

1211

12.1.2

successfully complete course(s) and/or program(s) of professional
development that may be prescribed by the Council; or

if registered under section 11.1 or 11.2, pass the required Reciprocity
Examination.

Despite section 7.7.1 of the By-law and section 47 of this Regulation, failure to comply
with section 12 within the prescribed time period will result in an immediate revocation of
membership by the Registrar.

Good Character on Admission

14.

In circumstances where an applicant does not provide evidence of good character
satisfactory to the Registrar, the Registrar shall refer the matter to an oral hearing before
the Admission and Registration Committee.
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Credibility on Admission

15.

In circumstances where evaluation of an application for membership requires
assessment of the applicant’s credibility, the Registrar shall refer the matter to an oral
hearing before the Admission and Registration Committee.

Good Character and Credibility Hearings on Admission

16.

17.

18.

19.

20.

21.

22.

The parties to a hearing under section 14 or section 15 are the applicant and the
Registrar.

A hearing under section 14 or section 15 shall be conducted in accordance with the
applicable provisions of Regulation 6-1.

In circumstances where both a good character hearing as provided in section 14 and a
credibility hearing as provided in section 15 are required, the matters may be heard
together.

The Registrar shall advise the Admission and Registration Committee which of the
requirements for membership that the applicant otherwise meets.

If the Admission and Registration Committee on referral of the matter by the Registrar
determines that an applicant is not of good character, the Admission and Registration
Committee shall make an order refusing the applicant's membership in CPA Ontario,
and may impose restrictions and conditions for reapplication if appropriate.

If the Admission and Registration Committee on referral of the matter by the Registrar
determines that an applicant does not meet the qualifications for membership, the
Admission and Registration Committee shall make an order refusing the applicant’s
membership in CPA Ontario, and may impose restrictions and conditions for
reapplication if appropriate.

If the Admission and Registration Committee on referral of the matter by the Registrar is
satisfied that an applicant does meet the qualifications for membership, the Admission
and Registration Committee shall make an order registering the applicant on such
conditions and restrictions as the Committee considers appropriate.

Good Character and Credibility Appeals on Admission

23.

24.

25.

26.

An applicant may appeal an order of the Admission and Registration Committee under
sections 20 to 22 to the Appeal Committee.

The parties to an appeal are the applicant and the Registrar.

The appeal shall be conducted in accordance with the applicable provisions of
Regulation 6-3.

The Appeal Committee’s decision is final.
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Bankruptcy

27.

28.

29.

30.

A Member, and any applicant applying for membership in CPA Ontario, shall disclose to
the Registrar upon:

27.1 becoming the subject of an application for a bankruptcy order;
27.2 making an assignment for the general benefit of creditors;
27.3 making or becoming the subject of a Division | or Division Il proposal; or

27.4 having a business the applicant or Member controls, directly or indirectly,
become subject to a bankruptcy order,

as set out in the Bankruptcy and Insolvency Act.
The disclosure referenced in section 27 shall be in writing, and shall include:

28.1 documents about the subject of the disclosure to the satisfaction of the
Registrar or, if a document is not yet available, an undertaking to provide the
document as soon as it becomes available;

28.2 the pleadings related to the subject of the disclosure or, if the pleadings are not
yet filed, an undertaking to provide the pleadings as soon as they become
available;

28.3 documents about the financial circumstances of the individual making the
disclosure to the satisfaction of the Registrar; and

28.4 a consent permitting CPA Ontario to directly access information and
documents related to the subject of the disclosure from the trustee, the
Superintendent as defined in the Bankruptcy and Insolvency Act, or the official
receiver.

The individual making the disclosure shall also provide any other information and
documents requested by or on behalf of the Registrar, unless the individual is asserting
in good faith and on reasonable grounds the specific information or document requested
is subject to legal privilege and that privilege is not waived.

Despite section 3, the Registrar shall, in respect of an applicant applying for membership
in CPA Ontario, consider the disclosure and the information and documents provided
under sections 27 to 29, and shall, if the individual otherwise meets the requirements for
admission to membership:

30.1 admit the applicant to membership in CPA Ontario;

30.2 admit the applicant to membership on the applicant abiding by one or more of
the following restrictions and conditions:
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30.2.1 satisfactorily completing, within a time specified, prescribed courses
or examinations;

30.2.2 engaging, for a time specified, an advisor, counsellor or tutor;

30.2.3  satisfactorily completing a period of supervised practice or
employment;

30.2.4  restricting their practice or employment in a specified manner for a
specified period of time;

30.2.5 reporting as specified to the Registrar on the progress of the subject
of the disclosure; or

30.2.6  any other restrictions and conditions the Registrar deems
appropriate; or

30.3 refuse to admit the applicant to membership in CPA Ontario.

31. The Registrar shall, in respect of a Member, consider the disclosure and the information
and documentation provided under sections 27 to 29, and shall, if the Member otherwise
meets the requirements of Membership:

31.1 take no further action;

31.2 require the Member to abide by one or more of the following restrictions and
conditions:

31.2.1 satisfactorily completing, within a time specified, prescribed courses
or examinations;

31.2.2 engaging, for a time specified, an advisor, counsellor or tutor;

31.2.3  satisfactorily completing a period of supervised practice or
employment;

31.2.4  restricting their practice or employment in a specified manner for a
specified period of time;

31.2.5 reporting as specified to employers or prospective employers with
respect to the subject of the disclosure;

31.2.6  reporting as specified to the Registrar on the progress of the subject
of the disclosure; or

31.2.7  any other restrictions and conditions the Registrar deems
appropriate; or
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32.

31.3 suspend the membership of the Member until the fulfillment of restrictions and
conditions imposed by the Registrar.

The Registrar, in making a decision provided for in sections 30 and 31, shall consider
such factors as:

321 the circumstances pertaining to the event requiring disclosure under section 27
and to the conduct of the individual making the disclosure;

32.2 the extent that the event requiring disclosure may put at risk the interests of:

32.2.1 any client or employer associated with the individual making the
disclosure; or

32.2.2  any other party impacted or affected by the event;
32.3 the number and nature of creditors affected;

32.4 whether any potential civil or criminal liability has arisen as a result of the event
requiring disclosure;

32.5 the current financial circumstances of the individual making the disclosure;
32.6 the anticipated Day of release from insolvency; and

32.7 whether the individual making the disclosure is competent and capable of
performing, as a chartered professional accountant, without impairment, the
essential duties of any current or anticipated employment, business or practice.

Appeal of Registrar’s Decision on Application

33.

34.

35.

36.

An applicant who is refused membership in CPA Ontario by the Registrar for a reason
other than good character or credibility, or who is admitted by the Registrar subject to
restrictions or conditions, excluding the conditions in section 12 above, may appeal the
decision of the Registrar to the Admission and Registration Committee.

The parties to an appeal are the applicant and the Registrar.

The appeal shall be conducted in accordance with the applicable provisions of
Regulation 6-1.

The Admission and Registration Committee’s decision is final.

Membership Certificate

37.

Upon admission as a Member of CPA Ontario, a Member is entitled to receive one (1)
certificate certifying that membership.
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38.

The membership certificate is the property of CPA Ontario, and shall be immediately
destroyed or returned to the Registrar on resignation or revocation, upon request of the
Registrar.

Reapplication After Refusal of Admission

39. The following individuals are eligible to reapply for admission to membership under
section 3 five years after the Day that their original application for admission is refused,
subject to any restrictions and conditions imposed by an Adjudicative Committee at the
time that admission was refused:

39.1 an applicant who was refused admission by the Admission and Registration
Committee;

39.2 an applicant who was refused admission by the Appeal Committee; and

39.3 an applicant who was refused admission by the Registrar, unless the reason
for the refusal was the inability to satisfy any of the conditions for admission in
section 3, in which case the applicant is eligible to reapply at the time that they
are able to satisfy those conditions.

Resignation

40. A Member may apply in writing to the Registrar in the prescribed form to resign a
membership granted by CPA Ontario.

41. The Registrar shall not accept any application made under section 40 by a Member if the
Member:

41.1 is all or part of a practising unit that is the subject of a practice inspection or a
practice reinspection;

41.2 is the subject of a complaint review, investigation, proposed settlement
agreement or Allegations by the Professional Conduct Committee;

41.3 has not fully complied with a settlement agreement or order of a Committee of
CPA Ontario;

41.4 owes any Dues to CPA Ontario.

42. The Registrar may require a Member to fulfill such restrictions and conditions as, in the

discretion of the Registrar, are necessary to protect the public interest and the reputation
of the Profession before accepting an application for resignation.

Standing, Administrative Suspension, Reinstatement, and Revocation

43.

All Members, regardless of standing, are responsible for all obligations of membership,
but only Members In Good Standing have the rights and privileges of membership.
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44,

45.

46.

47.

A Member shall renew their membership on an annual basis by making an application
for renewal in the prescribed form and paying the prescribed Dues, and providing all
information and producing all documents and other materials as requested by the
Registrar.

The Registrar may suspend the membership of any Member upon the breach by that
person of the obligations listed in section 7.6.1 of the By-law.

The Registrar shall, unless otherwise provided in the by-laws or Regulations, reinstate a
Member once:

46.1 the obligations in section 7.6.1 of the By-law are satisfied, to the satisfaction of
the Registrar;

46.2 the Member files for reinstatement in the prescribed form; and
46.3 the Member pays the reinstatement fee.

The Registrar shall revoke a Member’'s membership as provided in section 7.7 of the By-
law, unless:

47 1 otherwise provided in the by-laws or Regulations; or

47.2 that Member is the subject of a practice inspection, or an investigation,
proposed settlement agreement, referral, or Allegation by the Professional
Conduct Committee or the Registrar, or is subject to an order of the Capacity
Committee.

Member Credibility

48.

In circumstances where a suspension or revocation decision requires assessment of a
Member’s credibility, the Registrar shall refer the matter to an oral hearing before the
Admission and Registration Committee.

Member Credibility Hearings

49.

50.

51.

The parties to a hearing under section 48 are the Member and the Registrar.

A hearing under section 48 shall be conducted in accordance with the applicable
provisions of Regulation 6-1.

If the Admission and Registration Committee on referral of the matter by the Registrar
determines that a Member meets the criteria for suspension or revocation, the
Admission and Registration Committee shall make an order suspending or revoking the
Member.
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Member Credibility Appeals

52. A Member may appeal an order of the Admission and Registration Committee under
section 51 to the Appeal Committee.

53. The parties to an appeal are the Member and the Registrar.

54. The appeal shall be conducted in accordance with the applicable provisions of
Regulation 6-3.

55. The Appeal Committee’s decision is final.

Readmission

56. Subiject to section 57, an individual shall be eligible to apply for readmission after
revocation, or after a Member resigns their membership, by:

56.1

56.2

56.3

56.4

fulfilling the qualifications for admission to membership as set out in this
Regulation, except the requirement in section 3.6 is fulfilled upon application for
readmission by any individual who became a Member of CPA Ontario on or
before November 19, 2018 or was a Member In Good Standing of CPA Ontario
no more than 10 years before the Day of reapplication;

providing proof satisfactory to the Registrar that continuing professional
development requirements satisfactory to the Registrar have been met as if the
individual were a Member;

if the individual has not been a member in good standing of CPA Ontario, a
Provincial Body, or anyone to whom section 11 of this Regulation applies, in
the five years immediately preceding the application for readmission,
successfully completing course(s) and examination(s) required by the
Registrar; and

making an application for readmission in the prescribed form.

57. An application for readmission after an order revoking a membership or permitting a
member to resign is made by an Adjudicative Committee shall be made:

57.1

57.2

for any individual who was not a Member In Good Standing of CPA Ontario no
more than 10 years before the Day of reapplication, by fulfilling the
qualifications for admission to membership as set out in this Regulation;

for any individual who was a Member In Good Standing of CPA Ontario no
more than 10 years before the Day of reapplication, by fulfilling the
qualifications for admission to membership as set out in this Regulation, except
the requirement in section 3.6;
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58.

57.3 by providing proof satisfactory to the Registrar that continuing professional
development requirements satisfactory to the Registrar have been met as if the
individual were a Member;

57.4 if the individual has not been a member in good standing of CPA Ontario, a
Provincial Body, or an accounting body listed in Schedules A and B to this
Regulation in the five years immediately preceding the application for
readmission, by successfully completing course(s) and examination(s) required
by the Registrar;

57.5 by obtaining written confirmation from the Registrar that the applicant otherwise
meets the requirements for admission, as provided in the applicable provisions
of Regulation 6-1, 6-2 or 6-3; and

57.6 by making an application to the Adjudicative Committee that made the
revocation order, under the applicable provisions of Regulation 6-1, 6-2 or 6-3.

A Member whose membership has been revoked shall not be readmitted except in
extraordinary circumstances at the discretion of, and on the restrictions and conditions
deemed appropriate by the Registrar, the Admission and Registration Committee, the
Discipline Committee, or the Appeal Committee, as the case may be.

Appeal of Registrar’s Restrictions and Conditions, Suspension, Revocation, and
Readmission Decisions

59.

60.

61.

62.

63.

64.

A Member whose membership is made subject to restrictions and conditions, is
suspended, except for a Member whose membership is suspended under section
7.6.1.5 of the By-law, is revoked, or whose application for readmission is refused by the
Registrar, may appeal the decision of the Registrar to the Admission and Registration
Committee.

The parties to an appeal are the individual appealing and the Registrar.

The appeal shall be conducted in accordance with the applicable provisions of
Regulation 6-1.

On hearing the appeal, the Admission and Registration Committee may confirm or vary
the decision being appealed, or may substitute its own decision for that of the Registrar.

The Admission and Registration Committee’s decision is final.

A Member whose membership is suspended under section 7.6.1.5 of the By-law may
apply for a hearing in accordance with section 7.9.2 of the By-law.
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SCHEDULE A
Reciprocal Membership Bodies

The Chartered Accountants of Australia and New Zealand

The Institute of Chartered Accountants in England and Wales

The Hong Kong Institute of Certified Public Accountants - having
completed the Qualifying Program (Professional Program and
Final Professional Examination) after September 1999

The Chartered Accountants of Ireland

The Institute of Chartered Accountants of Scotland

The South African Institute of Chartered Accountants

The Institute of Chartered Accountants of Zimbabwe - having registered
in the Qualifying Program on or after January 1, 1996
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SCHEDULE B
Recognized Accounting Bodies
L’Institut des Reéviseurs d’Entreprises de Belgique

Ordre des experts comptables de France
The Japanese Institute of Certified Public Accountants
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CHARTERED PROFESSIONAL
ACCOUNTANTS OF ONTARIO

REGULATION 7-2
CONTINUING PROFESSIONAL DEVELOPMENT
Adopted by the Council under the Chartered Professional Accountants of
Ontario Act, 2017 and the By-law on September 21, 2018, effective as of
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REGULATIONS

Application

REGULATION 7-2
CONTINUING PROFESSIONAL DEVELOPMENT

This Regulation applies to professional development requirements of all Members.

Definitions

1. In this Regulation, words have the same meaning as they do in the Act and the By-law,
and for the purpose of this Regulation:

1.1

1.2

1.3

1.4

1.5

1.6

“Annual Declaration” means the declaration referenced in section 9;

“current year” means the year that the annual compliance declaration is being
made;

“previous year” means the calendar year immediately preceding the year that
the annual compliance declaration is being made;

“Public Interest Entity” is one where there is a high degree of outside interest in
the entity from large numbers and diverse classes of stakeholders and either:

141 the entity has a social responsibility because of the nature of its
operations; or

14.2 the substantial majority of the entity’s stakeholders depend on
financial reporting, as they have no other way of obtaining financial
information about the entity;

a Public Interest Entity includes, but is not limited, to:
1.4.3 a deposit-taking institution; and

14.4 a not-for-profit organization, charity, foundation, hospital, health
authority, publicly funded educational institution, social service
agency or co-operative business enterprise that has annual gross
revenue greater than $100,000;

“Recognized Professional Accounting Body” means a professional accounting
body referenced in Regulation 7-1 or Regulation 9-1;

“Reliance Services” means activity undertaken by a Member during the
relevant reporting period where it is reasonable to believe that another party is
relying on the Member’s skills as a chartered professional accountant and
includes, but is not limited, to:
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1.7

1.8

1.9

1.6.1 serving on the board or governing body of a reporting issuer as
defined in the applicable Canadian provincial or territorial securities
legislation;

1.6.2 serving on the board or governing body of a Public Interest Entity;

1.6.3 providing accounting services to the public or providing other

professional service(s) the Member is remunerated for and the gross
annual revenue from these service(s) exceeds $25,000;

“retired” means that the Member is at least 55 years of age as of December
31st in the year prior to the reporting year, and has ceased full-time practice,
full-time employment or full-time business activity, does not hold a public
accounting licence, and:

1.71 the sum of the Member’s age and the total number of years of
aggregate membership in CPA Ontario, one or more Provincial
Bodies, and a Recognized Professional Accounting Body equals or
exceeds “707;

1.7.2 before April 1, 2014, the Member was a retired member of CMA
Ontario; or

1.7.3 before July 2, 2014, the Member was a retired member of CGA
Ontario;

“triennial period” means the three calendar years directly preceding the making
of the annual compliance declaration;

“Unverifiable continuing professional development” means independent and
informal learning activities and may include:

1.9.1 on-the-job training for new software, systems, procedures or
techniques for application in a professional role;

1.9.2 self-study that does not involve an examination or other objective
certification of completion, such as conference reference material or
self-study by electronic media or device; and

1.9.3 casual reading of professional journals or magazines that is not part
of research for a specific application in a professional role; and

“Verifiable continuing professional development” means that the learning can
be objectively verified by a competent source and may include:

1.10.1 participation in courses, conferences and seminars;

1.10.2  organized employer-based in-house training sessions;
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1.10.3

1.10.4

1.10.5

1.10.6

1.10.7

1.10.8

1.10.9

1.10.10

1.10.11

1.10.12

research or study projects in areas that expand the professional
knowledge of the Member and that result in presentations, reports or
similar documents;

research, including reading professional literature or journals for
specific application in a professional role;

participation and work on technical committees;
published professional writing or academic work;
writing technical articles, papers or books;

teaching a course or a continuing professional development session
in an area that is relevant to a professional role;

participation as a speaker in conferences, briefing sessions or
discussion groups;

formal study such as leading to a degree or diploma;
pre-professional re-examination or formal testing; and

self-study involving successful completion of an examination or
leading to a designation.

Continuing Professional Development Requirements

Required hours

2. The minimum amount of continuing professional development that a Member must
complete, unless otherwise provided in this Regulation, shall be:

2.1 20 hours annually; and

2.2 120 hours in each triennial period.

3. For the triennial period ending on December 31, 2021, and for each triennial period
thereafter, the 120 hours referred to in section 2.2 shall include four Verifiable hours of

professional ethics.

Verifiable and Unverifiable hours

4, At least 50 percent of both the annual and triennial period hours set out in section 2 shall
consist of Verifiable continuing professional development. The remaining hours may
consist of Unverifiable continuing professional development.
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Content

5. A Member’s professional development shall be relevant to their responsibilities as a
chartered professional accountant and shall:

51 be quantifiable, meaning that it must be specifically identifiable and be able to
be expressed in terms of a specific time requirement;

5.2 be directly related to the competencies needed to carry on the Member’s
employment or practice;

5.3 be relevant to the Member’s current professional needs and/or long-term
career interests; and

5.4 contain significant intellectual or practical content.
Public Accounting Licensees

6. For Members applying for or renewing a Public Accounting Licence, the required hours
must be in activities directly related to the competencies needed to engage in the
Practice of Public Accounting.

7. Members applying for or renewing a Public Accounting Licence shall:

71 undertake continuing professional development that develops and maintains
the professional competence required for that role;

7.2 achieve the learning outcomes for that professional competence as set out in
Schedule A; and

7.3 include an attestation of compliance with this section in their Annual
Declaration.
8. A Member who has not completed the required hours, annually and for the triennial

period, is not eligible to apply for a public accounting licence, or to renew a public
accounting licence except at the discretion of the Public Accounting Licensing Board as
provided in section 14 of Regulation 17-1.

Annual Declaration

9. On or before the date prescribed by the Registrar, every Member shall submit annually a
completed compliance declaration in the form prescribed, attesting that the continuing
professional development requirements either:

9.1 have been complied with, by:
9.1.1 having completed the required hours, annually and for the triennial
period;
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9.1.2 having been admitted as a Member during the triennial period after
completing the requirements of Regulation 9-1 or Regulation 9-2;

9.1.3 having completed the continuing professional development
requirements of, and reported completion to, another Provincial Body
in which the Member holds prime membership;

9.1.4 being a non-resident of Canada or Bermuda and a member in good
standing of a Recognized Professional Accounting Body that has
substantially similar continuing professional development
requirements to those of CPA Ontario, fulfilling the requirements of

that body;
9.1.5 being retired and not providing any Reliance Services;
9.1.6 being retired but providing Reliance Services and having completed

the required hours as set out in Schedule B;

9.1.7 meeting the requirements for an exemption under section 13; or
9.1.8 applying for an exemption under section 14;
or

9.2 have not been complied with.

Plans of Action

10.

11.

12.

A Member who indicates in their annual compliance declaration that the continuing
professional development requirements were not complied with shall file within 14 Days
of the compliance declaration a plan of action in the prescribed form detailing how the
Member intends to complete the required continuing professional development, and
failure to do so will result in an immediate administrative suspension.

A Member shall complete the steps outlined in the plan of action filed and file with the
Registrar the prescribed form attesting to that completion within 120 Days from the Day
the plan was filed, and failure to do so will result in an immediate administrative
suspension.

After receiving the attestation, the Registrar shall review it and the plan of action to
determine whether the plan is sufficient to satisfy completion of a Member’s continuing
professional development requirements, and to determine whether the plan has been
completed. If the Registrar is satisfied that the plan is sufficient and has been completed,
the Member shall be deemed to have complied with the continuing professional
development requirements for the reporting period.
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Exemptions

13. A Member who has not worked for a total of at least six months of the previous year as a
result of:

13.1 maternity, parental, or family care leave; or
13.2 medical leave or unemployment, and has not been involved in any activity
where it is reasonable to believe another party relied on the Member’s skills

during that period of time;

shall be exempt from the continuing professional development requirements for the
previous year.

14. A Member may request that the Registrar grant an exemption from the continuing
professional development requirements on compassionate grounds, due to extraordinary
circumstances of the Member during the previous year.

15. Upon receipt of the exemption request in section 14, the Registrar shall:

15.1 exempt the Member from all or a portion of the continuing professional
development requirements;

15.2 require the Member to provide additional information or documents in order to
consider the request; or

15.3 require that the Member file and complete a plan of action.
16. A decision of the Registrar under section 15 is final.
Discretion

17. The Registrar shall not exercise the discretion granted in section 15 of this Regulation to
exempt a Member from any or all of the requirements of sections 2 to 5, unless the
Member’s ability to practise or earn a livelihood has been significantly interrupted or
impaired.

18. In determining whether circumstances exist of a nature to justify the exercise of the
discretion granted by this Regulation, the Registrar shall consider the relevant
circumstances of the Member, that may include, but are not limited to:

18.1 the nature of the circumstances;

18.2 the likely duration of the circumstances;

18.3 the continuing professional development history of the Member, including any
previous requests for the exercise of discretion;

18.4 the nature of the practice, employment or business of the Member, and the
Member’s current professional competence; and
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18.5 the impact of any exercise of discretion on the Member’'s competence to act as
a chartered professional accountant.

Documents
Retention

19. Every Member shall retain documents, records and other evidence satisfactory to CPA
Ontario of the professional development activities undertaken or to the Member’s
compliance with the requirements of this Regulation for the previous five years.

Production

20. A Member shall, upon request, produce any document, record, declaration, evidence or
other item relating to professional development activities undertaken or to the Member’s
compliance with the requirements of this Regulation.

Compliance Audit

21. The Registrar shall select Members to be audited for compliance with this Regulation.

22. The Registrar shall advise Members selected for audit of the information required from
the Member and the format in which the information is to be provided.

23. A Member shall comply with the notice under section 22 within 30 Days of the date of
that notice, by providing all information as required by the notice.

24, The Registrar shall review the information provided under section 23, and may:

24 .1 require the Member to provide further information, including documents,
explanations, and declarations, relating to or in support of the information
provided under that section;

24.2 require the Member to file and complete a plan of action;
24.3 take no further action; or
244 suspend the Member.

25. A Member shall comply with the requirements of the Registrar within the time period
provided by the Registrar, that shall not be less than 10 Days from the date of the notice
of the requirement.
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SCHEDULE A

LEARNING OUTCOMES FOR THE PROFESSIONAL COMPETENCE OF MEMBERS
APPLYING FOR OR RENEWING A PUBLIC ACCOUNTING LICENCE

Competence Area

Learning Outcomes

Technical Competence

(@) Audit

(if)
(iii)

Lead the identification and assessment of the risks of
material misstatement as part of an overall audit strategy.

Evaluate responses to the risks of material misstatement.

Evaluate whether the audit was performed and
documented in accordance with applicable auditing
standards (e.g., ISAs) and relevant laws and regulations.
Develop an appropriate audit opinion and related audit
report, including a description of key audit matters as
applicable.

(b) Financial accounting and
reporting

(i)

(ii)

(iii)
(iv)

Evaluate whether an entity has prepared, in all material
respects, financial statements in accordance with the
applicable financial reporting framework and regulatory
requirements.

Evaluate the recognition, measurement, presentation,
and disclosure of transactions and events within the
financial statements in accordance with the applicable
financial reporting framework and regulatory
requirements.

Evaluate accounting judgments and estimates, including
fair value estimates, made by management.

Evaluate the fair presentation of financial statements
relative to the nature of the business, the operating
environment, and the entity’s ability to continue as a
going concern.

(c) Government and risk
management

Evaluate corporate governance structures and risk
assessment processes affecting the financial statements
of an entity as part of the overall audit strategy.

(d) Business environment

Analyze relevant industry, regulatory, and other external
factors that are used to inform audit risk assessments
including, but not limited to, market competition, product
technology and environmental requirements.

(e) Taxation

(i)

Evaluate procedures performed to address the risks of
material misstatement in the financial statements in
respect of taxation, and the effect of the results of these
procedures on the overall audit strategy.

(f) Information technology

Evaluate the information technology (IT) environment to
identify controls that relate to the financial statements to
determine the impact on the overall audit strategy.
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(g) Business laws and regulations (i) Evaluate identified or suspected non-compliance with
laws and regulations to determine the effect on the
overall audit strategy and audit opinion.

(h) Finance and financial (i) Evaluate the various sources of financing available to,

management

(i)

and financial instruments used by, an entity to determine
the impact on the overall audit strategy.

Evaluate an entity’s cash flow, budgets, and forecasts, as
well as working capital requirements to determine the
impact on the overall audit strategy.

Professional Skills

Intellectual

(i)

(i)

Resolve audit issues using inquiry, abstract and logical
thought, and critical analysis to consider alternatives and
analyze outcomes.

3) Interperspngl and (i) Communicate effectively and appropriately with the
communication engagement team, management, and those charged with
governance of the entity.
(ii) Resolve audit issues through effective consultation when
necessary
(k) Personal (i) Promote and undertake lifelong learning.

(i)
(iii)

Act as a role model to the engagement team.

Act in a mentoring or coaching capacity to the
engagement team.

()

Organizational

(i)

(i)

Evaluate whether the engagement team, including
auditor’s experts, collectively has the appropriate
objectivity and competence to perform the audit.

Manage audit engagements by providing leadership and
project management of engagement teams.

Professional Values, Ethics and Attit

udes

(m) Commitment to the public
interest

(i)

Promote audit quality in all activities with a focus on
protecting the public interest.

(n) Professional skepticism and (i) Apply a skeptical mindset and professional judgment in
professional judgment planning and performing an audit and reaching
conclusions to base an audit opinion on.
(o) Ethical principles (i) Apply the ethical principles of integrity, objectivity,

(if)

(iii)

professional competence and due care, confidentiality,
and professional behavior in the context of an audit and
determine an appropriate resolution to ethical dilemmas.

Evaluate and respond to threats to objectivity and
independence that can occur during an audit.

Protect the confidential information of the entity in
accordance with ethical responsibilities and relevant legal
requirements.
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SCHEDULE B

CPD REQUIREMENTS FOR RETIRED MEMBERS

Activity by Retired Member during the
relevant reporting period

= Serving on the board or governing
body of a reporting issuer as defined
in the applicable Canadian provincial
or territorial securities legislation; or

= Providing accounting services to the
public or other professional services
and the aggregate gross annual
revenue from these services
exceeds $75,000.

Minimum Continuing Professional
Development Requirement

= Retired Member must meet the full
continuing professional development
requirements set out in sections 2 to
5 of this Regulation 7-2.

= Serving on the board or governing
body of a Public Interest Entity; or

= Providing accounting services to the
public or other professional services
and the aggregate gross annual
revenue from these services is
between $25,000 and $75,000.

» Retired Member must meet the
following reduced continuing
professional development
requirements:

= 10 hours annually; and
»= 60 hours in each triennial period.

= For the triennial period ending on
December 31, 2021, and for each
triennial period thereafter, the 60 hours
referred to above shall include four
Verifiable hours of professional ethics.

= |n addition, at least 50 percent of both
the annual and triennial hours shall
consist of Verifiable continuing
professional development. The
remaining hours may consist of
Unverifiable professional development.
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Application

REGULATION 9-1

STUDENT REGISTRATION, OBLIGATIONS, AND STANDING

This Regulation applies to applicants for registration or reregistration as Students in CPA
Ontario, and to Students of CPA Ontario. Regulation 9-2 applies to Legacy CA Students who
are already registered under that Regulation.

NOTE: Completion of the CPA Ontario certification program as set out in this Regulation does
not necessarily result in eligibility for a Public Accounting Licence; see Regulation 17-1
for these requirements.

Definitions

1. In this Regulation, words have the same meaning as they do in the Act, the By-law, the
CPA Harmonized Education Policies, and the CPA Ontario Practical Experience
Requirements, and for the purpose of this Regulation:

11

1.2

1.3

14

15

1.6

1.7

1.8

“Academic Code of Conduct” means the CPA Ontario Academic Code of
Conduct in Appendix A established by the Council;

“applicant” means an individual applying for registration or reregistration as a
Student in CPA Ontario;

“Common Final Examination” (CFE) means the final qualifying examination
prepared by the Board of Evaluators of CPA Canada, and includes the Uniform
Evaluation;

“CPA Accredited Program” means a program of academic study at an
academic institution listed in Schedule A;

“CPA Ontario Practical Experience Requirements” means the document in
Appendix B established by the Council, that sets out the Practical Experience
Requirements applicable to Students under the Regulations;

“CPA Harmonized Education Policies” means the national Harmonized
Education Policies in Appendix C established by CPA Canada and adopted by
the Council;

“CPA National Recognition and Accreditation Standards for Post-Secondary
Institutions” means the National Recognition and Accreditation Standards for
Post-Secondary Institutions established by CPA Canada;

“credit hour” means each instruction hour per week of a one-semester course
of academic learning, or the equivalent, that:
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1.9

1.10

111

1.12

1.13

18.1 is recognized by the academic institution that offers it as a degree-
credit course; and

1.8.2 is a three-credit hour course that provides:

1.8.2.1 a minimum of three hours’ instruction time per week over a
minimum 12-week term; or

1.8.2.2 a maximum of 12 hours’ instruction time per week over a
minimum three-week term, provided that if a Student is
enrolled in one or more courses during a shortened term,
the Student must be limited to a total of 12 instruction
hours per week;

“degree” means an undergraduate degree or other equivalent indicator of
academic achievement granted by an academic institution;

“degree-credit course” means a course of academic study and evaluation that
is recognized for credit by the degree-granting academic institution towards the
completion of a degree or equivalent that is awarded by that degree-granting
academic institution and that is successfully completed through enrolment in or
registration with the institution;

“Practical Experience Requirements” means the requirements establishedin
the CPA Ontario Practical Experience Requirements, applicable to Students
under this Regulation;

“Professional Education Program (PEP) Commencement Date” means the Day
that is the earliest of:

1.12.1 the first Day of any module of the CPA Professional Education
Program that the Student is enrolled in;

1.12.2  the Day that the Student first challenges any CPA Professional
Education Program module examination;

1.12.3 the Day that the Student commences a CPA Accredited Program
listed in Schedule A;

1.12.4  July 1, 2016, for Students registered under sections 9.8, 9.9 or 9.10
for whom section 1.13.3 does not apply; and

1.12.5 July 1, 2022, for Students registered under sections 9.8, 9.9 or 9.10
for whom section 1.13.3 applies;

“Preparatory Course Commencement Date” means the Day that is the earlier
of:

1.13.1 the first Day of any CPA preparatory course in which the Student is
enrolled;
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1.14

1.15

1.16

1.17

1.18

1.19

1.13.2  the Day that the Student first challenges any CPA preparatory course
examination; and

1.13.3  July 1, 2016, for Students registered under sections 9.8, 9.9 or 9.10
who have not completed the academic prerequisites as of the date of
their registration;

“Student” means any Student registered under this Regulation or underthe
Regulation 9-2, or any predecessor Regulation;

“Student Code of Conduct” means the CPA Ontario Student Code of Conduct
in Appendix D established by the Council;

“Transcript Assessment Policy” means the policy in Appendix E established by
the Council;

“Transfer Credit Policy” means the policy in Appendix F established bythe
Council;

“University Degree” means:

1.18.1  afour-year undergraduate degree or other equivalent indicator of
academic achievement comprising 120 credit hours or equivalent; or

1.18.2  a post-graduate degree or other equivalent indicator of academic
achievement beyond the level of an undergraduate degree or
equivalent that is granted by an academic institution;

“unsuccessful attempt” means:

1.19.1 failure at the end of a module or examination, as determined by the
Board of Examiners of CPA Canada;

1.19.1.1 notwithstanding section 1.19.1, the failure of the
September, 2019 sitting of the CFE by any Student shall be
waived and not counted as an “unsuccessful attempt”;

1.19.2  an attempt as defined in the Academic Code of Conduct;

1.19.3 failure to attend on time or at all to a scheduled examination, module,
or mandatory workshop;

1.19.4 failure to complete required make-up assignments;

1.19.5 failure to submit a minimum number of completed assignments; or

1.19.6 failure to meet the minimum overall grade of 75% on any core or
elective module activities (assignment problems, practice cases,
MCQ quizzes, module workshop activates).
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Time
2. The Registrar shall have discretion in extraordinary circumstances to extend any time
period prescribed in this Regulation, and/or as provided in the CPA Ontario Professional

Education Requirements or the CPA Harmonized Education Policies.

Registration
3. Subject to the remainder of this Regulation, the Registrar shall register as a Student with

CPA Ontario any individual who:

3.1 makes an application for registration in the prescribed form and pays the
prescribed fee;

3.2 provides proof of identity, including legal and any preferred name, satisfactory
to the Registrar;

3.3 provides evidence of good character satisfactory to the Registrar;

3.4 is not an undischarged bankrupt, except as provided in section 29;

3.5 meets the requirements for one of the registration categories as set out in
section 29;

3.6 has access to a computer that meets the minimum configuration requirements
set by CPA Ontario, including Wi-Fi Internet access and a valid email address,
unless exempted from this requirement by the Registrar;

3.7 provides a declaration that the individual understands and agrees to abide by
the Regulations, by-laws and policies of CPA Ontario, including the Student
Code of Conduct and the Academic Code of Conduct;

3.8 provides all information, documents, and other materials as requested by the
Registrar or, in extraordinary circumstances where the information, documents,
and other materials are not available, provides alternative proof satisfactory to
the Registrar.

4, An individual may withdraw their application for registration at any time, including if a

referral to the Admission and Registration Committee is made under section 13 or 14.

5. The Registrar shall not register any applicant who:

5.1 fails to provide any information or document required by this Regulation; or

5.2 provides information or a document that is false or misleading.

6. The Registrar shall not register any applicant without being satisfied that the registration
will not:
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6.1 place any member of the public at risk; or
6.2 bring the reputation of the profession into disrepute.
It is the responsibility of the applicant to ensure that:

7.1 they are legally entitled to be employed and/or study in Ontario, and that they
remain entitled to do so while they are a Student; and

7.2 their application is complete and accurate, and is received by CPA Ontario.

Unless otherwise provided, an applicant shall respond to a request for further
information by CPA Ontario within 60 Days. If a response is not received from an
applicant within 60 Days, their application shall be closed, and the applicant shall be
required to complete a new application.

Registration Categories

9.

An applicant may register in only one of the following categories and shall not also be
registered in the CPA Canada Advanced Certificate in Accounting and Finance or as a
Legacy CA Student under Regulation 9-2, at any time during the period of registration,
and may not change categories without the permission of the Registrar:

9.1 University Graduate — an applicant who has completed all the academic
requirements for the conferral of a degree.

9.2 CPA Accredited Program — an applicant who is enrolled in or has completed
the graduate-level component of a CPA Accredited Program as defined in
section 1.3.

9.3 Accounting Body Outside Canada — an applicant who is a member ingood

standing with an accounting body set out in Schedule E and who meets the
conditions for registration contained in Schedule E.

9.4 Accounting Body Outside Canada — Specified — an applicant who is a
member in good standing with an accounting body set out in Schedule Fand
who meets the conditions for registration contained in Schedule F.

9.5 Mature — an applicant who may not have a degree and:

9.5.1 has at least eight years of relevant accounting or business
experience satisfactory to the Registrar;

9.5.2 provides letters of reference and any other requested documents
satisfactory to the Registrar; and

953 satisfies the Registrar that the applicant does not meet the
requirements of any other registration category in section 9.
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10.

9.6 Legacy CGA Student — a student who before September 1, 2015 was
registered with CGA Ontario in the process to attain the CGA designation, and,
having completed the educational requirements of the CGA program, is in the
process of attaining the CGA designation.

9.7 Legacy CMA Student — a student who before February 1, 2015 was registered
with CMA Ontario in the process to attain the CMA designation, and, having
completed the educational requirements of the CMA program, is in the process
of attaining the CMA designation.

9.8 Transitional CA Student — a Student registered with CPA Ontario who was
not eligible to qualify for the CA designation.

9.9 Transitional CGA Student — a student registered with CGA Ontario who was
not eligible to qualify for the CGA designation.

9.10 Transitional CMA Student — a student registered with CMA Ontario who was
not eligible to qualify for the CMA designation.

The Registrar may register as a Student any applicant who is registered and in good
standing with a Provincial Body, Regional Body, or CPA International and otherwise
meets the requirements of a registration category under sections 3 and 9, excluding
sections 9.6 and 9.7, provided that within 60 Days of the Day of registration with CPA
Ontario, the Student discontinues or terminates registration with the body with which
they were previously registered.

10.1 The Registrar may grant a Student registered under section 10 an exemption
from completing any portion of the CPA Certification Program the Student
completed while registered with another body.

10.2 An applicant who has completed the CPA Certification Program in full with
another Provincial Body or Regional Body is not eligible to transfer under
section 10 or to apply for Membership under Regulation 7-1.

Conditional Registration: University Graduate or Mature

11.

12.

An applicant who is currently enrolled in a program leading to a degree, or has
completed at least 30 credit hours at an academic institution, but has not yet completed
all of the academic requirements in the University Graduate (section 9.1) category of
registration, may be registered in that category on a conditional basis for a maximum
period of seven years.

An applicant who has completed at least three years of relevant accounting or business
work experience satisfactory to the Registrar, may be registered in the Mature (section
9.5) category of registration on a conditional basis for a maximum period of seven years,
and must satisfy the requirements of the University Graduate (section 9.1) or Mature
(section 9.5) category of registration before beginning the Professional Education
Program.
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haracter on Reqgistration

13. In circumstances where an applicant does not provide evidence of good character
satisfactory to the Registrar, the Registrar shall refer the matter to an oral hearing before
the Admission and Registration Committee.

Credibility on Registration

14. In circumstances where evaluation of an application requires assessment of the
applicant’s credibility, the Registrar shall refer the matter to an oral hearing before the
Admission and Registration Committee.

Good Character and Credibility Hearings on Reqistration

15. The parties to a hearing under section 13 or 14 are the applicant and the Registrar.

16. A hearing under section 13 or 14 shall be conducted in accordance with the applicable
provisions of Regulation 6-1.

17. In circumstances where both a good character hearing as provided in section 13 anda
credibility hearing as provided in section 14 are required, the matters may be heard
together.

18. The Registrar shall advise the Admission and Registration Committee which of the
requirements for registration that the applicant otherwise meets.

19. If the Admission and Registration Committee on referral of the matter by the Registrar
determines that an applicant is not of good character, the Admission and Registration
Committee shall make an order refusing the applicant’s registration, and may impose
restrictions and conditions for reapplication if appropriate.

20. If the Admission and Registration Committee on referral of the matter by the Registrar
determines that an applicant does not meet the qualifications for registration, the
Admission and Registration Committee shall make an order refusing the applicant’s
registration, and may impose restrictions and conditionsfor reapplication if appropriate.

21. If the Admission and Registration Committee on referral of the matter by the Registrar is
satisfied that an applicant does meet the qualifications for registration, the Admission
and Registration Committee shall make an order registering the applicant on such
conditions and restrictions as the Committee considers appropriate.

Good Character and Credibility Appeals on Registration

22. An applicant may appeal an order of the Admission and Registration Committee under
section 19 or 20 to the Appeal Committee.

23. The parties to an appeal are the applicant and the Registrar.
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24. The appeal shall be conducted in accordance with the applicable provisions of
Regulation 6-3.

25. The Appeal Committee’s decision is final.

Bankruptecy

26. A Student, and any applicant applying for registration, shall disclose to the Registrar

upon:

26.1

26.2

26.3

26.4

becoming the subject of an application for a bankruptcy order;
making an assignment for the general benefit of creditors;
making or becoming the subject of a Division | or Division Il proposal; or

having a business that the Student or applicant controls, directly orindirectly,
become subject to a bankruptcy order,

as set out in the Bankruptcy and Insolvency Act.

27. The disclosure referenced in section 26 shall be in writing, and shall include:

27.1

27.2

27.3

27.4

documents about the subject of the disclosure to the satisfaction of the
Registrar or, if a document is not yet available, an undertaking to provide the
document as soon as it becomes available;

the pleadings related to the subject of the disclosure or, if the pleadings are not
yet filed, an undertaking to provide the pleadings as soon as they become
available;

documents about the financial circumstances of the individual making the
disclosure to the satisfaction of the Registrar or; and

a consent permitting CPA Ontario to directly access information and
documents related to the subject of the disclosure from the trustee, the
Superintendent as defined in the Bankruptcy and Insolvency Act, or the official
receiver, as the case may be.

28. The individual making the disclosure shall also provide any other information and
documents requested by or on behalf of the Registrar, unless the individual is asserting
in good faith and on reasonable grounds the specific information or document requested
is subject to legal privilege and that privilege is not waived.

29. The Registrar shall, in respect of an applicant applying for registration, consider the
disclosure and the information and documents provided under sections 26 to 28, and
shall, if the applicant otherwise meets the requirements for registration:

20.1

register the applicant;
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29.2 register the applicant on the applicant abiding by one or more of the following
restrictions or conditions:

290.2.1

29.2.2

29.2.3

29.2.4

29.2.5

29.2.6

29.2.7

satisfactorily completing, within a time specified, prescribed courses
or examinations;

engaging, for a time specified, an advisor, counsellor, or tutor;

satisfactorily completing a period of supervised practice or
employment;

restricting their practice or employment in a specified manner for a
specified period of time;

reporting as specified to employers or prospective employers with
respect to the subject of the disclosure;

reporting as specified to the Registrar on the progress of the subject
of the disclosure; or

any other restrictions or conditions the Registrar deems appropriate;
or

29.3 refuse to register the applicant.

30. The Registrar shall, in respect of a Student, consider the information and documents
provided under sections 26 to 28, and shall, if the Student otherwise meets the
requirements of registration:

30.1 take no further action;

30.2 require the Student to abide by one or more of the following terms or
conditions:

30.2.1

30.2.2

30.2.3

30.2.4

30.2.5

satisfactorily completing, within a time specified, prescribed courses
or examinations;

engaging, for a time specified, an advisor, counsellor, or tutor;

satisfactorily completing a period of supervised practice or
employment;

restricting their practice or employment in a specified manner for a
specified period of time;

reporting as specified to employers or prospective employers with
respect to the subject of the disclosure;
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30.3

30.2.6  reporting as specified to the Registrar on the progress of the subject
of the disclosure; or

30.2.7  any other restrictions or conditions the Registrar deems appropriate;
or

suspend the Student until the fulfillment of restrictions or conditions imposed by
the Registrar.

31. The Registrar, in making a decision provided for in sections 29 and 30, shall consider
such factors as:

31.1

31.2

31.3

31.4

31.5

31.6

31.7

the circumstances pertaining to the event requiring disclosure under section 26
and the conduct of the individual making the disclosure;

the extent that the event requiring disclosure may put at risk the interests of:

31.2.1  any client or employer associated with the individual making the
disclosure; or

31.2.2  any other party impacted or affected by the event;
the number and nature of creditors affected:;

whether any potential civil or criminal liability has arisen from the event
requiring disclosure;

the current financial circumstances of the individual making the disclosure;
the anticipated Day of release from insolvency; and

whether the individual is competent and capable of performing as a Student,
without impairment, the essential duties of any current or anticipated
employment, business, or practice.

Appeal of Reqistrar Decision on Student Reqistration

32. An applicant who is refused registration by the Registrar for a reason other than good
character or credibility, or whose registration is made subject to restrictions and
conditions, may appeal the decision to the Admission and Registration Committee.

33. The parties to an appeal are the applicant appealing and the Registrar.

34. The appeal shall be conducted in accordance with the applicable provisions of
Regulation 6-1.

35. The Admission and Registration Committee’s decision is final.
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Reapplication After Refusal of Reqistration

36. The following individuals are eligible to reapply for registration under section 3 five years

after the Day that their original application for registration is refused, subject to any
restrictions and conditions imposed by an Adjudicative Committee at the time that the
registration was refused:

36.1 an applicant who was refused registration by the Admission and Registration
Committee;

36.2 an applicant who was refused registration by the Appeal Committee; and

36.3 an applicant who was refused registration by the Registrar, unless thereason
for the refusal was the inability to satisfy the conditions for registration in
sections 9 through 12, in which case the applicant is eligible to reapply at the
time that they are able to satisfy those conditions.

Perj f Reqgistration

37. The Day of registration shall be the Day that the applicant provides the Registrar with
proof of compliance with all the requirements of section 3.

38. A Student shall renew registration on an annual basis by making an application for
renewal in the prescribed form and paying the prescribed Dues, and providing all
information and producing all documents as requested by the Registrar.

39. A Student shall be subject to the Regulations, by-laws and policies of CPA Ontario,
including the Student Code of Conduct and the Academic Code of Conduct.

Resignation

40. A Student may apply in writing in to the Registrar in the prescribed form to resign a
registration in CPA Ontario.

41. The Registrar shall not accept an application for resignation if the Student:

41.1 is the subject of a complaint review, investigation, proposed settlement

agreement, or Allegations by the Professional Conduct Committee, unless the

Student undertakes never to re-apply for registration, membership, or licensu
with CPA Ontario, or to apply for the CPA Advanced Certificate in Accounting
and Finance;

re

41.2 has not fully complied with a settlement agreement or order of a Committee of

CPA Ontario; or

41.3 owes any Dues to CPA Ontario.
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42. The Registrar may require a Student to fulfill further restrictions and conditions as, in the
discretion of the Registrar, are necessary to protect the public interest and the reputation
of the Profession before accepting an application for resignation.

Suspension, Reinstatement, and Dereqistration

43. The Registrar will suspend the registration of any Student:

43.1

43.2

43.3

43.4

43.5

for the failure to pay any Dues;

for the failure to provide information, documents, or other materials required
under the Act, by-laws, Regulations or policies of CPA Ontario or requested by
CPA Ontario;

in the circumstances set out in the Academic Code of Conduct;

following the disclosure of certain bankruptcy events, as provided in this
Regulation; and

for the failure to successfully complete any obligation or requirement, or
maintain any status, imposed by the Act, by-laws, Regulations or policies of
CPA Ontario, or to provide proof of successful completion.

44, During the period of suspension, the Student:

44.1

44.2

44.3

44.4

44.5

44.6

has none of the rights and privileges of registration;
continues to be responsible for all Dues;

will not have practical experience earned recognized or counted towards their
Practical Experience Requirements;

will not be allowed to enroll in any CPA preparatory courses or in any aspect of
the Professional Education Program;

will not have any time period prescribed by CPA Ontario suspended, subject to
the discretion of the Registrar under section 2; and

remains subject to the authority, requirements, and disciplinary powers of CPA
Ontario to the same extent as if the suspension does not take place.

45, A Student who is suspended under section 43 shall remain suspended until the Student
complies with the requirements, including payment of any outstanding Dues, fees, or late
penalties, at which point the Student’s registration shall be reinstated by the Registrar.

46. Subiject to the Academic Code of Conduct, the Registrar shall deregister any Student 60
Days after the imposition of a suspension under section 43, unless, before that Day, the
Registrar has reinstated the registration under section 45.
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47. The Registrar shall deregister a Student as of the earliest of:

47.1

47.2

47.3

47.4

47.5

47.6

47.7

47.8

47.9

the seventh anniversary of the Day of conditional registration under section 11
or 12, if by that Day the Student has not met all the requirements for
registration under section 9;

for Students registered under sections 9.8, 9.9 and 9.10, the sixth anniversary
of the Student’'s PREP Commencement Date, unless the requirements of
section 66 have been met to the satisfaction of the Registrar, before that Day;

the sixth anniversary of the Student’'s PEP Commencement Date, unless they
have attempted the CFE before that Day;

the seventh anniversary of the Student’'s PEP Commencement Date, unless
the Student’s CPA Ontario Practical Experience Requirements, or legacy
program in the case of Students registered under sections 9.8, 9.9 and 9.10,
have been completed to the satisfaction of the Registrar, before that Day;

45 Days following the release of the result of the Student’s third unsuccessful
attempt, having exhausted attempts as prescribed in the CPA Harmonized
Education Policies or the CPA Professional Education Program, or the third
unsuccessful attempt on the CFE or, if an appeal of the Student’s CFE result
has been filed, immediately upon the denial of the appeal,

except for Students registered under sections 9.6 and 9.9, the tenth
anniversary of the Day of initial registration;

June 30, 2020 for Students registered under sections 9.6 and 9.9, unlessthey
have provided proof satisfactory to the Registrar, before that Day, of the
conferral of a 90 credit hour degree;

June 30, 2020 for Students registered under sections 9.6 and 9.7 who have not
completed the CPA Ontario Practical Experience Requirements; and

any of the circumstances set out in the CPA Ontario Practical Experience
Requirements, the CPA Harmonized Education Policies, and the Academic
Code of Conduct.

Student Credibility

48. In circumstances where a suspension or deregistration decision requires assessment of
a Student’s credibility, the Registrar shall refer the matter to an oral hearing before the
Admission and Registration Committee.

Student Credibility Hearings

49, The parties to a hearing under section 48 are the Student and the Registrar.
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50. A hearing under section 48 shall be conducted in accordance with the applicable
provisions of Regulation 6-1.

51. If the Admission and Registration Committee on referral of the matter by the Registrar
determines that a Student meets the criteria for suspension or deregistration, the
Admission and Registration Committee shall make an order suspending orderegistering
the Student.

{ nt Credibility A |

52. A Student may appeal an order of the Admission and Registration Committee under
section 51 to the Appeal Committee.

53. The parties to an appeal are the Student and the Registrar.

54. The appeal shall be conducted in accordance with the applicable provisions of
Regulation 6-3.

55. The Appeal Committee’s decision is final.
Rereqgistration

56. An application for reregistration after an order deregistering a Student is made by an
Adjudicative Committee shall be made:

56.1 By making an application for registration as set out in this Regulation;

56.2 By obtaining written confirmation from the Registrar that the applicant
otherwise meets the requirements for registration, as provided in the applicable
provisions of Regulation 6-1, 6-2 or 6-3; and

56.3 By making an application to the Adjudicative Committee that made the
deregistration order, under the applicable provisions of Regulation 6-1, 6-2 or
6-3.

57. An individual shall be eligible to apply for reregistration after deregistration in all other
circumstances, or after resignation, except a resignation under section 41.1, by making
an application for registration as set out in this Regulation.

58. A Student who has resigned or been deregistered pursuant to section 46 shall not be
reregistered except at the discretion of, and on the restrictions and conditions deemed
appropriate by, the Registrar.

58A. A Student who has been deregistered other than pursuant to section 46 shall not be
reregistered except in extraordinary circumstances at the discretion of, and on the
restrictions and conditions deemed appropriate by, the Registrar, the Admission and
Registration Committee, or the Appeal Committee, as the case may be.
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59.

Academic prerequisites will be reassessed at the time of reregistration based on the
Regulations and policies of CPA Ontario in effect at the time of reregistration.

Rereqistration Decisions

60.

61.

62.

63.

64.

A Student whose registration is made subject to restrictions and conditions, is
suspended, or is deregistered by the Registrar, or whose application for reregistration is
refused by the Registrar, may appeal the decision to the Admission and Registration
Committee.

The parties to an appeal are the applicant appealing and the Registrar.
The appeal shall be conducted in accordance with Regulation 6-1.

On hearing the appeal, the Admission and Registration Committee may confirm or vary
the decision being appealed, or may substitute its own decision for that of the Registrar.

The Admission and Registration Committee’s decision is final.

CPA Program Completion

65.

Unless otherwise specified in the Regulations, every Student shall successfully
complete, to the satisfaction of the Registrar:

65.1 the academic prerequisites; and
65.2 the CPA Certification Program, that consists of:
65.2.1 the CPA Professional Education Program; and

65.2.2  the CPA Ontario Practical Experience Requirements.

Academic Prerequisites

66.

Unless otherwise exempted by this Regulation, a Student shall fulfill the academic
prerequisites in accordance with the CPA Harmonized Education Policies and the CPA
National Recognition and Accreditation Standards for Post-Secondary Institutions,
assessed in accordance with the Transcript Assessment Policy, by successfully
completing:

66.1 a University Degree; and
66.2 prerequisite learning, as follows:

66.2.1  degree-credit courses recognized by CPA Ontario as providing the
“specific subject area coverage” required by the CPA Competency
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Map as an entrance requirement for enrolment in the CPA
Professional Education Program;

66.2.2  the CPA preparatory courses; or

66.2.3  acombination acceptable to CPA Ontario, of sections 66.2.1 and
66.2.2.

Exemptions to Academic Prerequisites

67. Students in the following categories of registration are exempt from the requirement to
complete the academic prerequisites prescribed in section 65:

67.1

67.2

Legacy CGA Student (section 9.6); and

Legacy CMA Student (section 9.7).

68. Students in the following categories of registration may be exempt from part of the
requirement to complete the academic prerequisites prescribed in section 66:

68.1

68.2

68.3

68.4

68.5

68.6

CPA Accredited Program (section 9.2; see exemptions in Schedule A);
Accounting Body Outside Canada (section 9.3; see exemptions in Schedule E);

Accounting Body Outside Canada — Specified (section 9.4; see exemptions in
Schedule F);

Transitional CA Student (section 9.8; see exemptions in Schedule C);
Transitional CGA Student (section 9.9; see exemptions in Schedule D); and

Transitional CMA Student (section 9.10; see exemptions in Schedule B).

CPA Preparatory Courses

69. A Student is eligible to enroll in and attend CPA Preparatory Courses if the Student:

69.1

69.2

69.3

pays the prescribed fee;

has provided proof satisfactory to the Registrar of any required pre-requisites in
accordance with the CPA Ontario policies adopted by the Council; and

has provided all information and documents requested by the Registrar.

70. A Student may apply for exemption from a course or courses, and applications shall be
considered by the Registrar.
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71. Other than as set out in this Regulation, a Student who does not meet the requirements
and prerequisites for CPA Preparatory Courses or a course shall not be permitted to
enroll in the courses or the course.

72. A Student who has three unsuccessful attempts in respect of a course may not:
72.1 re-enroll in that course; or
72.2 attempt or re-attempt the examination for that course;
and the Student must:
72.3 successfully complete the appropriate course(s) at an academic institution; and

72.4 afterwards seek an exemption from the relevant course.

PA Prof ional E ion Proaram (PEP

73. Unless otherwise specified in this Regulation, all Students shall enroll in and
successfully complete, while registered in good standing, the PEP, consisting of:

73.1 two mandatory core modules:
73.1.1 Core 1; and
73.1.2 Core 2; and

73.2 any two elective modules chosen by the Student from among:
73.2.1 Taxation;
73.2.2 Assurance;
73.2.3 Finance;
73.2.4 Performance Management; and

73.3 two mandatory capstone modules:
73.3.1  Capstone 1; and
73.3.2  Capstone 2; and

73.4 the Common Final Examination (CFE).

74. Unless otherwise exempted by this Regulation, including the Transfer Credit Policy, a

Student shall complete the PEP in accordance with the CPA Harmonized Education
Policies and the CPA National Recognition and Accreditation Standards for Post-
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75.

76.

7.

78.

79.

Secondary Institutions, or any successor policies or documents approved by the Council
from time to time.

Unless otherwise specified in this Regulation:

75.1 subject to sections 76 and 77, the Core 2 module shall not be completed
before, but may be completed contemporaneously with the completion of the
Core 1 module and the Capstone 1 and Capstone 2 modules shall be
completed in sequential order;

75.2 the Core 1 and Core 2 modules must be successfully completed, or been
exempted from to be eligible to enroll in any elective modules;

75.3 two elective modules must be successfully completed, or been exempted from
to be eligible to enroll in the capstone modules; and

75.4 the Core 1 and Core 2 modules, two elective modules and Capstone 1 and
Capstone 2 modules shall be successfully completed, or been exempted from
to be eligible to enroll in the CFE.

On or before April 30, 2019, a Student, other than a Student in the Accounting Body
Outside Canada (section 9.3), Accounting Body Outside Canada — Specified (section
9.4), and Transitional CMA Student (section 9.10) registration categories, who has been
granted exemption from the requirement to attend or complete any PEP module and is
required to only write the examination(s) of the module, may complete the Core 1, Core
2, and elective modules in any order.

Despite section 3.1 of Volume 1 of the CPA Harmonized Education Policies, a Student
may only complete the Core 1 and Core 2 modules contemporaneously if they enter the
PEP with a minimum grade point average of 75%, or other equivalent alpha or numerical
grade, in the core prerequisite courses as defined in the CPA Harmonized Education
Policies, and provided that the Core 1 and Core 2 exams are written in the same
semester.

Students with an unsuccessful attempt at a module or examination may be eligible to re-
take the examination or module in accordance with the CPA Harmonized Education
Paolicies.

A Student with an unsuccessful examination attempt for a core or elective module may
attempt that examination at a subsequent sitting.

PEP Exemptions

80.

Students in the CPA Accredited Program registration category are exempt, upon
successful completion of the accredited program, from any specific PEP modules as set
out in Schedule A.

Regulation 9-1

20



REGULATIONS

81. Students in the following categories of registration are exempt from the requirement to
complete the PEP:

81l.1 Legacy CGA Student (section 9.6), and
81.2 Legacy CMA Student (section 9.7).

82. Students in the Accounting Body Outside Canada (section 9.3) category of registration
are exempt from:

82.1 the requirements as set out in Schedule E; and

82.2 the requirement to enroll in and successfully complete the modules for Core 1,
Core 2, and the electives before attempting the examinations for each of Core
1, Core 2, and the electives if they have satisfied the Registrar of:

82.2.1 having obtained a University Degree and the completion of a
minimum of three years of relevant experience; or

82.2.2  the completion of a minimum of eight years of relevant experience.

82.3 Students in the Accounting Body Outside Canada — Specified (section 9.4)
category of registration are exempt from any PEP modules or PEP
examinations as specified in Schedule F.

82.4 Students in the Accounting Body Outside Canada (section 9.3) category of
registration who are unsuccessful in any Core 1, Core 2, or elective
examination must successfully complete the module for that examination
before making any further attempt at that examination.

PEP Transition
83. Students in the Transitional CMA Student category of registration shall:
83.1 enroll in the PEP by the applicable Day set out in Schedule B; and

83.2 complete the requirements applicable to their CMA Bridging Category as set
out in Schedule B.

84. Students in the Transitional CA Student category of registration shall complete the
requirements applicable to their CA Bridging Category as set out in Schedule C.

85. Students in the Transitional CGA Student category of registration shall complete the
requirements applicable to their CGA Bridging Category as set out in Schedule D.

Common Final Examination (CFE)

86. A Student is eligible to enroll for and attempt the CFE if the Student:
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86.1 has successfully completed, or been exempted from, all PEP modules;
86.2 makes an application in the prescribed form and pays the prescribed fee; and
86.3 has provided all information and documents requested by the Registrar.

87. Despite section 86.3, the Registrar may enroll Students in the CFE who have not
submitted all information and documents requested by the Registrar, on the condition
that all information and documents are submitted to the Registrar within 14 Days of the
public release of the examination result, unless otherwise determined by the Registrar,
and failure to do so will result in an unsuccessful attempt.

88. No Student registered under this Regulation, other than a Legacy CMA Student or a
Legacy CGA Student, shall be exempted from the requirement to pass the CFE.

Exemptions from Practical Experience Requirements

89. Students registered under section 10 may be granted exemptions from some or all of the
Practical Experience Requirements by the Registrar, based on experience that was
previously approved by a Provincial or Regional Body.

90. Students in the Accounting Body Outside Canada (section 9.3) category of registration
may apply to the Registrar for a determination that some or all of the Practical
Experience Requirements have been completed before registration, under Schedule E.

91. Students in the Accounting Body Outside Canada — Specified (section 9.4) category of
registration may apply to the Registrar for a determination that some or all of the
Practical Experience Requirements have been completed before registration, under
Schedule F.

Special Circumstances

92. A Student requiring special accommodation for any course, module, examination, or
other requirement may submit a request to the Registrar.

93. A Student may submit a request to the Registrar for special consideration due to
circumstances arising during any course, module, examination, or otherrequirement.

94. Requests for special accommodation under section 92 and/or special consideration
under section 93 shall be assessed under the CPA Ontario Accessibility and Special
Accommodation policy.
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SCHEDULE A

CPA ACCREDITED PROGRAMS

Accreditation of programs in this Schedule is based on the criteria outlined in the CPA National
Recognition and Accreditation Standards for Post-Secondary Institutions. CPA Ontario monitors
programs in this Schedule annually for compliance and renews them at least every five years.

Diploma in Accounting (GDA)

Post- CPA Accredited Program Program PEP PEP
Secondary Effective | exemptions | requirements
Institution Date

Brock University, | Master of Business Administration September | Core 1 Electives
Goodman School | (MBA), Accounting Stream 2014 Core 2 Capstone 1
of Business
Capstone 2
CFE
Brock University, | Master of Professional Accounting September | Core 1 Electives
Goodman School | (MPAcc) 2018 Core 2 Capstone 1
of Business
Capstone 2
CFE
Brock University, | Combined Bachelor of Accounting January |Corel Capstone 1
Goodman School | (BAcc) (or equivalent) and Graduate 2015 Core 2 Capstone 2
of Business Diploma in Accounting (GDA) Electives CEE
Brock University, | Combined Bachelor of Accounting January |Corel CFE
Goodman School | (BAcc) (or equivalent) and Master of 2015 Core 2
of Business Accounting (MAcc) .
Electives
Capstone 1
Capstone 2
Carleton Combined Bachelor of Commerce May 2015 | Core 1 CFE
University, Sprott | (BComm), Accounting Stream (or Core 2
School of equivalent) and Master in Accounting Electives
Business (MAcc)
Capstone 1
Capstone 2
University of Bachelor of Commerce (BComm), May 2017 | Core 1 Capstone 1
Guelph, Gordon | Accounting Stream (or equivalent), Core 2 Capstone 2
S. Lang School | combined with one of: Assurance CFE
of Business and | e Graduate Diploma in Accounting Elective
Economics (GDA); or Taxation
e Master of Arts in Management Elective
(MAM) — Accounting Field
Lakehead Combined Honours Bachelor of September | Core 1 Capstone 1
University Commerce (HBComm), Accounting 2017 Core 2 Capstone 2
Stream (or equivalent) and Graduate .
Electives CFE
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Post- CPA Accredited Program Program PEP PEP
Secondary Effective | exemptions |requirements
Institution Date

McMaster Graduate Diploma in Professional May 2014 | Core 1 Capstone 1
University, Accounting (GDPA) combined with Core 2 Capstone 2
DeGroote School | one of (or equivalent of): ,
f Business Electives CFE
0 e Bachelor of Commerce (BComm),
Accounting Stream
e Master of Business Administration
(MBA), Accounting Stream
Queen’s Combined Bachelor of Commerce May 2014 | Core 1 Capstone 1
University, Smith | (BComm), Accounting Stream (or Core 2 Capstone 2
School of equivalent) and Graduate Diploma in Assurance CEE
Business Accounting (GDA) Elective
Taxation
Elective
Performance
Management
Elective
Ryerson Combined Bachelor of Commerce May 2017 | Core 1 Capstone 1
University, (BComm), Accounting Stream (or Core 2 Capstone 2
School of equivalent) and Professional Master’s Assurance CEE
Accounting and | Diploma (PDip) Elective
Finance Taxation
Elective
Seneca College, | Combined Bachelor of Commerce — September | Core 1 Capstone 1
School of International Accounting and Finance 2017 Core 2 Capstone 2
Accounting and | (BComm-IAF), Accounting Stream (or Electives CFE
Financial equivalent) and Professional
. Accountancy Graduate Certificate
Services
(ACY)
University of Combined Bachelor of Commerce May 2016 | Core 1 Capstone 1
Ontario Institute | (BComm), Accounting Stream (or Core 2 Capstone 2
of Technology equivalent) and Graduate Diploma in Electives CEE
Accounting (GDA)
University of Combined Honours Bachelor of September |Core 1 Capstone 1
Ottawa, Telfer Commerce (HBComm), Accounting 2017 |Core2 Capstone 2
School of Stream (or equivalent) and Graduate Assurance CEE
Management Diploma in Chartered Profess_ional Elective
Accountancy (GDA) (Offered in both _
English and French) Taxation
Elective
Performance
Management
Elective
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Post- CPA Accredited Program Program PEP PEP
Secondary Effective | exemptions |requirements
Institution Date

University of Graduate Diploma in Professional May 2016 |Core 1 Capstone 1
Toronto, St. Accounting (GDPA) combined with Core 2 Capstone 2
George Rotman | one of (or the equivalent of): Assurance CEE
School of e Bachelor of Commerce (BComm), Elective
Management Accounting Specialist (Rotman Taxation
School of Management); Elective
e Bachelor of Commerce (BComm),
Accounting Specialist (University of
Toronto, Mississauga); or
e Bachelor of Business Administration
(BBA), Specialist in Management
and Accounting (University of
Toronto, Scarborough)
University of 12-month Master of Management and | September | Core 1 Capstone 2
Toronto, Professional Accounting (MMPA) 2015 Core 2 CEE
Mississauga combined with one of (or the Electives
equivalent of):
Capstone 1
e Bachelor of Commerce (BComm),
Accounting Specialist (University of
Toronto, Mississauga); or
e Bachelor of Commerce (BComm),
Accounting Specialist (University of
Toronto, St. George); or
e Bachelor of Business Administration
(BBA), Specialist in Management
and Accounting (University of
Toronto, Scarborough).
University of 24-month or 27-month Master of September | Core 1 Capstone 2
Toronto, Management and Professional 2014 Core 2 CFE
Mississauga Accounting (MMPA) Electives
Capstone 1
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Post- CPA Accredited Program Program PEP PEP
Secondary Effective | exemptions |requirements
Institution Date

University of Master of Accounting and Finance May 2018 | Core 1 Capstone 2
Toronto, (MAccFin) combined with one of: Core 2 CFE
Scarborough e Bachelor of Commerce (BComm), Electives
Accounting Specialist (University of Capstone 1
Toronto, Mississauga); or
e Bachelor of Commerce (BComm),
Accounting Specialist Program
(University of Toronto, St. George);
or
e Bachelor of Business Administration
(BBA), Specialist in Accounting
(University of Toronto,
Scarborough).
University of Master of Accounting (MAcc) January | Core 1 CFE
Waterloo, School | combined with one of (or the 2015 Core 2
of Accounting equivalent of): Electives*
and Finance e Bachelor of Accounting and Capstone 1
Financial Management (BAFM); Capstone 2
Accounting Stream
e Bachelor of Mathematics (BMath),
Accounting Stream; or
e Bachelor of Science (BSci)
Accounting Stream
University of Graduate Diploma in Accounting January |Corel Capstone 1
Waterloo, School | (GDAcc) combined with t one of (or 2015 |core2 Capstone 2
of Accounting the equivalent of): Electives* CFE
and Finance e Bachelor of Accounting and
Financial Management (BAFM),
Accounting Stream
e Bachelor of Mathematics (BMath),
Accounting Stream; or
e Bachelor of Science (BSci),
Accounting Stream
Western Combined Honour Business May 2015 | Core 1 Capstone 1
University, Administration (HBA), Accounting Core 2 Capstone 2
Richard Ivey Stream (or equivalent) and Graduate Electives CEE
School of Diploma in Accounting (GDip)
Business
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Economics

Post- CPA Accredited Program Program PEP PEP
Secondary Effective | exemptions |requirements
Institution Date

Western Combined Bachelor of Management May 2016 | Core 1 Capstone 1
University, DAN | and Organizational Studies (BMOS), Core 2 Capstone 2
School of Accounting Stream (or equivalent) and Electives CFE
Management Graduate Diploma in Accounting
(GDip)
Wilfrid Laurier Graduate Diploma in Accounting May 2014 | Core 1 Capstone 1
University, (GDAP) combined with one of (or the Core 2 Capstone 2
Lazardis School | €quivalent of): Electives CFE
of Business and |, Bachelor of Business Administration
Economics (BBA); Accounting Stream
e Bachelor of Business Administration
Double Degree; Accounting Stream;
or
e Bachelor of Arts Economics and
Accounting (BA Econ).
Wilfrid Laurier Master of Business Administration September | Core 1 Capstone 2
University, (MBA), Accounting Stream 2015 Core 2 CFE
Lazardis School Electives*
of Business and Capstone 1
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Post-
Secondary
Institution

CPA Accredited Program

Program
Effective
Date

PEP
exemptions

PEP
requirements

University of
Windsor, Odette
School of
Business

Master of Business Administration,
Professional Accounting Specialization
(MBA-PAS) combined with one of (or
the equivalent of):

¢ Bachelor of Commerce (Honours
Business Administration)
Co-operative Education Program
(BComm — co-op option);

e Bachelor of Commerce (Honours
Business Administration) (BComm -
non-co-op option);

e Bachelor of Commerce (Honours
Business Administration and
Computer Science) Co-operative
Education Program (BComm - co-op
option);

e Bachelor of Commerce (Honours
Business Administration and
Economics) (BComm - non-co-op
option);

e Bachelor of Commerce (Honours
Business Administration and
Computer Science) (BComm - non-
C0-0p option); or

e Post-Graduate Certificate in
Accounting (PGCA).

September
2017

Corel
Core 2
Electives
Capstone 1
Capstone 2

CFE

York University
Schulich School
of Business

Master of Accounting (MAcc — Term 2)
combined with one of (or the
equivalent of):

e Bachelor of Business Administration
(BBA); Accounting Stream; or

¢ International Bachelor of Business
Administration (iBBA), Accounting
Stream.

May 2015

Core 1l
Core 2
Electives*

Capstone 1
Capstone 2
CFE

York University
Schulich School
of Business

Master of Accounting (MAcc — Term 2
+ 3) combined with one of (or the
equivalent of):

e Bachelor of Business Administration
(BBA), Accounting Stream;

¢ International Bachelor of Business
Administration (iBBA), Accounting
Stream

May 2015

Core 1
Core 2
Electives*
Capstone 1
Capstone 2

CFE
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Post- CPA Accredited Program Program PEP PEP
Secondary Effective | exemptions |requirements
Institution Date

York University, | Master of Accounting (MAcc) January | Core 1 CFE
Schulich School 2015 Core 2
of Business Electives*

Capstone 1

Capstone 2
York University, | Graduate Diploma in Professional January | Core 1 Capstone 1
Liberal Arts and | Accounting (GDPA) combined with 2017 Core 2 Capstone 2
Professional one of (or the equivalent of): Electives CEE

Studies

¢ Bachelor of Commerce (BComm),
Accounting Stream; or

e Bachelor of Administrative Studies
(BAS), Accounting Stream

* Students have the option of which courses to choose and therefore may choose courses that map to

Assurance, Taxation, Finance or Performance Management Electives.
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SCHEDULEB

CMA BRIDGING CATEGORIES

Transitional CMA Students must enroll in the CPA PEP by March 31, 2017 or in Capstone 1 by
June 1, 2017. Failure to enroll in the CPA PEP by the applicable Day shall result in the loss of
eligibility for exemption from any of the CPA modules.

Transition Points from the CMA Strategic Leadership Program to CPA PEP

CMA Last CMA | CPA Module |Allowed PEP | Transitional | CPA PEP
Bridging |Evaluation| Exemptions | Examination | Bridging |Requirements
Category Challenges Program
Completed September Core 1 None Required |Capstone 1
SLP and did 2015 Core 2 Capstone 2
not attempt or Electives CFE
failed the
Board Report
Completed September Core 2 Core l Required |Relevant module(s) and
Year 1 and 2015 Performance exam if not successful in
passed the Management challenge exams
Case Two Electives
Examination .
If successful in challenge
of Performance
Management exam, only
one other elective
required
Capstone 1
Capstone 2
CFE
Completed October None Core 1 Required |Relevant core module(s)
Year 1 but 2014 Core 2 and exam if not
failed the Case successful in challenge
Examination exams

Two Electives
Capstone 1
Capstone 2
CFE
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Transition Points from the CMA Accelerated Program to CPA PEP

CMA Bridging Last CMA | CPA Module | Allowed PEP | Transitional CPA PEP
Category Evaluation| Exemptions | Examination | Bridging |Requirements
Challenges Program
Completed Academic | October None None Required Core 1
Prerequisites but 2013 Core 2
failed or did not .
Two electives
attempt Entrance
Examination Capstone 1
Capstone 2
CFE!
Transition Points from Accredited Programs to CPA PEP
CMA Bridging | Last CMA | CPA Module | Allowed PEP |Transitional CPA PEP
Category Evaluation | Exemptions | Examination | Bridging Requirements
Challenges Program
Completion of a December None Core 1l Required |Relevant module(s) if
CMA Accredited 2015 Core 2 not successful in two
Program by challenge exams
December 2015 Two electives
Capstone 1
Capstone 2
CFE
Transition Points from Approved Paths to CPA PEP
CMA Bridging | Last CMA | CPA Module | Allowed PEP | Transitional CPA PEP
Category Evaluation | Exemptions | Examination | Bridging Requirements
Challenges Program
Completion of a December None None Required Core 1
CMA Approved 2015 Core 2
Path by Two electives
December 2015
Capstone 1
Capstone 2
CFE

11f the Accelerated Program was completed before Fall 2009, Students must complete Intermediate and
Advanced Financial Reporting before enrolling in Core 1.
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Transition Points from the CMA Executive Program to CPA PEP

CMA Bridging | Last CMA | CPA Module | Allowed PEP | Transitional CPA PEP
Category Evaluation | Exemptions | Examination Bridging Requirement
Challenges Program S
Completed September Core 1 None Required Capstone 1
Executive _ 2015 Core 2 Capstone 2
Program and did Electives CEE
not attempt or
failed the Board
Report
Transition Points from the CMA MBA Program to CPA PEP
CMA Bridging | Last CMA | CPA Module | Allowed PEP | Transitional CPA PEP
Category Evaluation | Exemptions | Examination Bridging Requirements
Challenges Program
Completed September Electives Core 1l Required Capstone 1
CMA/MBA and 2015 Core 2 Capstone 2
did not attempt or CEE

failed the Case
Examination or
the Board Report
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SCHEDULE C

CA BRIDGING CATEGORIES

CA Bridging Category Last CA CPA Module | Allowed PEP CPA PEP
Evaluation | Exemptions Examination Requirements
Challenges
(subject to the
examinations being
challenged on or
before April 30,
2019)
Completed Waterloo MAcc Core 1 None Capstone 1
trammg program or Electives CFE
equivalent
UFE not completed June 2015
(not attempted or (Supplemental
unsuccessful attempt) UFE)
SOA Successfully Core 1 None Capstone 1
Completed or Exempt Core 2 Capstone 2
, CFE
Electives
UFE not completed June 2015
(not attempted or (Supplemental
unsuccessful attempt) UFE)
CKE successfully May 2014 Core 1 Assurance and Relevant module(s) if
completed on or after (CKE) Core 2 Taxation Electives |not successful in two
June 1, 2011 challenge exams
Capstone 1
SOA not completed November P
(not attempted or 2014 SOA Capstone 2
unsuccessfully attempted) CFE
Met or exempt from None Core 1 Relevant module(s) if
education requirements of Core 2 not successful in two
Regulation 9-2 Assurance challenge exams
Taxation Capstone 1
Capstone 2
CKE not complete (did not | May 2014 CEE
attempt or unsuccessful (CKE)
attempt)
Did not meet all of the N/A None Core 1 Academic
Education Requirements of Core 2 prerequisites where
Regulation 9-2 exemptions not given
Assurance
] Capstone 1
Taxation Capstone 2
CFE

Regulation 9-1

33




REGULATIONS

SCHEDULE D

CGA BRIDGING CATEGORIES

CGA Bridging Last CGA | CPA Module | Allowed PEP CPA PEP
Category Evaluation | Exemptions | Examination Requirements
Challenges
Category A:
Did not complete PA 1 or |PA exams Corresponding None Core 1
PA 2 but completed any | Summer 2015 | CPA Assurance Core 2
TWO of AU2, FN2, TX2 Tax or Finance .
. Recognized Degree
Elective
Capstone 1*
Capstone 2
CFE
Category B:
Did not complete PA 1 or | Summer 2015 | Corresponding None Core 1
PA 2 but completed any CPA Assurance Core 2
ONE of AU2, FN2, TX2 Tax or Finance .
. One Elective
Elective .
Recognized Degree
Capstone 1*
Capstone 2
CFE
Category C:
Completed PA 1 or PA2 |Summer 2015 |Core 1 None Electives
Core 2 Recognized Degree
Capstone 1*
Capstone 2
CFE
Category D:
Completed PA 2 and Summer 2015 |Core 1 None One Elective
MU 1 Core 2 Recognized Degree
Performance Capstone 1*
Management Capstone 2
CFE
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the requirements of
Categories Ato F)

(those who do not meet

CGA Bridging Last CGA | CPA Module | Allowed PEP CPA PEP
Category Evaluation | Exemptions | Examination Requirements
Challenges
Category E:
Completed one or two Summer 2015 |Core 1 None Recognized Degree
PAs and any TWO of: Core 2 Capstone 1*
AU2, FN2, TX2 or .
Corresponding Capstone 2
successfully completed CPA Assurance
any TWO of AU2, FN2, Tex or Enance CFE
TX2, MU1, PF1 and MS2 Electives
AND completed at least
PA1 or PA2 AND
attempted PAL or PA2.
Category F:
Completed one or two August 2015 (Core 1 None One Elective
PAs and any ONE of: Core 2 Recognized Degree
AU2, FN2, TX2 Corresponding Capstone 1*
CPA Assurance Capstone 2
Tax qr Finance CFE
Elective
Category G:
All other Students Not applicable None None Academic Prerequisites

for which exemptions
were not granted

Core 1

Core 2

Electives
Recognized Degree
Capstone 1*
Capstone 2

CFE

Currency of education
as defined in the CPA
Harmonized Education
Policies
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SCHEDULE E

ACCOUNTING BODIES OUTSIDE CANADA

Registration Eligibility Automatic PEP requirements Experience
requirements exemptions requirements
Is a member in good standing Academic Core 1** Meet the CPA Ontario
with a professional accounting Prerequisites* Core 2** Practical Experience

body outside Canada that: Requirements***

Two Electives**

¢ Is a Member Body in good Capstone 1
standing of the International
Federation of Accountants at
the date of the individual's
application for registration; or

Capstone 2
CFE

¢ |s a professional or regulatory
body or authority for
accountants or auditors in a
country other than Canada that
has been established by
statute to qualify, certify,
regulate, license or authorize
individuals to practise as
accountants or auditors in that
country; and

e Is not eligible to register as a
Student under section 9.4 of
this Regulation 9-1.

*  Students are strongly encouraged to gain core knowledge of Canadian tax, Canadian law and
Canadian Accounting Standards for Private Enterprises

** Students are eligible to challenge the examinations of Core 1, Core 2 and any two Electives in any
order if they have satisfied the Registrar that:

1. They have obtained a university degree and the completion of a minimum of three years of
relevant experience; or

2. They have completed a minimum of eight years of relevant experience.

*** Students may apply to the Registrar for a determination that some or all of the CPA Ontario Practical
Experience Requirements have been completed before registration.
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SCHEDULE F

SPECIFIED ACCOUNTING BODIES

* The Institute of Chartered Accountants of India
* The Institute of Chartered Accountants of Pakistan

Chartered
Accountants of
Pakistan
(ICAP)

good standing of
ICAP who has
gained
membership in
ICAP by meeting
the education,
examination and
practical
experience
requirements of
ICAP and not
through another
agreement

Prerequisites*
Core 1

Core 2
Electives
Capstone 1**
Capstone 2**

Specified Registration Automatic PEP Experience
Accounting Eligibility exemptions | requirements requirements
Body requirements
The Institute of | Is a member in Academic CFE Meet the CPA Ontario
Chartered good standing of | Prerequisites* Practical Experience
Accountants of | ICAl who has Core 1 Requirements***
India (ICAI) gained _ Core 2 Students will be exempt
membership in i from detailed experience
ICAI by meeting | Electives " f] o
the education, Capstone 1** iﬁqepizgzms It they have
examlnatlon and Capstone 2** ’
practical « Two years of post-ICAI
experience designation experience
requirements of plus a recognized
ICAl and not university degree, or
through another )
agreement o F|ve_ years of post_—ICAI
designation experience
but no recognized
university degree
The Institute of | Is a member in Academic CFE Meet the CPA Ontario

Practical Experience
Requirements***

Students will be exempt
from detailed experience
assessments if they have
completed:

e Two years of post-ICAP
designation experience
plus a recognized
university degree, or

¢ Five years of post-ICAP
designation experience
but no recognized
university degree

*  Students are strongly encouraged to gain core knowledge of Canadian tax, Canadian law and
Canadian Accounting Standards for Private Enterprises.

** Students are strongly encouraged to complete Capstone 1 and Capstone 2 in preparation for the CFE.

*** Students may apply to the Registrar for a determination that some or all of the Practical Experience
Requirements have been completed before registration.
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APPENDIX A

CHARTERED PROFESSIONAL ACOUNTANTS OF ONTARIO
ACADEMIC CODE OF CONDUCT

Provided under separate cover
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APPENDIX B

CPA ONTARIO PRACTICAL EXPERIENCE REQUIREMENTS

Provided under separate cover
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APPENDIX C

CPA HARMONIZED EDUCATION POLICIES

Provided under separate cover
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APPENDIX D

CPA ONTARIO STUDENT CODE OF CONDUCT

Provided under separate cover
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APPENDIX E

TRANSCRIPT ASSESSMENT POLICY

Provided under separate cover
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APPENDIX F

TRANSFER CREDIT POLICY

Provided under separate cover
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APPENDIX A

CHARTERED PROFESSIONAL
ACCOUNTANTS OF ONTARIO

ACADEMIC CODE OF CONDUCT

INTRODUCTION

The CPA Ontario Academic Code of Conduct (“Academic Code”) applies to Members, Students,
and any other individuals enrolled in CPA Ontario educational programs.

Words in the Academic Code have the same meaning as they do in the Act, the By-law, the CPA
Harmonized Education Policies, and the CPA Ontario Practical Experience Requirements.

The Academic Code does not supersede the Code or the Student Code.

ACADEMIC OFFENCES

In order to maintain the academic integrity of all CPA Ontario educational programs, including
continuing professional education programs, and to ensure that individuals meet the ethical,
professional and behavioural standards of the profession, CPA Ontario has adopted this
Academic Code. For the purposes of the Academic Code the evaluation of learning or
performance includes any examination, quiz, test or other means of evaluation in the learning
process.

Under the Academic Code the following are considered to be offences:

1.  Plagiarism — Plagiarism is offering for evaluation the work of another that is not your own,
and this includes submitting work without proper acknowledgment and attribution, regardless of
whether there was an intention to deceive.

2. Cheating — Cheating is defined as any form of behaviour in the evaluation of learning
process designed to gain an improper advantage whether by deception or dishonesty. Cheating
includes:

. the use or possession of unauthorized materials, information, or the receipt of unauthorized
assistance, on or during an evaluation of learning or experience and includes:

o unauthorized collaboration with another individual including copying from their
examination papers;

o theft or unauthorized retention of examination, program, or other course or program
related materials;
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o unless specifically requested to do so, submitting for evaluation work that was previously
submitted in another course or other program;

o the use of unauthorized electronic or mechanical devices that are capable of aiding
student performance or providing an advantage during the process to evaluate learning
or performance;

o personation, which includes the assumption of another’s identity or having another
person assume the identity of an individual for the purpose of attending classes, taking
online education courses or any other education-related program, including any process
used in the evaluation learning or performance;

o falsification of any document used in the evaluation of learning or performance process,
but does not include an honest error or mistake or the creation of documents specifically
for learning or evaluation purposes where the document is deliberately intended to create
a hypothetical scenario for learning or evaluative purposes and has been required as part
of an education program or the evaluative process; and

o the unauthorized copying or use of copyrighted materials and intentionally failing to
abide by the Copyright Act and or any other licence agreement including software
licence agreements.

3. Disruptive Behaviour — Disruptive behaviour is defined as any deliberate behaviour that
impedes the ability of an instructor to teach or attendees to learn or impedes the orderly conduct
of any evaluation of learning or performance. An individual may be removed from any evaluation
of learning or performance for behaviour that is disruptive or inappropriate in the context of the
setting.

BREACH OF ACADEMIC CODE OF CONDUCT

Upon becoming aware that an individual may be in breach of the Academic Code, the Registrar
shall investigate the matter and request and receive such information from CPA Ontario staff, the
instructor, lecturer, invigilator, or others who may have knowledge of the alleged breach. The
Registrar shall afford an opportunity for the individual to provide an explanation and produce any
documents or other information relevant to the alleged incident. Upon completion of the
investigation, and satisfying them self that a breach of the Academic Code has occurred, the
Registrar may do one or more of the following:

o where applicable, have the result of any evaluation of learning or performance be
disregarded, the result shall not be released and the attempt shall be counted as one
attempt at the examination or evaluation;

. deregister the Member, Student or other individual from the course, module, program, or
workshop as the case may be;

. require that the Member, Student or other individual attempt the course, module, program
or workshop again and have a mark of zero (“0”), or the applicable equivalent, entered into
the individual’s record with CPA Ontario for the first attempt;
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o if the individual is a Member or Student, initiate a Complaint pursuant to the Complaints
Regulation; and/or

o make a notation on the file of the individual that he or she has been the subject of an
investigation under the Academic Code and have the matter considered again if necessary to
determine whether at the time of application for membership the Student is of good character,
or in the case of any other individual, at the time that individual applies for registration with
CPA Ontario as a Student.

In circumstances where the decision of the Registrar requires an assessment of the Member or
Student’s credibility, the Registrar shall refer the matter to an oral hearing before the Admission
and Registration Committee, in accordance with Regulation 7-1, 9-1 or 9-2.

A decision of the Registrar as to whether there has been a breach of the Academic Code may
be appealed to the Admission and Registration Committee. The parties to the appeal are the
individual and the Registrar. The decision of the Admission and Registration Committee is final.

l, (print  full legal name), hereby
acknowledge that | have read, understood and agree to abide by the Academic Code.

Dated this day of 20

Signature:
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APPENDIX B

CHARTERED PROFESSIONAL
ACCOUNTANTS OF ONTARIO

PRACTICAL EXPERIENCE REQUIREMENTS
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1 Introduction

1.1 About this document

This document provides the practical experience requirements (or “PER”) for certification as a
Chartered Professional Accountant (CPA) with the Chartered Professional Accountants of
Ontario (“CPA Ontario” or “CPAQ”) and is to be read in conjunction with CPA Ontario’s by-laws
and Regulations, including Regulation 9-1: Student Registration, Obligations and Standing. The
Registrar has the discretion to extend any timelines for the practical experience requirements in
exceptional circumstances.

The practical experience requirements necessary to obtain a Public Accounting Licence are
provided as a specific pathway within these CPA Ontario practical experience requirements and
Students must ensure they comply with the requirements of Regulation 17-1: Public Accounting
Licensing to be eligible.

Standards in this document meet or exceed International Federation of Accountants (IFAC)
standards.

1.2 Glossary

In addition to the terms defined in CPA Ontario’s by-laws and Regulations, this document uses
the terms as defined below. These definitions are provided for clarity to assist in the
interpretation of the CPA Ontario practical experience requirements (CPAO PER).

Academia: Professional scholars and/or students, employed at a post-secondary
institution on a full-time or part-time basis, who are engaged in higher education and
research.

Assessment: For purposes of practical experience, assessment includes Students
performing self-assessments of the level of proficiency developed for each competency
area, and a CPA Ontario assessing the experience of Students.

Assurance: “Audit” and “Review” as defined herein, and other assurance services as set
out in the current CPA Canada Handbook — Assurance.

Audit: The audits of financial statements and other historical financial information as set
out in the current CPA Canada Handbook — Assurance.

Autonomy: The degree of independence Students assume in carrying out a task.
Breadth: The requirement for Students to gain proficiency in at least eight technical
competency sub-areas, of which four must be at Level 2 proficiency and the remaining

four at least at Level 1 proficiency.

Chargeable hours: Hours normally chargeable to clients of a public accounting practice,
however, chargeable hours do not include time spent on work of a routine clerical nature.

Circumstance: Situations are either routine or non-routine in nature.

¢ Routine — Circumstances typically encountered by and requiring the knowledge
expected of newly certified CPAs.
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¢ Non-routine— Circumstances not typically encountered by newly certified CPAs;
may require advanced technical expertise.

Competency area: One of the 11 competency areas defined in The CPA Competency
Map. There are six technical competency areas: Financial Reporting, Management
Accounting, Taxation, Strategy and Governance, Finance, and Audit and Assurance; and
five enabling competency areas: Professional and Ethical Behaviour, Problem-Solving and
Decision-Making, Communication, Self- Management, and Teamwork and Leadership.

Competency sub-area and competency statements: The specific technical competency
statements are grouped into 20 competency sub-areas. Each competency area has
between three to four competency sub-areas.

Complexity: The degree of difficulty associated with the number and nature of
interrelationships and ambiguities that must be considered simultaneously. There are
three levels of complexity:

o Low complexity— Little difficulty is associated with a small number of
straightforward and frequently encountered issues; may achieve competence
relying on “rote” approach.

o Moderate complexity— Medium difficulty is associated with a number of
interconnections or variables that need to be considered simultaneously;
circumstances may be less clear and require approaches that are not practised
frequently.

o High complexity— Considerable difficulty is associated with a large number of
interrelationships and ambiguities that must be considered simultaneously; often
requires innovative approaches.

See also Autonomy and Circumstance.

Core: All Students must demonstrate technical proficiency in any three competency sub-
areas, at least at Level 1 proficiency, in financial reporting and/or management accounting.

CPA: Canadian Chartered Professional Accountant; while there are other international
CPA designations, all references in this document refer to the Canadian designation.

CPA certification program: All elements of the CPA program required for certification,
including academic prerequisites, the CPA Professional Education Program, the Common
Final Examination, and qualifying practical experience.

The CPA Competency Map: The CPA publication that profiles the competencies required
of a CPA on the path to, and upon, certification. The competency statements and defined
proficiency levels for practical experience are modified from those in the CPA Competency
Map. These adjustments were made to reflect what Students are expected to demonstrate
through practical experience.

CPA Ontario experience verification route (EVR): The CPA Ontario practical
experience model in which experience commences when Students are employed in any
position not part of a pre-approved program that allows them to gain experience in at least
one sub-competency area at least Level 1 proficiency. The experience is approved by
CPA Ontario as the experience is gained.
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CPA Ontario pre-approved program route (PPR): Programs offered by employers that
allow Students to satisfy all of the practical experience requirements contained in this
document within the required minimum term of practical experience. Pre-approved
programs are monitored by CPA Ontario to ensure the approved training program is being
followed.

CPA preparatory courses: Courses that provide those with undergraduate degrees in
areas other than accounting with the specific knowledge requirements for admission to the
CPA Professional Education Program.

CPA Professional Education Program (CPA PEP): The education program that
Students must complete to become a CPA. It is delivered by the profession and by post-
secondary institution programs accredited by the profession.

Depth: The requirement for Students to gain proficiency in all technical competency sub-
areas relating to one competency area, with at least two competency sub-areas being at
Level 2 proficiency. The remaining competency sub-areas need to be at least at Level 1
proficiency.

Diversity: Shall be determined at the discretion of CPA Ontario in consideration of a
sufficient variety of audit clients, industries, and/or a variety of audit and financial reporting
matters.

Enabling competencies: The essential skills for ethical behavior, decision- making,
problem-solving, communication, and leadership required of a professional accountant.

External Audit Pre-Approved Program: Students must complete the External Audit Pre-
Approved Program in order to be eligible for a Public Accounting Licence at the time of
admission to membership, which includes the following:

e a minimum of 2,500 hours which includes at least:

o 1,250 chargeable hours in assurance services, of which at least 625 chargeable
hours shall be in the audit of historical financial information and 100 chargeable
hours of review procedures in review and other assurance engagements;

100 chargeable hours in Canadian taxation services; and

1,150 eligible hours, as defined in Regulation 17-1: Public Accounting Licensing,
in either public accounting services or designated services;

¢ have at least two years of prescribed public accounting experience under the
supervision of a Member who holds a valid and current Public Accounting Licence;

e limit the amount of time spent on secondment assignments to six months (of the 30
month practice experience term); and

e complete all chargeable hour and competency requirements not more than five years
before the end of the pre-approved program completion date.

Family member: For purposes of practical experience, a family member means an
individual’s spouse, common-law spouse, natural or adopted parent, sibling, natural or
adopted children, natural grandchildren or a child legally adopted by the natural or
adopted child of the individual such that the child is considered a grandchild of the
individual.
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Foundational level: An employment position in which the majority of technical proficiency
is at Level 0, with only one competency sub-area at Level 1 proficiency.

IFAC: International Federation of Accountants is the global organization for the
accountancy profession dedicated to serving the public interest by strengthening the
profession and contributing to the development of strong international economies.

Legacy program: A Chartered Accountant (CA), Certified Management Accountant
(CMA) or Certified General Accountant (CGA) certification program.

Mentor: A member in good standing of CPA Ontario or a Provincial Body who provides
guidance to Students on competency development, and who models and facilitates the
understanding of the CPA profession’s values, ethics and attitudes.

PER effective date: Means the date a Student’s qualifying period of practical experience
begins as detailed in section 2.5.7.

Practical experience reporting tool (PERT): The online tool for Students to report their
practical experience.

Pre-approved program leader: The senior member in good standing of CPA Ontario or
a Provincial Body responsible for their organization’s pre-approved program(s). This
individual is sufficiently senior to adjust the duties of Students to provide opportunities to
obtain the technical and enabling competencies required of the training program.

Pre-approved program manager: An individual is assigned to the program by the
organization that is responsible for managing the pre-approved program by ensuring that
the appropriate Students are in the program and are meeting the requirements of the
program. For specific requirements, see section 4.3.

Proficiency level: At the point of certification, Students are expected to demonstrate
competence (a combination of attitude, skill, and knowledge) at defined levels of
proficiency. Three distinct and progressively higher levels of proficiency are described,
reflecting the increase in the ability of Students throughout the program. Complexity,
circumstance, and autonomy are considered in determining proficiency levels. Generally,
as complexity increases and/or routine work decreases and/or autonomy increases, the
proficiency level increases. There are three levels of proficiency:

Level 0 — Experience that is at an administrative or clerical level.

Level 1 — Experience that is at the professional level but lower than that expected of a
newly certified CPA. This can include experience with tasks that are routine in
nature, of a low level of complexity, and/or are executed with little autonomy.

Level 2 — The experience level expected of a newly certified CPA.

See also Autonomy and Circumstance.

Qualifying/recognized experience: Means practical experience that has been approved
by CPA Ontario towards the completion of the CPA Certification Program.

Reporting: Students are required to capture all practical experience in experience reports
in PERT at prescribed times (see section 3). The reports contain factual information such
as the type of experience being obtained (through experience verification or through a pre-
approved program) and duration, as well as an assessment of the experience. See also
Assessment.
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Review: A review of historical financial statements and other financial information as set
out in the current CPA Canada Handbook — Assurance.

Reviewers: individuals employed by CPA Ontario to assess any experience report
submitted through PERT.

Secondment: Qualifying experience obtained outside of the pre-approved program that
does not require Students to switch to experience-verification, provided that the
experience meets the criteria in section 4.4.

Self-employed: An individual is employed by:

i.  acorporation in which they own a majority of the shares;
ii. a partnership in which they are partner; or
iii.  asole proprietorship of which they are the sole proprietor.

Individuals who work under contract or in a consultative capacity for someone other than
themselves are not considered to be self-employed.

Supervisor: The person to whom Students report. In experience verification, the
supervisor verifies that the experiences of Students are appropriately reflected in
experience reports. In pre-approved programs the supervisor assigns work according to
the program. Ideally, the supervisor is also a professional accountant. See also Mentor.

Technical competencies: The abilities expected of professional accountants and
performed by professional accountants in many roles in public practice, industry, and the
public sector. For purposes of practical experience, the required technical competencies
have depth, breadth and core proficiency standards. See also Competency area, The
CPA Competency Map, Depth, Breadth, and Enabling competencies.

Transitioning Student: A Student who started in a legacy program but need to transition
to the CPA Profession Education Program (CPA PEP) and/or CPAO PER to complete the
requirements for certification.

Volunteer: Experience where there is no financial gain for the individual.

1.3 Objectives of practical experience

Practical experience is essential to the CPA certification process. It provides Students
opportunities to apply formal learning in workplace settings and to develop and enhance the
professional competencies defined in the CPA Competency Map.

Ultimately, there are three objectives for practical experience:

1.

2.

3.

Build, in actual workplace settings, on the foundation of skills and knowledge gained in
the CPA PEP.

Facilitate the development of the profession’s values, ethics, and attitudes while
Students develop their own professional identities.

Develop professionals who are capable of thinking and acting appropriately in diverse
and often ambiguous situations.

Students are not expected to demonstrate achievement of all technical competencies through
their practical experience (see section 2.6 for core, breadth and depth requirements). Technical
competencies are developed through a combination of experience and education.
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Students are expected to develop all enabling competencies as part of their practical
experience.

1.3.1 Practical experience requirements for obtaining a Public Accounting Licence

The CPA certification program trains all Students to an equivalent overall level of competency
regardless of the electives taken by any individual Student. For Students seeking to be eligible
for a Public Accounting Licence, there are specific requirements for education, evaluation and
practical experience that are a prescribed pathway within the general CPA certification program.

The practical experience requirements for obtaining a Public Accounting Licence include some
additional requirements and can be attained through the External Audit Pre-Approved Program
(see definition of External Audit Pre-Approved Program for complete requirements). Their goal
is to ensure Students seeking to be licensed have sufficient opportunity to develop the
appropriate competencies to be able to provide public accounting services at the time of
certification.

1.4 Effective date of CPAO PER

CPA Ontario practical experience requirements for certification became effective on September
1, 2014 and apply to all Students registered with CPA Ontario on or after September 1, 2014,
for the purposes of recording practical experience, and must be met for certification as a CPA.

Other provincial/regional bodies may choose to adopt these requirements earlier. See section 5
for Transition rules.
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2 Qualifying Practical Experience

2.1 Overview

Practical experience can be gained through pre-approved programs and/or experience
verification route. Qualifying practical experience is defined in terms of duration (the minimum
term of practical experience), and technical and enabling competency development to required
levels of proficiency.

All qualifying experience must be gained under appropriate supervision and mentorship. There
are specific reporting requirements to facilitate discussions of Students with their mentors as
well as to assess the experience obtained.

The following comprise CPA Ontario practical experience requirements applicable to all
Students:

¢ A minimum term of 30 months is required — See section 2.5

o Upto 12 months can be claimed as prior experience.

o No more than 12 months in aggregate of experience at the foundational level.

o Students may accumulate up to 18 months of qualifying practical experience
before commencing in the CPA PEP. If they do not commence the CPA PEP
after accumulating 18 months, no further qualifying experience will be recognized
until they register in the CPA PEP.

All practical experience must be gained in positions that ended in the last seven years, except
for public accounting, where both the competency and the chargeable hour requirements must
be met in positions that ended in the last five years. No qualifying practical experience shall be
recognized while the Student is not in good standing with CPA Ontario

Appropriate international experience is recognized — See section 2.3 — All experience that
satisfies the practical experience requirements will be recognized, whether it is gained
domestically or internationally. (There may be exceptions for Students developing an area of
depth in a standards-based competency area, and for chargeable hour requirements for
Students pursuing public accounting.)

There are competency requirements — See section 2.6

e Technical - Demonstrate proficiency in the core, and the required proficiency level in
any depth area. In addition, Students must develop any two additional competency sub-
areas in order to satisfy overall breadth or four if core is also the area of depth. The exit
requirement is that all competencies must be to at least Level 1 proficiency but only a
portion need to be at the level expected of a newly certified CPA (Level 2). Students
pursuing the External Audit Pre-Approved Program must make specific choices in
meeting core requirements; those pursuing the External Audit Pre-Approved Program
must also make Audit & Assurance as their area of depth.

e Enabling - All enabling competencies must be developed to the level expected of a
newly certified CPA (Level 2).

A semi-annual meeting with a mentor is required — See section 2.7.2.1

While registered with CPA Ontario, Students must meet with their mentor at least semi-annually.
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Appropriate supervision of practical experience is required —See section 2.7.1.1

Reporting is required — See section 3 — All practical experience must be captured in
experience reports that include the duration of experience, the type of experience being
obtained (experience verification or through a pre- approved program) and assessment of the
experience. Students pursuing the External Audit Pre-Approved Program must also report
chargeable hours.

There are two types of assessments — See section 3

Self-Assessments — All experience is self-assessed by Students at least twice each year.
These reports are discussed with the mentors of Students. If there are material changes in the
experience obtained, additional reports may be required. The reports include certain attestations
(supervisors in experience verification; pre-approved program leaders in pre-approved
programs) and confirmations (mentor).

Assessments by CPA Ontario — CPA Ontario performs an initial assessment of all experience:

e For pre-approved programs, this initial assessment is of a defined training program
being proposed by an organization. See section 4.

e For experience verification, this assessment focuses on the likelihood of Students
progressing beyond foundational experience after 12 months within their current
positions.

e Some Student self-assessments are formally assessed by CPA Ontario. The frequency
depends on the nature of experience obtained.

Students registered in the Accounting Body Outside Canada categories may be exempt from
some or all of the CPAO PER. Students must apply to CPA Ontario for a determination of
whether their prior experience will be recognized. Please see Regulation 9-1: Student
Registration, Obligations and Standing, sections 90-91 for more information.

2.2 Experience routes

Qualifying practical experience for certification can be gained by way of two experience routes.
Students can gain experience through either route, or through a combination of both.

Qualifying experience for the External Audit Pre-Approved Program can be gained only through
the pre-approved program route.

2.2.1 Experience verification route (EVR)

The experience verification route requires Students to obtain and demonstrate they have
developed the necessary competencies. They are required to complete detailed practical
experience reports that CPA Ontario assesses in depth throughout the period of practical
experience.

Specific supervision and mentorship requirements are outlined in section 2.7.

Specific reporting requirements are outlined in section 3.
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2.2.2 Pre-approved program route (PPR)

The pre-approved program route requires employers— offices or organizations— to develop
defined training programs and have them approved by CPA Ontario. The approval process
requires the organization to identify two processes:

1. How the required competencies will be developed.
2. How the organization will support Students through the CPA certification program.

CPA Ontario will work closely with the office or organization to prepare their applications for
approval and to ensure the appropriateness of the program. The assessment of the experience
is done as part of the approval process; as a result, less documentation will be required from
Students as they work in these programs.

Specific supervision and mentorship requirements are outlined in section 2.7.
Specific reporting requirements are outlined in section 3.

The requirements to offer a pre-approved program are outlined in section 4.
2.2.3 Pre-approved bridge to assurance

Qualifying practical experience in a program that has been pre-approved for bridge to
assurance for the External Audit Pre-Approved Program can be achieved in a period up to 30
months post-certification to meet any shortfall in assurance competency development or
chargeable hours that exists at the end of the 30-month certification period.

2.3 International experience

This section applies only to international experience gained by Students in two distinct
situations:

e Students who do not hold any professional accounting designations but are seeking to
have prior experience recognized.

e Students who are working abroad. They are encouraged to seek opportunities where
supervision is provided by an IFAC accountant.

This section does not apply to the following international experience:

e Experience gained by members of international accounting bodies with which the CPA
profession has an existing agreement which fully recognizes practical experience as
being sufficient for membership and therefore does not require an assessment of
experience.

e Experience gained by members of international accounting bodies with which the CPA
profession has an existing agreement which does not recognize practical experience
and therefore the individual assessment of this experience is performed by CPA Ontario.

e Experience gained by members of international accounting bodies with which the CPA
profession does not have an existing agreement and therefore the individual assessment
of this experience is performed by CPA Ontario.
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If an assessment of experience by CPA Ontario is required for members of international
accounting bodies, these individuals will have their experience evaluated on the practical
experience requirements contained in this document.

o the minimum term (including allowance for time off)

e currency of experience

¢ development of the technical and enabling competencies to the required level of
proficiency

e appropriate validation of the experience claimed

These applicants may be eligible for recognition of up to 30 months of prior experience for
certification, on the basis of individual evaluation by CPA Ontario.

2.3.1 Qualifying experience for public accounting
Chargeable hour requirements for public accounting licensure (External Audit Pre-Approved

Program) can be met only in Firms registered for the Practice of Public Accounting in Ontario.
See sections 2.5.1.1 and 4.1.2.1 for additional requirements.

2.3.2 Depth requirements for standards-based competency areas

For Students whose designated area of depth is a standards-based competency area (i.e.
financial reporting, audit and assurance or tax), experience must include at least six months in
total in any one of the following areas:

¢ Financial Accounting — Canadian generally accepted accounting principles (GAAP) (or
substantial equivalent)

e Auditing & Assurance — Canadian Standards on Quality Control (CSQCs), Canadian
Auditing Standards (CASs), Other Canadian Standards (OCSs), International Standards
on Auditing (ISA), International Standard on Assurance Engagements (ISAE),
International Standards on Quality Control (ISQCs), and International Standards for the
Professional Practice of Internal Auditing

e Taxation — Canadian Income Tax Act

2.4 Experience gained through self-employment

Acceptable experience gained through self-employment will qualify for recognition towards CPA
experience requirements for certification. Students who are self-employed or equivalent
(contracted through a third party) are only eligible to seek recognition of experience through
employment in a position in the EVR.

All self-employment experience may be recognized towards meeting the CPA Ontario practical
experience requirements. CPA Ontario will assess the quality of the self-employment
experience and any risks in achieving the required competencies.

Assessments of experience reports from Students who are self-employed will automatically be
identified as experience in which there is a high degree of uncertainty as to whether the
practical experience requirements will be met and closer scrutiny/review by CPA Ontario is
required. This may include additional supporting documentation from Students upon request.
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Self-employment does not qualify for practical experience if the Student is practising public
accounting or providing accounting services to the public.

2.5 Duration

2.5.1 Minimum term

The minimum term of practical experience is 30 months of relevant, paid employment. No
position held for less than three months will be recognized as part of the 30-month term. The
minimum term is subject to adequate progression and appropriate links to education. Volunteer
experience will not normally be recognized for duration, but may be used for competency
development under certain conditions (see section 2.5.10.2 for more information).

2.5.1.1 Additional minimum term requirements for public accounting licensure (External Audit
Pre-Approved Program)

Students pursuing the External Audit Pre-Approved Program must acquire their full 30 months
of qualifying experience in a PPR in public practice with at least 2,500 chargeable hours (see
section 4.1.2.1 for more information on the chargeable hour requirement).

Students in the External Audit Pre-Approved Program must also:

e have at least two years of prescribed public accounting experience under the
supervision of a Member who hold a valid and current Public Accounting Licence;

¢ limit the amount of time spent on secondment assignments to six months (of the 30
month practical experience term);

e complete all chargeable hour and competency requirements no more than five years
before the end of the pre-approved program completion date.

2.5.2 Currency of experience

To ensure currency and relevance, all experience must be gained in positions that ended in the
last seven years, except for public accounting, where the chargeable hour requirement and
competencies must be met in positions that ended in the last five years. Only appropriately-
reported experience gained in a position that ended within seven years of the current reporting
date (five years for public accounting chargeable hours and competencies) will be recognized.
Experience for positions that ended more than seven years ago (five years for public accounting
competencies and chargeable hours) will not be recognized, regardless of whether it was
previously approved by CPA Ontario.

2.5.3 Allowance for time off

An allowance of up to 20 weeks of time away from work for any reason, including vacation,
sickness, professional development or study time, is permitted within the calculation of the 30-
month term of experience. Time away from work in excess of 20 weeks will be added to the
duration requirement.

2.5.3.1 Allowance for time off for self-employed Students

CPA Ontario will rely on self-reporting made by self-employed Students to recognize the
allowance for time away from work.
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2.5.4 Full-time work week

For the purposes of calculating duration, a full-time work week is 35 hours or more on a regular
basis.

2.5.5 Part-time work week
Duration is calculated at a pro-rated basis for part-time work weeks regularly below 35 hours.
2.5.6 Changes in work week

Students are required to update their employment profiles with CPA Ontario should there be a
material change in the number of hours worked per week. Any additional changes to the nature
of employment may be subject to additional reporting requirements outlined in section 3.

2.5.7 When the qualifying period of practical experience begins (PER effective date)

The qualifying period of practical experience begins on the date when Students attain three
conditions (PER effective date):

1. They commence employment in a position in a PPR or start working in a position that
allows them to gain experience in at least one technical sub-competency area at least a
Level 1 proficiency, as outlined in section 2.6.

2. They are registered as a Student with CPA Ontario.

3. They have a qualified mentor, as outlined in section 2.7.

The above conditions have to be reported through the Practical Experience Online Reporting
Tool (PERT) as outlined in section 3.1 in order to activate the PER effective date in PERT.

CPA Ontario will perform initial assessments to determine the likelihood that Students seeking
to gain experience through experience-verification will be able to develop any two competency
sub-areas to at least Level 1 proficiency after 12 months of recognized experience. The
assessment will determine the frequency of reporting requirements detailed in section 3.

The PER effective date is the earliest date a provincial/regional body begins to recognize
practical experience at the current place of employment for a Student. This specifically excludes
any recognition of prior experience; see section 2.5.9 for more information.

Students must request the commencement of their PER effective date and submit all required
information, including any required attachments and mentor information, within 90 Days of the
later of the date they registered as a Student or started employment. Once approved, the PER
effective date will be adjusted to the later of the date the individual registered as a Student or
started in their current employment position. Students who obtained experience before their
PER effective date can:

e request a prior experience assessment via PERT; and/or

e submit a catch-up experience report that captures experience that has already been
assessed to meet legacy practical experience requirements (for Transitioning
Students only).

The PER effective date cannot occur before the CPA certification program launched. In
Ontario, the CPA certification program launched September 1, 2014.
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2.5.8 Suspension of recognition of qualifying experience
Recognition of practical experience will be suspended under any one of these conditions:

1. Students qualifying under the experience verification route who have not developed any
two competency sub-areas to at least Level 1 proficiency are at the foundational level
and will have their accumulated duration suspended at 12 months. Duration will resume
when this proficiency requirement has been satisfied. See section 3.

2. Students qualifying under the experience verification route who change employment
positions to one that does not allow them to gain experience in at least one sub-
competency area at least at Level 1 proficiency will have their accumulated duration
suspended until this proficiency requirement is satisfied. See section 3.

3. Students who do not meet the requirements and apply for entry into CPA PEP (whether
to enroll in a module, attempt a challenge examination(s), or attempt the CFE), will have
their accumulated duration suspended at 18 months. If CPA Ontario determines the
admission requirements have not been satisfied, after reviewing the documentation,
accumulated time will be suspended at 18 months. Duration will resume when admission
requirements are satisfied.

4. During the period for which a Student’s registration with CPA Ontario is suspended
under Regulation 9-1: Student Registration, Obligations and Standing.

2.5.8.1 Mentors

A Student in the experience verification route, who no longer has a CPA mentor, will have their
accumulated experience duration suspended after 90 Days without a CPA mentor.
Consideration of the circumstances in which a Student lost their mentor will be given in
determining the suspension of duration and providing a Student with access to the mentor pool.
In determining the 90 Day period, consideration was given to:

e The minimum requirement for Students to meet with their CPA mentors is semi-annually;
intent of these discussions is to consider progression in meeting the required
proficiencies. Adequate time must be invested upfront in developing a relationship; and

o Students are permitted to claim up to 12 months of prior experience without having a
CPA mentor.

If Students do not meet with their mentor, at least semi-annually and document the meetings in
PERT they will face a penalty of one-month duration per missed mentor meeting. Consideration
will be given to extenuating circumstances that are not in Students’ control.

2.5.8.2 Reporting

EVR Students who do not submit the required 12-month assessment report within 30 Days of
the due date could have their experience suspended at 12 months.

All PPRs are subject to monitoring by CPA Ontario, PPR Students who do not complete the
required semi-annual assessments may incur a penalty as determined by CPA Ontario.

2.5.8.3 PEP Commencement Date

No more than 18 months of practical experience (current and prior experience recognition) will
be recognized before the PEP Commencement Date. The PEP Commencement Date is the
earlier of:
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o the first Day of any module of the CPA PEP that the Student is enrolled in. For Students
enrolled in the Core 1 module, the PEP Commencement Date is the date of the
orientation workshop;

¢ the Day that the Student first challenges any CPA PEP module examination;
the Day that the Student commences a CPA Accredited Program at a post-secondary
institution (PSI) (listed in Schedule A of Regulation 9-1);

e July 1, 2016, for Students registered under Regulation 9-1 sections 9.8, 9.9 or 9.10 for
whom Regulation 9-1 section 1.12.3 does not apply; and

o July 1, 2022, for Students registered under Regulation 9-1 sections 9.8, 9.9 or 9.10 for
whom Regulation 9-1 section 1.12.3 applies.

2.5.9 Recognition of prior experience

Recognition may be given for a total of up to 12 months of experience prior to the
commencement of when the qualifying period of practical experience (PER effective date),
regardless if the Student’s position or employer did not change, on approval by CPA Ontario.
The duration of prior experience is exempt from the CPA mentorship requirement.

In assessing prior experience, the duration of experience and competencies developed can be
recognized with final approval at the discretion of CPA Ontario.

Students who receive credit for prior experience must meet with their mentors initially regarding
the prior experience reports and semi-annually for the remainder of the practical experience
terms.

Each position must be at least three months in duration to qualify for prior experience
recognition (pro-rated on full-time equivalent basis). If a Student is currently employed in the
position they are seeking to have experience recognized before the PER effective date, the
three-month restriction will not apply. Only positions that ended in the preceding five and a half
years from the PER effective date will be assessed. Before prior experience is assessed by
CPA Ontario, Students must:

e have had their position approved as meeting the entrance requirement
e have a CPA mentor

2.5.9.1 Duration

The duration of recognized prior experience must be at least three months (pro-rated on a full-
time equivalent basis), and cannot exceed 12 months. Students currently employed in the
position they seek prior experience recognition will not be restricted by the three month
requirement.

Time away from work will not be recognized towards the total duration of prior experience. To
determine the recognized duration for prior experience for each position, CPA Ontario will apply
the period of employment less the total time away from work to a maximum of 12 months.

2.5.9.2 Verification

Prior experience will only be recognized if appropriately verified—supervisors for EVR, pre-
approved program leaders for PPR, and CPA Ontario for self-employed.
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In addition to the prior experience report, Students will need to provide a verification letter or an
official record of employment from an authorized source, such as the Human Resources
department, of the organization in which prior experience was gained, only if the email address
of the verifier used in the experience report is:

e a personal email account, or

¢ from an employer domain that differs from the employer in which the prior experience
was gained

The additional information will need to include the position held and the dates of employment.
2.5.9.3 Experience verification route

The maximum duration of combined prior and current experience recognized at a foundational
level for Students employed in an EVR position is 12 months.

2.5.9.4 Assessing prior experience
CPA Ontario will assess applications for prior experience credit according to four criteria:

1. At least one sub-competency area was developed at least at Level 1 proficiency.

2. At the time the experience was gained, the individual was working towards or had
completed an undergraduate degree.

3. Sign-off by the appropriate supervisor who can verify that the experience is accurately
reflected in the experience report.

4. Currency of experience: Position(s) ended within the last five-and-a-half years for
certification (three-and-a-half years for the External Audit Pre-Approved Program).

Prior experience gained internationally will also be assessed under the criteria in section 2.3.
2.5.9.5 Pre-approved program route
Students may claim prior experience within a PPR if any of the following conditions are met:

¢ The experience was gained in a PPR prior to the PER effective date.

o They are currently employed in a PPR and gained experience in a position that is part of
their organization’s PPR prior to the organization officially employing them in the PPR.

e They are currently employed in a PPR, gained experience prior to the PER effective date
in a position(s) that subsequently became part of that organization’s PPR, and the
experience gained prior to being employed in the PPR was approved by CPA Ontario.

e Approval is subject to verification from the pre-approved program leader and the
organization not exceeding the PPR approval limit.

2.5.9.6 Assessment fee
A fee for assessing prior experience may apply if:
e the experience is approved by CPA Ontario

¢ the duration claimed as prior experience includes a period before the Student was
registered with CPA Ontario
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2.5.10 Non-qualifying practical experience
2.5.10.1 Academia

In the absence of any specific pathways for academics to obtain the CPA designation,
academia experience would generally not meet the technical competency requirements since it
is theoretical in nature and lacks the opportunity to apply this knowledge in practical settings.
Nonetheless, there are two areas of academia which could be recognized as meeting practical
experience requirements:

e Enabling competencies; and

e Research/advisory work due to practical application can support the technical
competencies.

2.5.10.2 Volunteer experience

Experience gained through unpaid volunteer work is recognized as a supplement to paid
practical experience; to develop a limited number of competencies and/or improve the
proficiency levels of those otherwise obtained through paid employment. Volunteer experience
will be considered toward fulfilling the practical experience requirements subject to the following
conditions:

1. A Student must have fulfilled the 30 month practical experience requirement through
paid employment. Volunteer experience will not be recognized towards the duration
requirement of practical experience.

Volunteer experience will be applicable to achieving breadth in core, not depth.

The experience must be verifiable.

Unpaid internships are not considered volunteer experience. Unpaid work is not
recognized towards practical experience.

hOwDN

Organizations offering pre-approved programs should not require a Student to perform
volunteer work to be accepted into their paid employment in their program.

2.5.10.3 Unauthorized Practice

Only experience for which Students are authorized will be recognized towards the completion of
the Practical Experience Requirement. For greater clarity, Students are not authorized for the
following practice, for which CPA Ontario membership or licensure is required:

¢ The Practice of Public Accounting or Providing Accounting Services to the Public:
o without supervision by a member in good standing of CPA Ontario or a Provincial
Body; or
o while employed at an organization which is not registered with CPA Ontario or a
Provincial Body.

2.6 Competency development

2.6.1 Technical competency development

All Students are required to meet minimum breadth, depth and core standards.
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The technical competencies to be developed during practical experience are based on those
defined in the CPA Competency Map and grouped into six competency areas. Each
competency area consists of three or four competency sub-areas:

Management Accounting

Financial Reporting

Financial reporting needs and systems Management reporting needs and systems

Accounting policies and transactions Planning, budgeting, and forecasting

Financial report preparation Cost/revenue/profitability management

Financial statement analysis Organizational/individual performance
measurement

Audit and Assurance Strategy and Governance

Internal control Governance, mission, vision, values, and
mandate
Internal audit or external assurance Strategy development/ implementation

requirements (basis and risk assessment)

Internal audit projects or external assurance Enterprise risk management
engagements (risk response and reporting)

e |
Financial planning and analysis Income tax legislation and research
Treasury management Tax compliance; corporate or personal
Capital budgeting,/ valuation/corporate Tax planning: corporate or personal
finance

Each competency sub-area consists of a series of competency statements which help define
the expectations, by proficiency level. The competency statements and related proficiency level
expectations are summarized in Appendix A.

Practical experience requirements for certification allow Students considerable choice and
flexibility, based on their interests and career aspirations. Students pursuing the External Audit
Pre-Approved Program must choose specific options to meet practical experience requirements
for public accounting licensure.

2.6.1.1 Core

Students are required to gain proficiency in any three competency sub-areas in financial
reporting and/or management accounting to at least Level 1 proficiency.

2.6.1.1.1 Core requirements for public accounting licensure
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Students pursuing the External Audit Pre-Approved Program are required to gain proficiency in
at least three financial reporting sub-areas.

2.6.1.2 Depth

Students achieve depth by gaining proficiency in all of the competency sub-areas relating to one
competency area. At least two of the competency sub-areas must be at Level 2 proficiency. The
remaining sub-areas must be at least at Level 1 proficiency.

2.6.1.2.1 Depth requirements for External Audit Pre-Approved Program

Students pursuing the External Audit Pre-Approved Program are required to gain depth in the
audit and assurance competency area, requiring that competencies be developed in all three
audit and assurance competency sub-areas, two at Level 2.

2.6.1.3 Breadth

Students achieve breadth by gaining proficiency in at least eight of the competency sub-areas,
with at least four competency sub-areas at Level 2 proficiency and the remaining competency
sub-areas at least at Level 1.

2.6.1.4 Progression

Students are not expected to demonstrate the required level of proficiency over the entire term
of their practical experience; rather it is expected that there will be a progression in proficiency
over the term. Therefore, Students are expected to perform increasingly complex work, less
routine work and/or with increasing autonomy during their term of practical experience. Ensuring
this progression will be part of the experience approval process.

2.6.1.5 Proficiency level

There are three levels of proficiency:

Level 0 — Experience is at an administrative or clerical level.

Level 1 — Experience is at the professional level but lower than that expected of a newly certified
CPA. This can include experience with tasks that are routine in nature, of a low level of
complexity, and/or are executed with little autonomy.

Level 2 — The experience level that is expected of a newly certified CPA.

As indicated in section 2.6.1.4, Students are not required to demonstrate achievement of all

technical competencies through practical experience, they are only required to demonstrate
technical competencies to meet the core, breadth and depth requirements.

Complexity, circumstance and autonomy are considered in determining the level of proficiency.
Generally, the proficiency level increases as complexity and autonomy increase and/or routine
work decreases.

Complexity: The degree of difficulty associated with the number and nature of
interrelationships and ambiguities that must be considered simultaneously. There are
three levels of complexity:
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Low complexity: Little difficulty is associated with a small number of straightforward and
frequently encountered issues; may achieve competence relying on “rote” approach.

Moderate complexity: Medium difficulty is associated with a number of interconnections
or variables that need to be considered simultaneously; circumstances may be less clear
and require approaches that are not practised frequently.

High complexity: Considerable difficulty is associated with a large number of
interrelationships and ambiguities that must be considered simultaneously; often requires
innovative approaches.

Circumstance: Situations are either routine or non-routine in nature.

Routine: Circumstances that are typically encountered by and requiring the knowledge
expected of a newly certified CPA.

Non-routine: Circumstances that are not typically encountered by a newly certified CPA,;
may require advanced technical expertise.

Autonomy: The degree of independence Students assume in carrying out a task.
Students who require a lot of corrections in their work from their Supervisors are not likely
demonstrating a high degree of autonomy.

For an illustrative example of how these three variables impact proficiency, refer to Appendix
C.

2.6.1.6 Diversity of experience for External Audit Pre-Approved Program

Students pursuing the External Audit Pre-Approved Program must gain sufficient diversity of
audit experience through a variety of audit clients, industries, and/or a variety of audit and
financial reporting matters

2.6.1.6.1 Recognizing review experience towards audit diversity requirements

Exposure to various GAAP in review engagements related to financial statement presentation
may be recognized towards some of the diversity of experience requirements for audit. All other
audit requirements must be met through audit engagements, including the 625 audit hour
requirement and progressive audit experience relating to the various areas of GAAP.

2.6.2 Enabling competency development

By the end of the term of practical experience, Students are required to develop a level of
proficiency expected of a newly certified CPA for all five enabling competencies: Professional
and Ethical Behaviour, Problem-solving and Decision-Making, Communication, Self-
Management, and Teamwork and Leadership, as defined in Section 3.0 of the CPA
Competency Map.

Students must demonstrate their level of proficiency by answering five, three-part questions
designed to describe an experience, its implications for enabling competency development, and
how it will impact future behaviour for each of the five competency areas listed above, in
addition to at least one of two overall questions.
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See Appendix B for a list of the enabling questions.

2.7 Supervision and mentorship

Each Student is required to have both a supervisor and a mentor; this may be the same person.
2.7.1 Supervisor
2.7.1.1 Role and Responsibilities

The supervisor is the person to whom the Student reports. Supervisors do not assess the
competency development of Students. However, supervisors are responsible for verifying
experience or assigning work:

e Experience verification — The supervisor verifies that the experience of Students is
accurately reflected in the experience report, per section 3.

o Pre-approved program positions — The supervisor assigns the work specified in the
approved program and provides feedback to the mentor, highlighting any deviations from
the program.

Supervisors who meet the mentor criteria outlined in section 2.7.2.3 can perform the roles of
supervisor and mentor for the same Students.

In situations where the experience gained under experience verification cannot be verified by
the supervisor, that experience will not be accepted by CPA Ontario.

2.7.1.2 Supervisor Qualifications
Supervisors must occupy a position at a higher hierarchy level than Students.

In experience verification, situations where Students report directly to a family member, an
independent, unrelated person must verify the experience for reporting purposes. For the
Practice of Public Accounting or Providing Accounting Services to the Public, Students must be
supervised by a member in good standing with CPA Ontario or a Provincial Body that is
employed at an organization registered with CPA Ontario or a Provincial Body.

2.7.2 Mentor
2.7.2.1 Role and Responsibilities

The mentor is a CPA, or another individual otherwise approved by CPA Ontario under the
requirements contained in section 2.7.2.3, who provides guidance on the competency
development of Students and models and facilitates the development of the profession’s values,
ethics and attitudes.

Mentors meet at least twice each year with Students to discuss competency development as
recorded in the PERT and to identify any strategies for further development. Meetings must be
synchronous.

While mentors may also discuss competency development with the appropriate supervisor of
Students, they are expected to maintain confidentiality about anything discussed during their
mentor-mentee relationship.
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Mentors are required to document any unresolved competency development concerns within
the PERT, but are not responsible if the mentee does not develop competencies as expected.

Mentors are not expected to perform these tasks:

1. Verify the accuracy of Student self-assessments or competency development.
2. Help Students progress in pre-requisite education, CPA PEP, or CPA evaluations.
3. Find jobs for Students.

2.7.2.2 Identifying mentors

Experience Verification: Students following experience verification are responsible for
identifying their own mentors. If, after three months, a Student cannot find a mentor CPA
Ontario may assign a mentor or provide a list of approved mentors. A fee may be charged for
this service.

Pre-approved programs: Students following pre-approved programs are appointed mentors by
their employers.

2.7.2.3 Mentor Qualifications

All mentors must meet the following qualifications. They must be a member in good standing
with CPA Ontario or a Provincial Body and shall not:

¢ have been convicted of a criminal or similar offence;

¢ within the last five years have been adjudged bankrupt or made an arrangement with
creditors pursuant to the Bankruptcy and Insolvency Act, 1985;

e be subject to a professional conduct investigation or disciplinary proceedings by any
professional accounting or Regulatory Body; or

¢ have been the subject of a disciplinary finding by any professional accounting or
Regulatory Body.

Mentors are required to notify CPA Ontario immediately should anything happen to make them
ineligible to serve as a mentor.

For qualifying practical experience for the External Audit Pre-Approved Program, mentors must
be in public accounting.

In all cases, mentors must be approved by CPA Ontario as meeting the criteria above, as well
as having successfully completed an orientation session delivered by the profession.

Mentors working in organizations offering pre-approved programs with in-house training may be
exempt from attending the profession-delivered orientation provided the training has been
assessed by CPA Ontario as being substantially equivalent.

Mentors are expected to stay up-to-date on CPA Ontario practical experience requirements.
Mentors who do not meet their on-going obligations may be required to repeat the CPA Ontario
orientation session, undertake specific professional development or any other requirements at
the discretion of CPA Ontario.
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2.7.2.4 Avoiding conflicts of interest

In situations where the mentor is not employed within the same organization as the mentee, the
mentor-mentee relationship must comply with any terms set by the mentee’s employer. If
conflicts of interest are identified, they will be addressed through a letter of agreement.

If mentors and Students work together, the mentor cannot be subordinate to the Student.

The employer of Students can be an audit client of a mentor’s employer; in such cases,
however, the mentor cannot be a part of the team assigned to the client.

Mentors cannot charge any fee to Students.
2.7.2.5 Mentor approval, suspensions, revocations and appeals
CPA Ontario shall approve as a Mentor any individual who:

makes an application in the prescribed form;

provides proof of completion of a CPA Ontario-approved orientation session for Mentors;
meets the criteria set out in section 2.7.2.3; and

provides all information and produces all documents and other materials as requested
by CPA Ontario.

CPA Ontario will suspend the approval of an individual as a mentor if they no longer meet the
qualifications under section 2.7.2.3 or breach any obligation imposed on them by CPA Ontario.
A mentor’s approval will be revoked 180 Days after a suspension has been imposed if the
matter has not been resolved to the satisfaction of CPA Ontario. Students will have up to 90
Days to identify a new mentor in PERT. Otherwise, their accumulated experience duration will
be suspended until a new mentor has been identified.

An individual who is denied approval as a mentor or has their approval revoked may appeal the
decision to the Admission and Registration Committee. The parties to the appeal will be the
individual and the CPA Ontario. Decisions of the Admission and Registration Committee are
final. For information on the appeal process please see Regulation 6-1: Admission and
Registration Committee.
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3 Experience reporting and assessments

Students are required to capture all practical experience in experience reports. The reports
contain factual information such as the type of experience being obtained (experience
verification or through a pre-approved program) and duration, as well as an assessment of that
experience. An overview of experience reporting and assessments is in Appendix D.

3.1 Reporting requirements for Students

Experience-report submitted refers to the reports submitted by Students to record the duration
of experience and self-assess their level of proficiency in the technical and enabling
competencies using the PERT.

Experience-report assessed is a sub-set of those reports, and are required to be assessed CPA
Ontario.

3.1.1 General requirements

CPA Students are required to report their experience development in the Practical Experience
Reporting Tool (PERT) at least twice in every 12 month period of employment. At specified
times (sections 3.1.2 to 3.1.4 below) students are required to submit experience reports via
PERT to CPA Ontario and provide evidence to support their assessment to the satisfaction of
CPA Ontario. They are required to use this reporting tool to track experience and:

Create a user account

Set their PER Effective date (see section 2.5.7)

Record information about their employer and position.

Record the duration of their experience, including time away from work.

Self-assess their level of proficiency in the technical and enabling competencies using
the PERT.

e Students pursuing the External Audit Pre-Approved Program must also report
chargeable hours.

When completing experience reports, Students will have the opportunity to answer any of the
enabling competency questions. If no enabling competency development has happened since
the last report (for example, if the semi-annual meeting falls shortly after the Student changes
roles), the Student is not required to answer any enabling competency questions. The
proficiency level will be assessed by CPA Ontario.

The assessment of the semi-annual reports will be completed at the discretion of CPA Ontario.
3.1.2 Specific reporting requirements for Students under experience-verification

In addition to the general requirements, Students following experience-verification programs
record details about their duties. Their supervisors are required to verify these duties, along with
the accuracy of duration, any time away from work and information about the employer and
position.

Students must also file reports under these circumstances:

e When they change employers per section 3.1.5.1 and section 3.1.5.2.

Practical Experience Requirements 25



REGULATIONS

When they have a material change in their role or responsibilities.

When their self-assessment indicates they have completed the CPA Ontario practical
experience requirements.

12-month assessment report— Students are required to submit an assessment report
after they have accumulated 12 months of recognized experience to ensure that they
have developed two technical competency sub-areas to at least Level 1 proficiency.
Unless otherwise determined by CPA Ontario, this report will satisfy the semi-annual
report that would have otherwise been required. Accumulated duration will be
suspended at 12 months until this proficiency requirement has been satisfied.

If prior experience is recognized, CPA Ontario will indicate whether the 12-month assessment
report is necessary, based on how much prior experience is recognized.

3.1.3 Special circumstances

Additional reporting to the CPA Ontario is required under the following circumstances:

Students whose initial provincial/regional assessment identifies concerns that their
current position may not provide sufficient opportunity to develop any two competency
sub-areas to at least a Level 1 proficiency within 12 months must submit their first
experience report after three months of experience.

Students following experience-verification whose 12-month assessment report indicates
they have not met the required progression of their technical competencies will be
required to either work with their employer to change their role to obtain the appropriate
experience, or seek a different employment opportunity. They must file a practical
experience report within three months of starting the new role. This report will be
assessed by CPA Ontario to determine if this role provides the opportunity to develop to
the required proficiency level. If so, CPA Ontario will date the experience from the start
date of the new role, to a maximum of three months before the date the report was filed.

Students following experience-verification programs can submit experience reports more
frequently than outlined above; assessment of additional reports may be subject to a fee as
determined by CPA Ontario.

Event Experience Report Primary Purpose
Submitted

3 months Yes, if required as result of Assessed by CPA Ontario
initial assessment per S3.1.3

12 months Required Assessed by CPA Ontario

Semi-annually from Required Discussed with mentor

acceptance as a CPA

student/candidate to

certification

Completion of experience Required Assessed by CPA Ontario

New job or new employer Required Assessed by CPA Ontario
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New supervisor Encouraged, but not May be assessed by CPA
required. If new supervisor is | Ontario

in a position to verify, not
necessary.

Other Optional; may be subject to a | Assessed by CPA Ontario
fee

In some circumstances, as determined by CPA Ontario, Students may be required to submit
reports more frequently; which may be subject to a fee.

3.1.4 Specific reporting requirements for Students in pre-approved programs

Generally, these reports are prepopulated with the specific technical competency development
that was pre-approved by CPA Ontario, making the reporting process simple and straight
forward. In some circumstances, as determined by the CPA Ontario, Students may be required
to submit additional information or reports that may be subject to a fee.

Students must file reports when their employment changes, per sections 3.1.5.1, 3.1.5.2, and
3.1.5.3.

Event Experience Report Primary Purpose
Submitted

Semi-annually from Required but most technical Discussed with mentor

employment start to competency information is

certification prepopulated based on

program pre-approval

Completion of experience Required Assessed by CPA Ontario

New employer Required Assessed by CPA Ontario

New pre-approved program Required Assessed by CPA Ontario

with same employer

Other ]E)ptional; may be subject to a | Assessed by CPA Ontario
ee

Students in the Externa Audit Pre-Approved Program are required to report chargeable hours to
CPA Ontario every time they submit an experience report to CPA Ontario.

Under the pre-approved model, experience-report assessment consists of two main
components:

o When reports are submitted, assessment is limited in scope (control checks, etc.).
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¢ When monitoring per section 4.5 to ensure the pre-approved program is being followed,
individual reports will be reviewed in detail.

All pre-approved programs are subject to regular monitoring by CPA Ontario, as outlined in
section 4.

3.1.5 Employment changes

Students changing jobs must file experience reports within three months of changing
employment, in the following situations:

¢ The employer has changed.
The Students have moved from experience-verification to a pre- approved program,
whether with the same employer or different employers.

¢ The Students have moved from one pre-approved program to another pre-approved
program with the same employer.

CPA Ontario will date the experience from the start date of the new position, to a maximum of
three months before the date the report was filed.

At the discretion of the CPA Ontario, Students changing jobs multiple times may be charged an
assessment fee.

Students changing employment programs are also subject to the following additional conditions,
depending on the nature of the employment change:

3.1.5.1 Changing from experience-verification to a pre-approved program

In addition to meeting the general and specific requirements outlined in section 3, Students
switching from an experience-verification position to a pre-approved program must meet with
their mentors assigned by the organization offering the pre-approved program to discuss the
competencies developed to date and determine whether the remaining competencies can be
developed within the 30-month duration. If it is not possible to develop the remaining
competencies, duration will extend beyond the 30-month minimum term

3.1.5.2 Changing from a pre-approved program to experience-verification

In addition to meeting the general and specific requirements outlined in section 3, Students with
less than 12 months of experience in a pre- approved program who change to an experience-
verification position must complete the 12-month assessment report.

3.1.5.2.1 Public accounting: Changing from an External Audit Pre-Approved Program to
experience verification route

Students changing from an External Audit Pre-Approved Program to experience verification
within public practice will qualify only under the experience verification route and will not be
eligible for a Public Accounting Licence at the time of certification as a CPA. Post-certification
experience for a Public Accounting License is outlined in Regulation 17-1: Public Accounting
Licensing.
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3.1.5.3 Changing pre-approved programs

In addition to meeting the general and specific requirements outlined in section 3, Students
switching from one pre-approved program to another must meet with their mentors assigned by
the organization offering the new pre-approved program to discuss the competencies developed
to date and determine whether the remaining competencies can be met within the 30-month
duration. If it is not possible to develop the remaining competencies, duration will extend beyond
the 30-month minimum term.

3.1.5.3.1 Public accounting: Changing from an External Audit Pre-Approved Program to a pre-
approved program not in external audit

Students changing from a pre-approved program in external audit to a pre-approved program
not in external audit cannot qualify for a Public Accounting Licence at the time of certification as
a CPA. The experience will count towards certification. Post-certification experience for a Public
Accounting License is outlined in Regulation 17-1: Public Accounting Licensing.

3.1.6 Penalties for missed reports

Late submission, failure to submit required experience reports, or document mentor meetings in
PERT may result in a penalty, as determined by CPA Ontario, including:

fines;

suspension of experience accumulation;
additional duration to be completed;

ineligibility to enroll in the next CPA PEP module;
expulsion; and

others, as determined by CPA Ontario.

3.2 Supervisor reporting responsibilities

Before any experience report can be finalized, Students following the experience verification
program must have their supervisor verify the accuracy of duration, any time away from work,
the nature of the work experience recorded and information about the employer and position.

3.3 Mentor reporting responsibilities

Mentors are required to meet with Students at least twice each year to review the competency
development recorded within the practical experience reporting tool (PERT).

Mentors are responsible for documenting that meetings have occurred and noting, within the
PERT, any competency development concerns.

3.4 Pre-approved program leader reporting responsibilities

Each pre-approved program is the responsibility of a designated pre-approved program leader,
who must be a CPA in good standing with CPA Ontario or a Provincial Body. The pre-approved
program leader is accountable to CPA Ontario for Students gaining experience through the
organization’s pre-approved program(s).

Practical Experience Requirements 29



REGULATIONS

Before experience reports of Students in pre-approved programs are assessed by a CPA
Ontario, the pre-approved program leaders must provide the CPA Ontario with a certification
signoff. This signoff will include the progress of the Student to time of departure and will ensure
the practical experience is captured in the PERT and applies to all Students who complete their
experience requirements or who depart from the pre-approved program during their training
period.

3.4.1 Additional reporting requirements for public accounting
Pre-approved program leaders overseeing Students pursuing the external audit stream must:

¢ sign-off on chargeable hours
o certify that the Student was under the overall supervision of a Member with a Public
Accounting Licence for their chargeable hours

3.5 Assessments by CPA Ontario

CPA Ontario is responsible for approving the experience of all Students.

Ultimate approval of assessed experience reports must be done by an individual suitably
qualified as determined by CPA Ontario. Experience reports with insufficient support provided to
substantiate the experience reported will be returned to the Student for follow-up.

Resubmission of an experience report in PERT is limited to one time. Additional resubmissions
with no materially new information will be cancelled by CPA Ontario.

3.5.1 Insufficient experience

If CPA Ontario determines that the experience reported by a Student is insufficient, CPA Ontario
will communicate with the Student, and the organization, if applicable, to address any issues.

3.5.2 Problems with mentors

Students and mentors are expected to attempt to resolve any issues. CPA Ontario may choose
to assist with resolving disputes should these attempts at resolution fail.

In cases where a mentor is not meeting obligations, one of or more of the following
requirements may be assigned:

repeat the orientation session

undertake specific CPD

withdraw from mentoring

other requirements, as determined by CPA Ontario, may be required
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4 Organizations offering pre-approved programs

4.1 Responsibilities

Organizations offering pre-approved programs must commit to meeting the following
responsibilities to the Students they employ and to CPA Ontario.

4.1.1 Responsibilities to Students:

Organizations offering pre-approved programs will ensure the following responsibilities are
fulfilled:

Maintain senior-level ownership of and commitment to, the training of Students by
appointing a pre-approved program leader, per section 4.2.

Provide a working environment that prepares Students to become CPAs, which includes
having a written code of conduct and/or acknowledgement of the CPA Code of
Professional Conduct and providing supervision, guidance and instruction on practical
ethical issues as part of the Student on-the-job training and progress reviews.

Offer structured training position(s), with a sufficient range of progressively complex
assignments, increasing responsibility and high-quality practical experience in the
required CPA technical and enabling competencies, per section 2.6. Program approval
is based on the organization’s ability to provide opportunities to develop these
competencies within 30 months of paid employment.

Ensure Students document their developing competencies using the PERT, per section
3.

Provide appropriate supervision and mentorship as defined in section 2.7.

Provide time away from the office to write any workday examinations for the CPA PEP
and the CFE.

Respond to Student and CPA Ontario reporting requirements within 30 Days.

4.1.2 Additional responsibilities of organizations offering pre-approved programs in public
accounting

In addition to the general requirements, employers seeking the right to offer pre-approved
programs for public accounting must exhibit adherence to the Standards of The Public
Accountants Council for the Province of Ontario and meet the following criteria:

4.1.2.1 Hour requirements for External Audit Pre-Approved Program

The pre-approved route must ensure the Student receives a minimum of 2,500 chargeable
hours chargeable hours including at least:

1,250 chargeable hours in assurance, of which a minimum of 625 hours must be
obtained in the audit of historical financial information and 100 chargeable hours of
review procedures in review and other assurance engagements;

100 chargeable hours in Canadian taxation services; and

1,150 eligible hours in either public accounting services or designated services (as
defined in Regulation 17-1: Public Accounting Licensing);

within the 30-month period of practical experience.
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4.1.2.2 Diversity of experience

Pre-approved external audit programs must offer Students sufficiently diverse experience. The
path must offer sufficient diversity of audit experience through a variety of audit clients,
industries and/or a variety of audit and financial reporting matters and issues. CPA Ontario may
recognize diverse exposure to various GAAP in review engagements related to financial
statement presentation towards some of the diversity of experience requirements for audit. All
other audit requirements must be met through audit engagements, including the 625 audit hour
requirement and progressive audit experience relating to the various areas of GAAP.

4.1.2.3 Professional standards

Training offices and Members must be in good standing to offer External Audit Pre-Approved
Programs and meet the standards of practice inspection.

4.1.3 Responsibilities to CPA Ontario
Organizations offering pre-approved programs will ensure these responsibilities are fulfilled:

e Agree to and will comply with CPA Ontario’s periodic reviews and investigations of the
program(s), per section 4.6.

e Maintain compliance with the requirements of section 4.1.1 and if the organization is
approved to offer an external audit PPR, maintain compliance with section 4.1.2.

¢ Maintain approval with CPA Ontario including meeting the reporting requirements to
CPA Ontario and the Students in the program within 30 Days.

¢ Maintain and submit records showing chargeable hours for Students in an External Audit
Pre-Approved Program.

¢ Inform and obtain approval from CPA Ontario for any material change to the
program(s) before the change is effected, including changes in the chargeable hours
and diversity (see sections 4.1.2.1, 4.1.2.2, and 4.5.2.1)

¢ Inform CPA Ontario of any non-material modification to a program(s) within 30 Days
of the effective date of the modification (see section 4.5.2.2)

4.1.4 Types of programs

Organizations may offer pre-approved programs through a single department, a combination of
departments through a rotation-based program, and/or offer multiple pre-approved programs.
Each pre-approved program must be approved by CPA Ontario responsible for confirming that
the program satisfies the responsibilities highlighted above. The organization can choose to
appoint pre-approved program leaders that best align with its organizational structure, subject to
the conditions outlined below. An organization offering a pre-approved program may also
employ Students in experience-verification.

4.2 Responsibilities of the pre-approved program leader

Each pre-approved program is the responsibility of a designated pre-approved program leader,
who must be a CPA in good standing with CPA Ontario or a Provincial Body. The pre-approved
program leader is accountable to CPA Ontario for ensuring Students gain experience through
the organization’s pre-approved program(s). The pre-approved program leader is not
responsible for any Students employed by the organization who are gaining experience through
experience verification.
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Pre-approved program leaders must be sufficiently senior within the organization or unit of the
organization to:

e Ensure the organization or unit implements and adheres to the profession’s practical
experience requirements.
¢ Influence the opportunities for Students’ competency development.

Additionally, for the organization’s or unit’s pre-approved program(s), the pre-approved program
leader has overall responsibility to liaise with the designated mentors to confirm these Student
activities have occurred:

e Students have discussed their progress with their mentors at least semi-annually.
e Students are meeting the progression expectations of the CPA pre-approved program.

Furthermore, the pre-approved program leader must provide CPA Ontario with a certification
signoff for all Students who complete their experience requirements or who depart from the pre-
approved program during their training period. This signoff will confirm that the practical
experience gained by Students meet the requirements of the pre-approved program by CPA
Ontario.

4.2.1 Additional requirements for pre-approved program leaders in public practice

At least one pre-approved program leader in an External Audit Pre-Approved Program must be
a licensed public accountant. Further, they must ensure Students in preapproved external audit
programs are under the overall supervision of a licensed public accountant while meeting their

chargeable hour requirements.

4.2.2 Secondary program leaders

Pre-approved program leaders may appoint a secondary pre-approved program leader to assist
with their responsibilities provided that the secondary pre-approved program leader still meets
all of the requirements to become a pre-approved program leader as defined in section 4.2. The
primary preapproved program leader retains the ultimate responsibility to CPA Ontario for
ensuring that the pre-approved program meets all necessary requirements.

4.3 Responsibilities of the pre-approved program manager

A program manager is required for each pre-approved program. This individual is assigned to
the program by the organization and does not need to be a member of CPA Ontario or a
Provincial Body. The program manager is responsible for managing the pre-approved program
by ensuring that the appropriate Students are in the program and are meeting the requirements
of the program. Specifically, program managers:

¢ Assign a mentor to each Student in the program;
e confirm, in PERT, each appropriate Student is employed in the program;
e confirm job start dates, job location (if multiple locations) and assigned mentor as
reported by the Student in PERT;
e view, in PERT, whether Students in the program have:
o completed their self-assessments,
o met with their mentors, and
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o submitted profession assessments as required on a timely basis and follow -up
with Students who have missed their reporting deadlines.

The program manager can also fill the role of the Program Leader and/or mentor.

4.4 Secondments

Organizations may provide Students who gain experience through a pre-approved program with
opportunities to obtain practical experience on secondment. Participation in secondments is
subject to professional standards, for example, independence. Secondment assignments will be
recognized as qualifying practical experience within a pre-approved program under specific
conditions:

e Assignments are with an international office of the organization.

e Assignments are with a subsidiary of the organization, or of one of a subsidiary’s
international offices.

e Assignments are with a different department of the organization.

e Assignments are with a client of the organization.

e Any other assignment opportunities must be pre-approved by CPA Ontario.

Experience that does not meet these conditions will be deemed an employment change to
experience-verification, as outlined in section 3.1.5.2.

All secondment assignments must be arranged by the organization offering the pre-approved
program. The secondment arrangement must continue to meet the CPA profession’s practical
experience requirements, including supervision, mentoring and reporting requirements.

Secondment positions must adhere to the CPA Code of Professional Conduct. Secondments do
not need to be approved by CPA Ontario. Students are not required to report secondments that
do not exceed one month in duration, provided that they do not have multiple secondments of
that length.

Students may work on more than one secondment assignment; however, no more than twelve
months (or six months for students in the External Audit Pre-Approved Program) of the total 30-
month duration will be recognized towards the fulfilment of CPA Ontario practical experience
requirements.

Students will continue to develop required competencies while on secondment towards the core
and breadth competency requirements. A depth competency requirement cannot be gained
exclusively on secondment assignments.

Temporary transfers between equivalent PPRs within the same organization in Canada (i.e.
transfer from an External Audit Pre-Approved Program in one office to another External Audit
Pre-Approved Program in another office) are not considered secondments. Permanent transfers
or relocations would need to be reported as a change of employment

4.4.1 Secondments for Students in External Audit Pre-Approved Programs
Practical experience acquired during secondments is recognized towards the 30-month

requirement for practical experience. Subject to the six-month limitation as described in section
4.4, practical experience will also be recognized towards the chargeable hour requirements for
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public accounting licensure if the secondment is within a registered firm with a recognized public
accounting stream and under the supervision of the licensed public accountant (see section
2.5.1.1). It will not otherwise be recognized towards the chargeable hour requirements for public
accounting.

4.5 Approval process

CPA Ontario will work closely with any organization interested in seeking approval for pre-
approved programs. Approvals are based on the organization’s ability to satisfy the
requirements detailed in section 4.1. For more information on the approval process, or to apply
for approval please contact CPA Ontario.

4.5.1 Approval limit

The CPA Ontario will set a limit on the number of Students who may be employed within each
pre-approved program, based on four factors:

1. The number of CPAs employed within the organization.
The amount of qualifying experience that is available. (For the pre-approved audit
program, this includes the number and diversity of chargeable hours available.)
3. The results from any prior monitoring conducted by CPA Ontario, if applicable.
4. Other, as determined by CPA Ontario.

4.5.2 Modifying an existing pre-approved program

The organization must inform CPA Ontario of any modification to a pre-approved program. CPA
Ontario will determine whether the proposed modification is material. CPA Ontario may request
documentation, information or consents from the organization to determine whether the
modification will be approved.

4.5.2.1 Modifications that are not material in nature

Modifications that do not change the substance of the training program are considered
immaterial and do not need to be formally approved by CPA Ontario. However, the organization
should make administrative updates, such as updating the PERT, within 30 Days of the effective
date of the modification.

Examples of modifications that are not material in nature:

e Adding or replacing a role that is substantially identical in nature to what was previously
approved (for example, adding a new financial reporting department for a different
operating division than was previously approved or adding an internal audit department
that is responsible for a different geographic territory than the one previously approved).
The addition could be in a different office location.

o Updating the specific duties or proficiency expectations within an existing role, if the role
continues to develop the same competency sub-areas.

¢ Changing the number of Students approved for a program, providing the structure is
consistent with the previously-approved application (for example, maintaining the same
ratio of mentors to Students, if the ratio is outlined in the approved application).
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4.5.2.2 Modifications that are material in nature

Modifications that change the substance of the pre-approved program are material and
therefore require approval from CPA Ontario before the changes are effected.

Examples of modifications that are material in nature include:

e Adding or replacing a role that is not substantially identical to that which was previously
approved, even if it develops the same competency sub-areas.

e Changing the risk profile of the application and/or the nature of the work assignment.

e For the external audit program, a material change in the number or diversity of
chargeable hours.

4.6 Monitoring

Every pre-approved program will be reviewed by CPA Ontario at least every three years. The
extent and frequency of reviews will be based on an assessment of risks and safeguards, and
will allow for discretion and consideration of special circumstances.

The objective of monitoring is to assess whether the organization is in compliance with the basis
under which the program was approved. CPA Ontario may at any time designate any person to
monitor a pre-approved program.

Circumstances that may result in monitoring include, but are not limited to:

e scheduled monitoring visit as part of the typical three-year cycle;

¢ significant change in an organization such as a merger or a significant loss of partners,
pre-approved program leaders or mentors involved in the pre-approved programs;
significant change in the number of Students employed;

Student complaints received regarding the training;

past Student program issues having been identified; or

consistent Student failures or high Student failure rate on the CPA PEP and/or the
Common Final Examination.

When monitoring an organization CPA Ontario may request documentation, information or
consents. An individual designated a monitor shall consider whether the organization meets, or
continues to meet, the requirements to offer a pre-approved program and shall provide a
recommendation to the Executive Vice President, Member and Student Services.

If a pre-approved program is determined not to be in compliance with the CPA Ontario practical
experience requirements, CPA Ontario will determine appropriate remedial action and may:

¢ confirm the existing terms of approval,
e amend the existing terms of approval; or
e suspend or revoke the approval.

If the pre-approved program is within a public accounting Firm that is subject to practice
inspection, the results of the most recent inspection will be considered as part of the monitoring
review.
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For the External Audit Pre-Approved Program, the results of practice inspections are included
within the monitoring process.

4.7 Criteria for revoking program approval

If a pre-approved program is deemed to be non-compliant with the CPA Ontario practical
experience requirements, CPA Ontario will work with the organization on appropriate remedial
action. Should this prove ineffective, CPA Ontario may, at its sole discretion, revoke approval of
the program. Organizations must replace a pre-approved program leader within six months of
the departure of the previous pre-approved program leader and notify CPA Ontario of
replacement; otherwise, the approval status of their pre-approved program will be revoked.

CPA Ontario will revoke the approval of a program if a suspension imposed under section 4.5
has continued for 90 Days and at any time if the organization fails to:

e continue to meet the requirements of the CPAO PER,;

e supply documentation or information to CPA Ontario within 30 Days of a specific written
request; or

e co-operate in any manner with the monitoring process.

Recognition of experience for Students working in the program will no longer be recognized as
of the date that CPA Ontario withdraws its approval of the program.

For experience to continue to be recognized, Students will have to report to CPA Ontario
indicating that they have met any one of three requirements:

1. They are enrolled in an alternate pre-approved program.

2. They have secured a CPA mentor and switched to experience-verification.

3. They have re-enrolled with the same pre-approved program, should the program’s
approval be reinstated.

There are specific situations that may result in approval being withdrawn:

e There is no longer a designated pre-approved program leader. For example, the
designated pre-approved program leader ceases employment with an organization
offering a pre-approved program and no replacement pre- approved program leader is
assigned to the program within a reasonable amount of time.

e The organization can no longer offer the required experience. For example, the
organization no longer offers the required experience as outlined in the pre-approved
program as a result of being acquired by another organization.

¢ Non-compliance with the conditions as set out in section 4.1. For example, the
organization fails to meet the commitments to CPA Ontario and to the Students that they
employ and there has been no appropriate remedial action taken by the organization
within the timeframe communicated by CPA Ontario.

o For the External Audit Pre-Approved Program, the organization is no longer registered
with CPA Ontario to offer the required level of public accounting services.

4.8 Pre-approved program appeals

An organization that has been denied approval as a pre-approved program or has its approval
revoked may appeal the decision to the Admission and Registration Committee. The parties to
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the appeal will be the organization and Executive Vice President, Member and Student
Services. Decisions of the Admission and Registration Committee are final. For information on
the appeal process please see Regulation 6-1: Admission and Registration Committee.
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5 Transition rules

CPA Ontario practical experience requirements for certification are effective September 1, 2014.
Legacy requirements remain in effect until September 1, 2018. Under the principles of
unification, all experience completed and recognized towards the completion of a legacy
program’s experience requirements will be recognized toward the CPA Ontario practical
experience requirements until applicable transition dates specified in the Transition Student
Guidelines or identified by CPA Ontario.

Legacy practical experience must be submitted to CPA Ontario by September 1, 2018. All
practical experience after September 1, 2018 must be submitted in PERT and will be assessed
under CPA Ontario practical experience requirements.

5.1 Experience starting before September 1, 2014

Students who enroll in the CPA PEP are required to satisfy the CPA Ontario practical
experience requirements unless a provincial legacy body has approved the completion of an
individual’s practical experience under its legacy standard.

Students who transition to the CPA PEP from a legacy education program and are unable to
complete their legacy practical experience requirements by September 1, 2018, are required to
transition to the CPA Ontario practical experience requirements. These individuals will not lose
any experience that was previously recognized by a legacy body (subject to section 2.5.2 -
Currency of experience). Those Students who choose not to transition to the CPA Ontario
practical experience requirements, but are transitioning to the CPA PEP, must complete the
legacy practical experience requirements associated with the legacy certification program in
which they were previously enrolled.

Any legacy Student can elect to transition to the CPA Ontario practical experience requirements
as a transitioning Student. By definition, these Students are required to transition to the CPA
PEP under the CPA PEP transitional rules.

Students who have been transitioned to the CPA PEP from a legacy education program and, at
the time of transition, have completed their practical experience under a legacy practical
experience, are exempt from the CPA Ontario practical experience requirements.

5.1.1 Transitioning to CPA requirements

Students who began their experience on or before August 31, 2014, can transition to the CPA
Ontario practical experience requirements by fulfilling four steps:

Submit an election form to transition

Complete a catch-up experience report.

Discuss the report with their mentor.

Submit their report to CPA Ontario for assessment.

PN~

Transition to CPA experience requirements is encouraged for all Students who started their
experience between September 1, 2013, and August 31, 2014, using the prior experience
provisions in section 2.5.

Transitioning Students are expected to meet all CPA Ontario practical experience requirements,
including mandatory reporting of experience.
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The transition to the CPA Ontario practical experience requirements can affect both employers
and employees. Students working in legacy CA Training Offices and Level 2 CGA Training
Offices must obtain the approval from their employers before transitioning to CPA requirements.
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6 Operational Policies

6.1 Submission in PERT

A complete submission includes all required information in PERT, including:

e place of employment
e the completed declarations pertaining to experience, if required by CPA Ontario
¢ the identification of the CPA mentor

Students must make the declarations required by CPA Ontario before any request to assess
current employment will be performed.

In addition, the following requirements must be met for the respective practical experience
routes:

6.1.1 PPR Students

Students employed in a pre-approved program must also obtain appropriate confirmation from
their organization about their employment details in the pre-approved program (start date,
program name, location and type of employment).

6.1.2 EVR Students

Students employed in a position through the experience verification route are required to submit
information about their position (including start date) through a pre-assessment report (or
equivalent), plus attach a job description on company letterhead. EVR Students, who are
unsuccessful at securing a CPA mentor, can request assistance from CPA Ontario after 90
Days. See section 6.6 Finding Mentors for more information.

6.2 Student transfers

Students who transfer their full-time employment to a different province, must register with the
new province, and comply with the rules and regulations of that provincial/regional body.

Students who transfer from another province will have their practical experience reassessed by
CPA Ontario. The competencies and duration gained in another province shall be reviewed and
determined at the discretion of CPA Ontario. Additional supporting documentation may be
required by CPA Ontario to complete the assessment.

6.3 Conflicts of Interest

Family relationships between Reviewers and Students or Reviewers and supervisors present
conflicts of interest. It is the responsibility of Reviewers to request another Reviewer to perform
assessments if conflicts of interest exist. See section 2.7.1.2 Supervisor qualifications for more
information.

Relationships between Reviewers and CPA mentors do not present conflicts of interest unless
the Student is employed in a position in which there is a high degree of uncertainty as to
whether the CPAO PER will be met and closer scrutiny/review by the profession is required and
a follow up is required. In which case, the Reviewer would need to be reassigned.
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6.4 Verifiers

For experience gained through self-employment, verifiers are responsible for assuming the role
and responsibilities required of supervisors, as defined in the section 2.7 Supervision and
mentorship. CPA Ontario will assume the role of verifier, requiring sufficient due diligence to
gain comfort over the factual accuracy of the experience claimed.

6.5 US GAAP

Experience with US GAAP is deemed substantially equivalent to Canadian GAAP, for purposes
of developing Financial Reporting competency sub-areas. Therefore, Students can develop a
depth in financial reporting through US GAAP.

6.6 Finding mentors

EVR Students who are unable to find a CPA mentor 90 Days after creating a profile in the PERT
and whose current employment have been approved as meeting the entrance requirements, will
receive assistance from CPA Ontario to be matched with a CPA mentor.

Matches facilitated by CPA Ontario are based on key parameters (in priority order):

years of experience
same employer
same industry
same location

PN~

6.7 Contact information

Valid business email addresses must be entered in PERT for individuals whose practical
experience roles are mandatory (pre-approved program leaders, CPA mentors, supervisors)
and optional (program managers, Human Resource professionals, and recruiters). All matters
relating to training Students in pre-approved programs will be communicated to these business
email addresses.

6.8 Transitioning to CPA
See section 5 Transition Rules for more information.

6.8.1 CPA only Students

Students enrolled in the CPA PEP are required to meet the CPAO PER unless CPA Ontario has
approved the completion of practical experience under practical experience requirements of a
legacy program.

6.8.2 Transitioning Students

Students, who are transitioning to the CPA PEP from a legacy education program and have not
completed their practical experience requirements, are strongly encouraged to transition to the
CPAO PER. These individuals will not lose any experience that was previously recognized by a
legacy body (subject to section 2.5.2 Currency of experience). Transitioning Students who
choose not to transition to the CPAO PER, but choose to transition to the CPA PEP, must
complete the legacy practical experience requirements associated with the legacy certification
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program in which they were previously enrolled. Transitioning Students who have not satisfied
their legacy practical experience requirements by September 1, 2018, will be required to
transition to the CPAO PER.

Transitioning Students who transitioned to the CPA PEP from a legacy education program and,
at the time of transition, completed their practical experience under the legacy practical
experience requirements are exempt from the CPAO PER.

Transitioning Students are required to submit a catch-up report in PERT/PERL to record
previously recognized practical experience. See section 6.9 Catch-up reports for more
information.

Once a Student transitions to CPAO PER, the full allowable 20 weeks of absences is applied to
the remaining experience term.

6.8.3 Legacy completers

Legacy Students are required to transition to the CPA PEP under the CPA PEP transitional
rules, but can also elect to transition to the CPAO PER as a Transitioning Student.

Legacy CA completers that transfer from one PPR to another, have the option of continuing with
the legacy CA PER until September 1, 2018 unless both the employer and the Student jointly
elect to transition to the CPAO PER.

Legacy completers who follow the legacy CA PER and transfer to a newly approved PPR will
need to follow the CPAO PER.

6.9 Catch-up reports

A catch-up report is used by Students transitioning to the CPAO PER to indicate how the
technical and enabling competencies developed through a legacy practical experience program,
correlate to the related competencies under the CPAO PER. Only practical experience
previously approved under a legacy certification program can be captured in the catch-up
report. Students must attach their legacy practical experience report to their catch-up in PERT
(i.e. RQE for legacy CA students, and i-Skills for legacy CMA students)

CPA Ontario is not reassessing experience (competencies or duration) previously approved
under a legacy certification program; rather, the assessment of the catch-up is limited to
ensuring the correlation of proficiencies obtained under the legacy program to CPAO PER is
reasonable.

Students must complete the enabling questions when submitting their catch-up report for
approval.

6.10 Changes in employment

Students are required to inform CPA Ontario within 30 Days of any change of employment
and/or employment status.

Within 90 Days, Students must:

1. submit the required information to have the new position/program approved
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o For EVR Students, a completed pre-assessment report must be submitted
e For PPR Students, program managers must approve the employment after a
Student updates their profile and creates a new experience report to reflect the
change of employment
2. have their experience reports for their prior position approved
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Appendix A: Technical Competency Sub-Areas

Note: the technical competency requirements are based on achieving a certain number of
competency sub-areas at Level 1 and Level 2 proficiency; Level 0 will be defined solely for the
purpose of providing guidance to CPA students with their self-assessments.

CPA Technical Competencies for the Purpose of Practical Experience

Competency sub-
area

Level 2

High level of autonomy

with Low-to-Moderate

complexity (knowledge
utilization);

Lower level of
autonomy for complex
and non-routine
(analysis)

Level 1

Low-to-Moderate
complexity (analysis);

Moderate complexity
limited to
Retrieval/Comprehension;
Restricted to routine

Level 0

Foundational
(clerical/administrative)

Financial Reporting

Financial Reporting
Needs and Systems

Analyzel/identify financial
reporting information
required by various
stakeholders, including
regulatory requirements
(can include specialized
financial reporting
requirements); plus

(a) Evaluate/review the
appropriateness of the
basis of financial
reporting; or

(b) Evaluate/review
reporting processes to
support reliable financial
reporting

Explain the financial
reporting information
required by various
stakeholders, including
regulatory requirements
(can include specialized
financial reporting
requirements); plus

(a) Analyze/identify the
appropriateness of the
basis of financial reporting;

or

(b) Analyze the accuracy
and reliability of financial
information

Use the accounting
system to process
transactions and/or
generate reports.

Verify mathematical
accuracy of financial
information (sub-totals,
totals).

Perform simple
reconciliations.

Accounting Policies and
Transactions

Evaluate/review
appropriate accounting
policies and procedures;
or

Evaluate/review
treatment for routine and
non-routine transactions;
or

Analyze/research
treatment for complex
events/transactions.

Analyze/research the
appropriate accounting
policies and procedures (or
explains the basis in which
they were selected and
applied to an organization);
or

Analyze/research
treatment for routine
transactions.

Record accounting
entries for routine
transactions.

Rollforward provisions
from prior years.
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Financial Report
Preparation

Analyze/prepare financial
statements, including note
disclosures.

Explain financial
statements, including note
disclosures

Verify mathematical
accuracy of the financial
statements and note
disclosures.

Financial Statement
Analyses

Analyze/prepare
management
communication (e.g.,
MD&A), or

Analyze/prepare financial
reporting results for
stakeholders (internal or
external), or

Analyze/prepare/predict
the impact of strategic,
and operational decision
on financial results
(external or internal).

Explain the management
communication (e.g.,
MD&A), or

Explain financial reporting
results for stakeholders
(external or internal), or

Explain the impact of
strategic and operational
decision on financial results
(external or internal).

Calculate ratios and/or %
changes in account
balances.

Management Account

ing

Management reporting
needs and systems

Analyze management
information requirements,
plus

Evaluate/review the
types of information
systems used and the role
they play in an
organization or
evaluate/recommend
improvements to existing
reporting systems to meet
information needs, plus

Analyze/research ethical
and privacy issues related
to information technology.

Explain management
information requirements,
plus

Analyze the types of
information systems used
and the role they play in an
organization or analyze
potential improvements to
existing reporting systems
to meet information needs,
plus

Explain ethical and privacy
issues related to
information technology.

Use existing information
systems to generate
management reports.

Recognize ethical and
privacy issues related to
information technology.

Planning, budgeting and
forecasting

Evaluate/review
information inputs
(including assumptions)
for operational plans,
budgets and forecasts,
and

Analyze/prepare
operational plans,
budgets, and forecasts,
and

Analyze implications of
variances

Analyze/prepare
information inputs for
operational plans, budgets
and forecasts, and

Explain/calculate
operational plans, budgets,
and forecasts, and

Explain/calculate
variances

Verify mathematical
accuracy of plans,
budgets and/or forecasts.
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Cost/revenue /profitability
management

Cost management:
Explain/apply
appropriate cost
classifications and costing
methods for management
of ongoing operations,
and explain/apply cost
management techniques
appropriate for specific
decisions, and
evaluate/recommend
either: (a) change
identified by applying
process improvement
methodologies or (b) cost
management
improvements across the
entity; or

Revenue management:
evaluate/review sources
and drivers of revenue
growth; or

Profitability
management:
analyze/prepare
sensitivity analysis,
evaluate/review
sustainable profit
maximization and
capacity management
performance.

Cost management:
Explain/apply the
appropriate cost
classifications and costing
methods for management
of ongoing operations,
explain/apply cost
management techniques
appropriate for specific
decisions, and analyze
potential changes identified
by applying process
improvement
methodologies; or

Revenue management:
analyze/prepare
information to understand
the sources/drivers of
revenue growth; or

Profitability management:
explain/calculate the
sensitivity analysis, and
analyze alternatives for
sustainable profit
maximization/capacity
management performance.

Collect information to
assist with cost, revenue
or profitability
management.

Organizational/individual
performance
measurement

Evaluate/review root
causes of performance
issues through one of:

Analyze/research the
implications of
management incentive
schemes and employee
compensation methods,
or

Evaluate/review
performance using
accepted frameworks or
KPls, or

Evaluate/review
performance of
responsibility centers

Analyze possible root
causes of performance
issues, through one of:

Explain the implications of
management incentive
schemes and employee
compensation methods, or

Analyze performance using
accepted frameworks or
KPIs; or

Analyze performance of
responsibility centers.

Calculate/prepare
performance
scorecard/KPI based on
information supplied by
units.

Audit & Assurance (consider — public accounting needs a depth in assurance)
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Internal Control

Evaluate/review the
entity’s risk assessment
processes; or

Evaluate/review the
information system,
including related
processes.

Analyze/prepare the
entity's risk assessment
processes; or

Analyze the information
system, including related
processes.

Execute procedures that
relates to existing internal
controls.

Internal audit or external
assurance requirements,
basis and risk
assessment

Analyze an entity’s
assurance needs or
explain the implications
of pending changes in
assurance standards,
plus

Basis: Analyze which set
of criteria to apply to the
subject matter being
evaluated, or analyze
which
standards/guidelines to
apply based on the nature
and expectations of the
assurance
engagement/project, plus

Risk assessment:
Evaluate issues related to
the undertaking of the
engagement or project, or
evaluate materiality for
the assurance
engagement/project, or
evaluate the risks of the
project (for audit
engagements, evaluate
the risks of material
misstatement at the
financial statement level
and at the assertion level
for classes of
transactions, account
balances, and
disclosures).

Explain an entity's
assurance needs or
explain the implications of
pending changes in
assurance standards, plus

Basis: Explain which set of
criteria to apply to the
subject matter being
evaluated, or explain which
standards/guidelines to
apply based on the nature
and expectations of the
assurance
engagement/project, plus

Risk assessment: Explain
issues related to the
undertaking of the
engagement or project,
explain/calculate
materiality for the
assurance
engagement/project, or
explain the risks of the
project (for audit
engagements, explain the
risks of material
misstatement at the
financial statement level
and at the assertion level
for classes of transactions,
account balances,

Assemble information
about the business
(external), or department
(internal).
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Internal audit projects or | Work plan: Work plan: Compile planning
external assurance Evaluate/develop/review | Analyze/perform the work | documentation.
engagements appropriate procedures plan on less complex/

based on the identified riskier areas, evaluate the Coordinate third party

risk of material evidence and results of confirmations; identify

misstatement, analysis, documents the outstanding items.

analyze/perform the work performed and its

work plan, evaluate the results, plus

evidence and results of

analysis, documents the Draw conclusion,

work performed and its communicate results, and

results, plus contribute to a report for

stakeholders.

Draw conclusions,

communicate results, and

contribute to a report for

stakeholders
Finance

Financial analysis &
planning

Evaluate/review the
entity’s financial state, or

Evaluate/review financial
proposals and financing
plans

Analyze the entity's
financial state, or

Analyze/prepare financial
proposals and financing
plans

Perform calculations to
support analysis (ratios
and/or % changes in
account balances).

Treasury Management

Analyze the entity’s cash
flow and working capital,
plus

Evaluate/review the
entity’s investment
portfolio, or

Evaluate/review sources
of financing and decisions
affecting capital structure,
or

Evaluate/review the
entity’s cost of capital, or

Evaluate/review
decisions related to
distribution of profits

Explain/calculate the
entity's cash flow and
working capital, plus

Analyze/research the
entity's investment portfolio
(less complex), or

Analyze/research sources
of financing and decisions
affecting capital structure,
or

Analyzelresearch the
entity's cost of capital, or

Analyze/research
decisions related to
distribution of profits

Record investment/FX
transactions based on
confirmations; update
market values from third-
party sources, if
applicable.

Reconcile differences
between records and
third-party statements.
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Capital budgeting
Valuation

Corporate finance

Analyze/prepare financial
models or business plans
as part of or in addition to:

Evaluate/review capital
budgeting processes and
decisions, or

Evaluate/review the
value of a tangible asset
or analyze/estimate the
value of an intangible
asset, or

Analyze/estimate the
value of a business, or
Evaluate/review financial
risk management policies,
or

Analyze the use of
derivatives as a form of
financial risk
management, or

Evaluate/review the
purchase, expansion or
sale of a business, or

Evaluate/advise a
financially troubled entity.

Analyze/prepare
information to aid in the
capital budgeting processes
and related decisions, or

Analyze/estimate the
value of a tangible asset, or

Explain/calculate value of
a business, or

Explain financial risk
management policies, or

Explain the use of
derivatives as a form of
financial risk management,
or

Analyze the purchase,
expansion or sale of a
business, or

Analyze possible solutions
to aid a financially troubled
entity.

Coordinate the capital
budgeting process.

Calculate market value of
publicly-traded security.

Calculate/collect multiples
for market-based
valuations.

Taxation

Income tax legislation
and research

Analyze/research
treatment for transactions/
events, plus

Draw conclusion and
communicate results.

Explain the relevant
section of the Income Tax
Act, tax conventions and/or
treaties, as it relates to
specific
transactions/events.

Use Income Tax Act to
assemble rates, filing
deadlines and
requirements.

Tax compliance:

Corporate or personal

Analyze the general tax
issues (can include
assessments, notice of
objection and appeals),
plus

Analyze/prepare a tax
return

Explain the general tax
issues (can include
assessments, notice of
objections and appeals),
plus

Explain tax return or
analyze/prepare information
to support the preparation
of the corporate tax return

Assemble information for
tax return and explains
required information.

Use tax software to
process corporate tax
returns.

Prepare schedule of due
dates.
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Tax planning:

Corporate or personal

Analyze/estimate tax
consequences or specific
tax-planning opportunities
for: (a) shareholders
and/or corporations, or (b)
complex corporate
transactions, or (c)
individuals (excluding
estate-planning), or

Analyze/estimate the tax
consequences of other
corporate and partnership
restructuring transactions,
or

Analyze/prepare estate-
planning opportunities for
individuals.

Explain/calculate the tax
consequences or specific
tax planning opportunities
for: (a) shareholders and
corporations, or (b)
individuals (excluding
estate planning), or

Explain/calculate the tax
consequences of other
corporate and partnership
restructuring transactions,
or

Explain/calculate the tax
estate-planning
opportunities for individuals.

Use information prepared
internally/externally to
explain changes arising
from Federal or Provincial
budgets.

Use tax software to
calculate pro-forma taxes
payable under various tax
planning opportunities.

Strategy & Governance

Governance

Mission, vision, values &
mandate

Analyze/prepare the
entity’s governance
policies, processes,
and/or code, and
analyze/prepare
information and analysis
to ensure entity remains
compliant with
regulatory/compliance
requirements, or

Evaluates whether
management decisions
align with the entity’s
mission, vision and
values.

Explain describes the
entity's governance
policies, processes, and/or
code, and prepares
information to aid in the
analysis to ensure entity
remains compliant with
regulatory/compliance
requirements, or

Analyze management
decisions to the entity's
mission, vision and values

Describe the entity's
governance policies,
processes, and/or code.

Strategy development /
implementation

Analyze the entity’s
strategic objectives and
evaluate related
performance measures,
or

Evaluate the entity’s
internal and external
environment and analyze
its impact on strategy
development; analyze
strategic alternatives, or

Analyze the key
operational issues and
analyzes alignment with
strategy.

Explain the entity's
strategic objectives and
analyze related
performance measures, or

Analyze the entity's internal
and external environment
and explain its impact on
strategy development;
explain strategic
alternatives, or

Explain the key operational
issues and explains the
alignment with strategy

Explain the entity's
strategic objectives.

Collect information on the
entity's internal and
external environment.
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Enterprise risk
management

Evaluate/review
components of an
effective risk management
program and evaluate its
impact on shareholder
value.

Analyze/research
components of a risk
management program and
analyze its impact on
shareholder value

Record risk responses.
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Appendix B: Enabling competency reflective questions
Question 1: Professional and ethical behaviour

a) Describe a time when you had to negotiate conflicting professional values in executing your
work. Include descriptions of the processes listed:

the specific values

what was at stake for all involved

what you did

how you decided that this was an appropriate course of action

b) What impact did your course of action have on all involved?
c) If confronted with a similar situation in the future, specify:

¢ what would make it easier for you to act?
¢ what you would do differently?

Question 2: Problem-solving and decision-making

a) Describe a time when you solved a problem or made a decision in the workplace. Include
descriptions of your actions listed.

defined the scope of the problem

collected and verified relevant information

performed appropriate analyses

integrated information to investigate each potentially viable solution or conclusion
recommended and justified a solution or conclusion

used creativity and innovation during the problem solving or decision

making process

b) What impact did your solution or conclusion have on your organization?

¢) What did you learn from this experience and how will it influence your future behaviour?

Question 3: Communication
ANSWER ONE OF THE FOLLOWING (3.1 or 3.2 or 3.3):
3.1: Obtains accurate and relevant information through listening, interviewing and discussing

a) Describe a time when you obtained accurate and relevant information through listening,
interviewing, or discussing. What actions did you carry out to obtain this information?

b) What did you learn from this experience and how did your organization benefit from your
learning?

¢) How will you build upon what you have learned going forward?
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3.2: Writes and speaks to enhance work performed

a) Describe a time when your communication, either written or oral, enhanced your work. How
did it do so?

b) How did your organization benefit as a result?

c) What did you learn from this experience and how will it influence your future behaviour?

3.3: Adapts communications to meet audience needs

a) Describe a time when you adapted your communication to meet the needs of a specific
audience. What steps did you take in order to do so?

b) What would have been the result had you not taken these steps?

¢) How will you behave when faced with a similar situation in the future?

Question 4: Self-Management
ANSWER ONE OF THE FOLLOWING (4.1 or4.2 or 4.3):
4.1: Monitors and improves work performance

a) Describe an instance when you were not fully satisfied with your performance on a specific
task. What challenges did you face in executing the assignment?

b) What steps did you take to address the situation and what were the results?

c) How will you build upon this experience going forward?

4.2: Engages in professional development
a) What are your career goals for the next three-to-five years?

b) What have you done to achieve these goals and what role have others played in helping you
achieve these goals?

c) What will you do to achieve these goals and what role will others play in helping you achieve
these goals?

4.3: Recognizes limits to professional competence
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a) Describe an instance when you were assigned work that was slightly more advanced than
your capabilities at the time. What actions did you take in order to execute the assignment
effectively?

b) Was the effort entirely successful? Why or why not?

c¢) Having carried out these actions, what would you do differently next time?

Question 5: Teamwork and Leadership
ANSWER ONE OF THE FOLLOWING (5.1 or 5.2):
5.1: Plans and effectively manages teams and projects

a) Describe a time when you managed a project or team. What did you do to plan and execute
the assignment effectively?

b) What did you learn from this experience and how did your organization benefit as a result?

¢) How can you apply your learning to other workplace situations?

5.2: Works effectively as a team member

a) Describe a time when, as a member of a team, you worked with others to achieve a particular
objective. What challenges did you encounter and how did you overcome them?

b) What did this experience teach you about yourself and others?

c¢) Having gone through this experience, what would you do differently next time?

Summary Questions

In addition to the five reflective questions, CPA students will be provided with two brief summary
qguestions — one that asks CPA students to reflect on progress over the reporting period and
another that sets the focus for the next reporting period. These brief summary questions also
guide the discussions of CPA students with their mentors.

Summary Question A (MANDATORY):

Identify key competency areas (enabling and/or technical) you will focus on developing or
improving between now and your next meeting with your mentor. What is your action plan for
doing so?
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Summary Question B (OPTIONAL):

Looking back at your experience captured in this report, in which competency areas (enabling or
technical) do you feel most confident in your abilities and why?
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Appendix C: Guidance with proficiency

The following illustration is intended to provide guidance in determining the level of proficiency,
based on complexity, circumstance and autonomy.

Complexity: CPA students preparing complex financial statements, including note disclosures,
for an entity would generally be considered obtaining Level 2 proficiency. However, a CPA
student would not reasonably be expected to prepare the entire set of financial statements for a
complex entity — therefore, a Level 2 proficiency could also be developed by assuming
ownership of sections of these financial statements that include complex areas. Preparing
financial statements without notes could be low in complexity and therefore considered Level 1
proficiency.

Circumstance: Preparing the presentation of non-routine transactions in the financial
statements generally help develop Level 2 proficiency.

Autonomy: A CPA student is expected to perform with greater autonomy in tasks that are lower
in complexity and/or routine in nature to develop Level 2 proficiency. Likewise, tasks that are
highly complex and/or nonroutine can be performed with lower autonomy without impacting the
proficiency level.

An illustrative example follows.

Proficiency Guidance
lllustrative example for financial report preparation

Knowledge
utilization

Circumstance/Complexity

Retrieval/
comprehension

Low

) (2)

(-)

Prepare info COwnership Do F/S with notes,
to assist for sections of including some complex
with complex F/S, including accounting/non-routine
F/S preparation complex areas transactions

0

Assist in praparing
F/S: no material
deviations
from prior year

O,

Assist in preparing
a compilation

()

Prepare F/S and
full set of notes;

no material deviations
from pricr year

)

Prepare a
compilation

Independence/Autonomy

Practical Experience Requirements

57



REGULATIONS

Appendix D: Overview of experience reporting and assessments

Responsibility|

CPA students

| Experlence verification

Report factual information,
including duration, detailed
record of duties performed

Self-assess level of

| Pre-Approved programs
Indicate which pre-approved
program they are employed
in; record duration

Self-assess level of

proficiency

proficiency

with CPA student

Supervisor Sign-off on factual accuracy Feedback to mentor
Mentor Discuss self-assessment Discuss self-assessment

with CP& student

Pre-approved program

N/A

-

Sign-off on CPA student

leader progress to time of
departure, or completion of
program
g
Provincial Assesses experience report Aszesses experience report
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CPA Haromonized Education Policies Vol. 1

Vol. 1: Introduction

The CPA Harmonized Education Policies Vol. 1 outline the national guidelines
regarding the implementation of policies for admission, administration,
modules, module examinations, the common final examination (CFE), and other
policies for the CPA Professional Education Program (CPA PEP).

Certification requirements

Candidates must meet experience, education and examination requirements to
be eligible for CPA certification. Eligibility for public practice requires specific
experience, education, and examination requirements.1

Candidates are encouraged to complete the CPA Professional Education
Program (CPA PEP) and experience requirements concurrently.

The specific regulations and bylaws of the provincial/regional bodies take
precedence over these general guidelines and requirements. CPA candidates
are subject to the specific regulations and bylaws of the provincial/regional
body with which they have registered.

1 Contact your provincial body for specific requirements.
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1 Admission Policies

1.1  Admission requirements

To be admitted to the CPA Professional Education Program (CPA PEP),

applicants require:

¢ an undergraduate degree or Masters’ degree

e completion of prerequisite learning

¢ 120 credit-hours or equivalent of education (30 credit-hours?/
academic year)

e good character

An additional admission category is in section 7.4 Additional admission category.

1.1.1 International degree holders

Only degrees obtained from post-secondary institutions, which are recognized
in the /nternational Handbook of Universities published by the International
Association of Universities or a similar recognition service, will be accepted.
Canadian study permits are required for all international students studying

in Canada.

International degrees should be assessed for 120 credit-hours for

CPA PEP admission by a recognized qualification assessment service.
The gqualification assessment service may include non-degree academic
credit from an international professional designation to count toward the
credit-hour requirement.

The process for determining content equivalency is up to the regional/
provincial body in accordance with the CPA national recognition and
accreditation standards for post-secondary institutions. International
credentials are compared to the competency requirements of the CPA
Competency Map.

2 Credit-hour is an input measure meant to reflect student time required to earn credit for the course.
Generally a three credit course requires 33 hours of contact time (lectures etc.) or 132 hours of student

engagement time (lectures, tutorials, practice activities, testing or assessment, or preparation).
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1.1.2 Examples of degree requirements

CPA PEP applicants can meet the degree requirement, 120 credit-hours, and

prerequisite subject area coverage requirements in several different ways. For

example, each of the following would be considered to meet the requirements:

e a four-year undergraduate degree program that includes all the specific
prerequisite subject area coverage

¢ a four-year undergraduate degree plus CPA preparatory courses or other
recognized courses or programs that provide the required prerequisite
subject area coverage or

¢ a three-year undergraduate degree that includes all prerequisite subject
area coverage and is preceded by a year of post-secondary education,
such as a Quebec three-year university degree preceded by CEGEP, and
equivalent international baccalaureates

Achievement in the prerequisite learning must meet the following standard:

a) A passing grade or 60%, whichever is higher in each applicable core course,
and

b) A passing grade or 50%, whichever is higher, in each applicable non-core
course, and

c) A minimum GPA requirement of 65% or equivalent as calculated by
averaging grades across all of a student’s core courses.

d) Non-core courses include Introductory Financial Accounting, Introductory
Management Accounting, Economics, Statistics, Business Law, and
Information Technology.

e) Core courses are all other prerequisite courses except those identified as a
non-core course. If a course is not clearly included as a non-core course it
defaults to a core course.

1.1.3 Currency of education

For admission to the CPA PEP, candidates should have completed at least one

applicable course in each of the CPA competency areas of Financial Reporting,
Strategy and Governance, Management Accounting, Audit and Assurance, Finance
and Taxation within the last 10 years of application for admission to the CPA PEP.

Candidates with significant relevant work experience may apply for an
exemption from the currency requirement for a prerequisite course if they
successfully completed a relevant course more than 10 years prior to admission
to CPA PEP. Assessments of work experience may result in no exemption,

a full exemption from a prerequisite course, or a partial exemption from a
prerequisite course, requiring candidates to complete the module examination.
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1.2 Undergraduate degree definition

The undergraduate degree required for entry to CPA PEP must be granted by

an academic institution that either must be:

¢ a post-secondary academic institution that is authorized by the
appropriate regulatory authorities in Canada to grant degrees

¢ a university that provides post-secondary academic education and is
recognized in the /International Handbook of Universities published by the
International Association of Universities or a similar recognition service

* a post-secondary academic institution that is a member of the equivalent
national association in another country and is accredited by the
appropriate regulatory authorities in the other country to grant degrees

The academic institution must:

¢ be established or accredited by a statute or other governmental approval

* offer a program(s) of academic study beyond the general and compulsory
primary and secondary levels of schooling required by the government of
the country, state, or province as the case may be

For the purposes of the recognition of prerequisites, the academic institution

can accept instruction provided by either:

* a non-degree-granting institution, on behalf of a degree-granting institution

¢ an educational institution outside of Canada that is recognized for credit by
an authorized, degree-granting Canadian institution

To be acceptable, an international degree must require the equivalent of
academic achievement at the level of an undergraduate degree or equivalent,
and be granted by a degree-granting institution.

1.3 Conditional admission

CPA PEP applicants must satisfy all admission requirements before starting
the program. Applicants who represent that they have satisfied all of the
requirements, but their degree has not yet been formally conferred and/

or their official transcript for some prerequisite courses is not yet available,
will be granted conditional admission to start the first module of their
program. CPA PEP candidates are permitted to register for Core 1 and Core 2
while they are conditionally admitted. Examination results for Core 1 will be
released, however, examination results for Core 2 will not be released until
official documents verifying admissibility to the CPA PEP have been received
and processed (except in Ontario where official transcripts must be received
within four months of being registered as a candidate).
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1.4 Additional admission category

Mature entrants

A mature entrant into CPA PEP is defined as an individual who meets the
eligibility criteria described below:

1.

completion of at least eight years of relevant experience in any of the CPA
technical competency areas — Financial Reporting, Strategy and Governance,
Management Accounting, Audit and Assurance, Finance and Taxation — with
any two competency sub-areas developed to at least a Level 1 proficiency as
identified in the CPA Practical Experience Requirements standards document
(CPA PER)

submission of a comprehensive resume presenting all current and past work
experience, community service and volunteer activities

submission of all official transcripts from any prior university or college
courses taken

submission of three letters of reference from a:

i. current employer

ii. colleague who is a CPA or a member of an international accounting body
that has a reciprocity agreement with CPA Canada

iii. personal character reference

submission of a written personal statement on the individual’s desire, capacity
and commitment to pursuing the CPA designation

successful completion of prerequisite learning

1.5 Admission process
To complete admission to CPA PEP, applicants must submit the following:

1.

2.

3.

4.

a correctly completed application form
the appropriate fee remittance

all required supporting documentation, which may include official transcripts,
international credit equivalency reviews (e.g. World Education Services
Canada), transcripts from other recognized accredited bodies, proof of legal
name, and completed student or candidate code of conduct form

a study permit, for international, non-resident students studying in Canada
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2 Administrative
Policies

2.1 Time limitations
CPA PEP candidates must finish the CPA PEP modules and attempt the CFE
within six years of their initial start.

In special circumstances, the appropriate provincial/regional CPA body
may grant CPA candidates a period of intermission that will not be counted
towards their time limit for program completion; this is considered a
temporary program withdrawal. See 2.5.71 — Temporary program withdrawal
for more information.

For candidates registered in CPA PEP, the maximum duration for completing
the CPA certification program (education, experience and examination) must
not exceed seven years. In special circumstance, extensions may be granted

to candidates who can demonstrate substantial progress towards completion
of the CPA PEP and practical experience requirements.

2.2 Fees/refunds

Regional/provincial bodies will set course access fees and collect these fees
from students and candidates.

2.3 Transfers from other regions

On request from the candidate in CPA PEP, neces sary records will be
transferred from one region/province to another. Transfers should normally
occur at the completion of a CPA PEP module.

The student or candidate must be in good standing in the currently enrolled
region/province at the time of the request.

Receiving regional/provincial bodies will honour the assessment work
completed by the sending regional/provincial body.
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2.4 Program expulsion or suspension

Candidates in CPA PEP will be suspended or expelled from their respective
programs for:

e non-payment of fees

e failure to comply with regulations of provincial body

¢ exhausting module attempts or

¢ failure to complete the program within the established time limits

Candidates may be suspended or expelled from their respective programs for
academic or professional misconduct. For more information, see Chapter 6
Student Integrity and Behaviour Policies.

Candidates who are expelled may be considered for reinstatement based on:

a) whether the applicant merits and qualifies for re-instatement,

b) academic and/or experience requirements at the time of re-entry and
conditions to be completed if reinstated, and

c) all applicable regional regulations

2.5 Withdrawals

2.5.1 Temporary withdrawals

In special circumstances, candidates in CPA PEP can temporarily withdraw
from the program for a maximum two years in total. While they are withdrawn,
candidates do not have access to program course material, but may access
other benefits (job board, etc.).

2.5.2 Permanent program withdrawals

Candidates in CPA PEP can permanently withdraw in good standing from the
program by submitting a request in writing to their provincial/regional CPA
body. If they choose to reapply and get accepted to the program, the time limit
will reset.

2.5.3 Module withdrawals
Voluntary module withdrawal requests must be made in writing to the
appropriate provincial or regional body by the CPA PEP candidate.

Candidates withdrawing from a CPA PEP module are subject to the following:
¢ no module attempt is charged until the fourth Friday of the module
¢ a module attempt is charged after the fourth Friday of the module
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¢ a module attempt is charged and a failing mark is given if an examination
deferral to the next available offering is not granted

e required to restart the module if the candidate re-enrolls in the module and
complete all portions of the module including the workshop(s) and weekly
assignments

2.6 Readmission

Candidates who have temporarily withdrawn from CPA PEP (see Section 2.5.1
Temporary program withdrawals for more information) do not need to apply
for readmission and are eligible to continue in the program they were last
registered in if they notify the appropriate provincial/regional CPA body
before the two-year limit for temporary withdrawals.

Candidates in CPA PEP who:

¢ have been expelled or suspended (see Section 2.4 Program expulsion or
suspension for more information),

¢ have chosen to permanently withdraw (see Section 2.5.2 Permanent
program withdrawals for more information), or

¢ have exhausted all attempts to pass modules (see Section 3.7 Repeating a
module for more information)

must apply for readmission and, if readmitted, restart CPA PEP. All admission
requirements (see Section 1.1 Admission requirements for more information)
must be met including the currency of prerequisite education (see Section 1.1.3
Currency of Education for more information). The six year program time limit
is reset.

2.7 Academic accommodation

Candidates may request academic accommodations in the case of a
documented health condition or similar disability that may affect their ability to
participate in a module or attempt its examination. Appropriate documentation
must be provided and additional information may be requested to approve

the requested accommodation. More information on accommodations can be
found on the CPA Canada website.
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3 Module Policies

3.1 Module enrollment

Candidates in CPA PEP cannot take Core 2 before Core 1, but can take the
two core modules concurrently if they meet the applicable provincial/regional
requirements. They must pass the core modules before starting any elective
modules. Candidates must successfully pass two electives before starting
Capstone 1 and must pass Capstone 1 before starting Capstone 2.

Candidates must pass all modules before attempting the common final
examination (CFE).

3.2 Course exemptions
The only CPA PEP module exemptions are from a CPA accredited program.

3.3 Module audits

With the exception of the Capstone 2 module, candidates who have passed a
CPA PEP module are not permitted to participate in online activities or at face-
to-face workshops of subsequent offerings of that module.

3.4 Module assignments

To be eligible to attempt the module examination, candidates in the CPA PEP
must submit a minimum number of completed assignments as established for
the module. Submitted assignments not meeting the minimum standard will be
considered incomplete. This will count as a module attempt and the candidate
will be required to repeat the module. Repeating a module requires successful
completion of all components, including the workshop(s), assignments and the
module-end examination.

3.4.1 Late assignments

No late CPA PEP assignments will be accepted; however extensions may be
granted under extenuating circumstances. All extension requests are expected
to be submitted with appropriate supporting documentation.
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3.5 Module workshops and in-class sessions

Attendance is mandatory for the entire CPA PEP workshop session. Arriving
late (see Section 3.5.1 Late arrival) or unapproved workshop absences (see
Section 3.5.2 Workshop absences) may result in the candidate failing the
workshop (see Section 3.5.3 Failed workshops).

3.5.1 Late arrival
CPA PEP candidates who have arrived late will be required to complete a
make-up assignment and may be charged a make-up assignment fee.

3.5.2 Workshop absences

In special circumstances (such as illness or family member death), permission
may be granted to miss a CPA PEP workshop, with documented proof of
extenuating circumstances required.

Candidates will be required to complete a make-up assignment and may be
charged a make-up assignment fee.

Permission may be granted for a maximum of one workshop absence while the
candidate is in the CPA PEP. If special circumstances require further absences
the candidate will be required to retake the module at a later offering.

3.5.3 Failed workshops

In the core and elective modules, candidates who do not attend the workshop
and do not complete the required make-up assignments are not permitted

to attempt the module-end examination. This counts as a module attempt
and candidates are required to complete the entire module to be eligible to
attempt the examination.

For the Capstone modules, candidates who do not attend the workshop and
do not complete the required make-up assignments will fail the module.

3.6 Passing a module

To pass the core and elective CPA PEP modules, candidates must achieve
competency, as determined by the Board of Examiners, on the module-

end examination. To pass the CPA PEP Capstone modules, candidates must
successfully meet the components of the passing profile for each module as
determined by the Pre-certification Education Directors Committee.

Supplemental examinations will not be offered for CPA PEP. Candidates who
fail a module examination must wait for a subsequent provincial/regional
examination offering to attempt it again.

10
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3.7 Repeating a module

Candidates in CPA PEP have three attempts to pass a core module, after
which they are expelled. Candidates can attempt each elective module up

to three times. After the third unsuccessful attempt, no further attempts for
that module can be made without withdrawal from the program (refer to
Section 2.5.2 Permanent program withdrawal) and successful readmission to
the CPA PEP (refer to section 2.6 Readmission). Candidates who are unable
to successfully complete two of the electives are expelled. A module attempt
includes a module and/or examination attempt.

Candidates who fail a module-end examination may be eligible to attempt a
subsequent regional offering of that examination with or without taking the
associated module offering. Candidates who have failed a module examination
twice are required to retake the module before attempting the examination
again. Repeating a module requires successful completion of all components,
including the workshop(s), assignments and the module-end examination.
Candidates should check with their province/region CPA body if they are
unsure of what options are applicable to their situation.

Candidates who are unsuccessful completing Capstone 1 or Capstone 2 are
required to repeat the module. Candidates have three attempts to pass each
capstone module. After the third unsuccessful attempt, no further attempts
for that module can be made without withdrawal from the program (refer to
Section 2.5.2 Permanent program withdrawal) and successful readmission to
the CPA PEP (refer to section 2.6 Readmission).

3.8 Access to courses in D2L (Brightspace)

Candidates will have access to their modules in D2L (Brightspace) until

the announcement of their successful completion of the Common Final
Examination (CFE) on the results release date. Six months following the
successful completion of the CFE, modules will be “retired” and students/
candidates will no longer have access. The six-month window is sufficient
to allow students/candidates to complete each module. In special
circumstances, access beyond the six month time limit can be arranged if
the regional/provincial staff approves the request. A fee may be applied for
extended access.

11
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4 Module Examination
Policies

4.1 Module examinations

Candidates must comply with the examination writing rules, and all applicable
provincial/federal laws. CPA members are not permitted to write CPA PEP
module-end examinations, except where specifically allowed for public
accounting registration purposes.

Candidates may be provided with access to reference material during all
module-end examinations. The nature and volume of reference material will be
adapted to each module’s assessment objectives.

4.2 Module examination deferrals

CPA PEP candidates who have completed the module assignments and
completed the workshop in the core and elective modules may be able to choose
not to write the module-end examination and defer writing the examination
until the next provincial/regional examination offering, as per provincial/regional
policies. Deferrals do not require extenuating circumstances and may be
requested without supporting documentation. Candidates may only defer the
module-end examination once per module attempt. If they do not attempt the
examination at the next provincial/regional offering, they fail the module and an
attempt is charged. Candidates must then retake the full module (refer to Section
3.7 Repeating a module) before they can write the module-end examination
again. All deferral requests should be made to the appropriate provincial/regional
body within three business days after the module-end examinations and may be
subject to the provincial/regional deferral fee. CPA PEP candidates who have been
granted a challenge examination are not eligible for deferral.

4.3 Module examination appeals (remark)

Only CPA PEP module-end examination results and the Common Final
Examination (CFE) results are subject to appeals (remark). Appeals (remark
requests) must be made within three business days after the examination
results are released, and are subject to a fee.

12
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The following process applies to appeals (remark) requested by students who

fail course-end examinations:

i) Objective Format Portion: When the style of objective format includes a
written component (e.g., short answer or fill in the blank), the responses
will be reviewed. If there is a combined score (objective and case portions
combined), the score will be re-tabulated to verify its accuracy. However,
since the responses to all objective format questions will be input and
marked electronically, there is no need to re-tabulate.

ii) Written Portion: A marker’s judgment should be accepted in the absence
of evidence strongly supporting that their judgment was in error. A change
to the candidate’s results should be made only if one or more of the
following errors occurred, the markers:

— misapplied the marking guidelines

— failed to consider a relevant section of the student’s response (e.g. the
markers missed a relevant discussion somewhere in the paper, etc.)

— exhibited poor application of judgment

Appeals are not available for an unsuccessful Capstone 1 panel presentation
result as the decision is made by a panel of CPA members. All failures of
Capstone 1 are marked at least twice and also reviewed by another province/
region before releasing a failed result.

4.4 Module examination feedback

Feedback on performance for the module-end examinations will be provided
to candidates who fail through a results report, adapted to the nature of

each examination. No additional feedback will be provided with the result of a
remark.

Module-end examinations are non-disclosed examinations. Candidates do not
have direct access to module-end examinations once they are written, and will
not have access to the module-end examination questions, marking keys or any
other marking materials.

13
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5 Common Final
Examination
Policies

5.1 Common final examination format

The common final examination (CFE) is a three-day examination:

¢ Day 1 of the three days will be an individual response to a large case that
is linked to the large case that was worked on in groups in Capstone 1.

« Day 2 of the three days will be a large case that will evaluate a candidate’s
ability to demonstrate depth of competency in either Financial Reporting
or Management Accounting (will depend on the case), and in one Elective
area of choice. Most candidates can choose any role (they are not limited
to their electives) and must declare their choice when they register for the
CFE. Candidates intending to practice public accounting must choose the
Assurance role.

¢« Day 3 of the three days will be a mix of smaller cases that will evaluate the
breadth of competency development and provide additional opportunities
to demonstrate depth in Financial Reporting and Management Accounting.
All candidates will play the same role in each case.

Day 1 of the CFE is evaluated independently from Day 2 and Day 3 of the
CFE. Day 2 and Day 3 of the CFE are evaluated as one unit. Candidates must
be successful on both portions of the CFE:

¢ Day 1and

e Day 2 and Day 3

The examination will be computer-based. Candidates will be provided with
access to reference material for the CFE.

14
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5.1.1 CFE Eligibility

Candidates are eligible to attempt the CFE once they complete the Capstone
examination preparation module as part of the CPA PEP or an accredited post-
secondary institute. For more information, see Section 3.1 Module enrollment.

Candidates must comply with the examination writing rules, and all applicable
provincial/federal laws.

CPA members and CPA candidates who already successfully completed the
CFE are not permitted to write the CFE.

5.2 First attempt of the common final examination

Candidates attempting the CFE for the first time must attempt all three days of
the same examination offering.

Candidates must attempt the Day 1 case that is linked to the Capstone 1 module
they completed the first time, provided that case is available.

5.3 Repeating the common final examination

Candidates are allowed three attempts to pass the CFE. Candidates with
extenuating circumstances may appeal to their province/region for a fourth
attempt and it may be granted with special permission.

5.3.1 Day 1 of the CFE

The Capstone 1 case is linked to Day 1 of the CFE, and will be used for the
two CFEs immediately following the Capstone 1 module.

Candidates must choose one of the two most recent Capstone 1 cases.

The Day 1 CFE case will be linked to the selected Capstone 1 case. Candidates
are responsible for familiarizing themselves with whichever Capstone 1 case
they select.

5.3.2 Day 2 and Day 3 of the CFE
Candidates who fail Day 2 and Day 3 of the CFE must reattempt both days as
one unit.

5.3.3 Three Days of the CFE

Candidates who fail all three days of the CFE must reattempt all three days
of the CFE as one unit at their next attempt. Day 1 of the CFE and Day 2 and
Day 3 of the CFE are only separable if a candidate previously passed one
portion of the CFE.

15
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5.4 Common final examination deferral
The CFE will be offered at least once a year. After completing the Capstone
modules, candidates can defer attempting the CFE until the next offering.

The Capstone 1 case is linked to Day 1 of the CFE, and will be used for the two
CFEs immediately following the Capstone 1 module in which the case was first
used. Candidates who defer attempting the CFE will only have one attempt at
Day 1 before the Capstone 1 case is retired.

Candidates must choose one of the two most recent Capstone 1 cases.

The Day 1 CFE case will be linked to the selected Capstone 1 case. Candidates
are responsible for familiarizing themselves with whichever Capstone 1 case
they select.

5.5 Common final examination appeals (remark)
Candidates who fail the CFE can appeal (request a remark of) their results.

A review (remark) of the results will be conducted only for the portions of the
CFE that received an unsuccessful result (Day 1, Day 2 and Day 3 combined,
or all three days). A fee will be applied for appeal (remark) requests and wiill
be refunded if the appeal (remark) provides a successful result. To appeal

the results, candidates must submit their appeal (remark) request to the
provincial/regional body in which they are registered within 15 days after the
exam results have been publicly released.

5.6 Common final examination feedback

After each Common Final Examination (CFE) offering, a CFE report will be
published with commentary from the Board of Examiners on candidates’
performance on Day 1, Day 2 and Day 3 of the CFE.

16
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6 Academic Integrity
and Professional
Conduct Policies

6.1 Academic integrity

The CPA profession takes academic integrity seriously. Academic misconduct
in CPA PEP includes (but is not limited to): plagiarism, the enabling of
plagiarism, or theft of another or former student or candidate’s work.

Submissions will be monitored for evidence of plagiarism. Refer to the
provincial/regional policies for penalties.

6.2 Professional conduct

Candidates are expected to behave professionally throughout the programs.
Professional conduct includes (but is not limited to): adhering to provincial/
regional codes of conduct, behaving ethically, demonstrating integrity

and honesty, and exhibiting respect to others including all written and

oral communication with students, candidates, facilitators, session leaders,
educational staff, and provincial, regional, and national administrative staff.
Penalties for unprofessional conduct may result in disciplinary action by the
provincial/regional bodly.

17
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Appendix A:
Day 1 of the CFE

The following table contains information for candidates who fail Day 1 of
the CFE.

CFE Day 1 Options (if applicable)

Attempt

First Candidates are required to write the CFE Day 1 case linked to the Capstone 1
module they completed. (For more detailed information, see Section 5.2
First attempt of the common final examination.)

Second or Candidates who fail Day 1 of the CFE must choose one of the two most

Third recent Capstone 1 cases, if available. The Day 1 CFE case will be linked to the

selected Capstone 1 case.

For more detailed information, see Section 5.3.1 Day 1 of the CFE. Candidates
have the option to re-enrol in the Capstone 2 module.

Candidates are responsible for familiarizing themselves with whichever
Capstone 1 case they select.

18
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Vol. 3: Introduction

The CPA Harmonized Education Policies Vol. 3 outline the national guidelines
regarding the implementation of policies for admission, administration, courses,
course examinations and other policies for CPA preparatory courses.

The specific regulations and bylaws of the provincial/regional bodies take
precedence (where applicable) over these general guidelines and requirements.
Contact your provincial/regional CPA body for specific requirements.
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1 Admission Policies

1.1  Admission requirements

To be admitted to CPA preparatory courses (formerly CPA PREP),

applicants require:

« completion of a minimum of 30 credit-hours' or equivalent of education
at a post-secondary institution

e good character

An additional admission category is in section 7.4 Additional admission category.

1.1.1 International applicants

Credit-hours or equivalent education obtained from post-secondary
institutions, which are recognized in the International Handbook of
Universities published by the International Association of Universities or a
similar recognition service, will be accepted. Canadian study permits are
required for all international students studying in Canada.

International education should be assessed for CPA preparatory course
admission by a recognized qualification assessment service. The
qualification assessment service may include non-degree academic
credit from an international professional designation to count toward the
credit-hour requirement.

The process for determining content equivalency is up to the regional/
provincial body in accordance with the CPA national recognition and
accreditation standards for post-secondary institutions. International credentials
are compared to the competency requirements of the CPA Competency Map.

1 Credit-hour is an input measure meant to reflect student time required to earn credit for the course.
Generally a three credit course requires 33 hours of contact time (lectures etc.) or 132 hours of student

engagement time (lectures, tutorials, practice activities, testing or assessment, or preparation).
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1.2 30 credit-hour definition

The completion of the minimum 30 credit-hours required for entry into CPA

preparatory courses must be granted by an academic institution that either

must be:

e a post-secondary academic institution that is authorized by the appropriate
regulatory authorities in Canada to grant degrees and/or diplomas

e a university that provides post-secondary academic education and is
recognized in the International Handbook of Universities published by the
International Association of Universities or a similar recognition service

¢ a post-secondary academic institution that is a member of the equivalent
national association in another country and is accredited by the appropriate
regulatory authorities in the other country to grant degrees

The academic institution must:

e be established or accredited by a statute or other governmental approval

¢ offer a program(s) of academic study beyond the general and compulsory
primary and secondary levels of schooling required by the government of
the country, state, or province as the case may be

For the purposes of the recognition of prerequisites, the academic institution

can accept instruction provided by either:

¢ a non-degree-granting institution

e an educational institution outside of Canada that is recognized for credit by
an authorized, degree-granting Canadian institution

1.3 Conditional admission

Applicants must satisfy all admission requirements before starting CPA
preparatory courses. Applicants who have satisfied all of the requirements, but
their 30 credit-hours have not yet been formally conferred and/or their official
transcript is not yet available, will be granted conditional admission to start

a CPA preparatory course. Students are permitted to register in all eligible
(i.e., prerequisite requirements are met) CPA preparatory courses within four
months of their initial application for admission to CPA preparatory courses
while they are conditionally accepted. Courses that start within the four-month
period can be completed and examination results will be released. Students
will automatically be deregistered from all CPA preparatory courses that start
after the four-month period if official transcripts have not been provided.
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1.4 Additional admission category

Mature entrants
A mature entrant into CPA preparatory courses is defined as an individual who
meets the eligibility criteria described below:

1. completion of at least three years of relevant experience in any of the CPA
technical competency areas — Financial Reporting, Strategy and Governance,
Management Accounting, Audit and Assurance, Finance and Taxation — with
any two competency sub-areas developed to at least a Level O proficiency as
identified in the CPA Practical Experience Requirements standards document
(CPA PER)

2. submission of a comprehensive resume presenting all current and past work
experience, community service and volunteer activities

3. submission of all official transcripts from any prior university or college
courses taken, if applicable

4. submission of two letters of reference from a:
i. current employer
ii. personal character reference

1.5 Admission process
To complete admission to CPA preparatory courses, applicants must submit
the following:

1. a correctly completed application form
2. the appropriate fee remittance

3. all required supporting documentation, which may include official transcripts,
international credit equivalency reviews (e.g. World Education Services
Canada), transcripts from other recognized accredited bodies, proof of legal
name, and completed student or candidate code of conduct form

4. a study permit, for international, non-resident students studying in Canada
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2 Administrative
Policies

2.1 Fees/refunds

Regional/provincial bodies will set course access fees and collect these fees
from students.

2.2 Transfers from other regions

On request from the student, necessary records will be transferred from one
region/province to another. Transfers should normally occur at the completion
of a CPA preparatory course.

The student must be in good standing in the currently enrolled region/province
at the time of the request.

Receiving regional/provincial bodies will honour the assessment work
completed by the sending regional/provincial body.

2.3 Expulsion or suspension

Students will be suspended or expelled from a CPA preparatory course for:

* non-payment of fees

¢ failure to comply with regulations of provincial CPA body, where applicable
¢ exhausting course or examination attempts

Students may be suspended or expelled from taking CPA preparatory courses
for academic or professional misconduct. For more information, see Chapter 5
Student Integrity and Behaviour Policies.

Students who are expelled may be considered for reinstatement based on:

¢ whether the applicant merits and qualifies for re-instatement and

* academic and/or experience requirements at the time of re-entry and
conditions to be completed if reinstated.
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2.4 Withdrawals

2.4.1 Temporary withdrawals

In special circumstances, students taking CPA preparatory courses can
temporarily withdraw from taking additional courses for a maximum two years
in total. While they are withdrawn, students do not have access to course
material and cannot request transfer credits from post-secondary institutions,
but may access other benefits (job board, etc.).

2.4.2 Permanent withdrawals
Students taking CPA preparatory courses can permanently withdraw in

good standing by submitting a request in writing to their provincial/regional
CPA bodly.

2.4.3 Course withdrawals
Voluntary course withdrawal requests must be made in writing (or online where
required) to the appropriate provincial/regional CPA body by the student.

Students withdrawing from a CPA preparatory course are subject to the

following:
* no course attempt charged if the withdrawal request occurred after the first

day of class and 24 hours before the final examination

* a course attempt charged if the final examination is attempted

¢ a course attempt charged and a failing mark given if an examination
deferral to the next available offering is not granted, or if a student fails to
attend the examination without notice

* arequirement to restart the course if the student re-enrolls in the course

2.5 Readmission

Students who have temporarily withdrawn from CPA preparatory courses
(see Section 2.4.1 Temporary withdrawals for more information) do not need
to apply for readmission and are eligible to continue taking CPA preparatory
courses if they notify the appropriate provincial/regional CPA body before the
two year limit for temporary withdrawals.

Students who have been expelled or suspended (see Section 2.3 Expulsion or
suspension for more information), or have chosen to permanently withdraw
(see Section 2.4.2 Permanent withdrawals for more information) must apply

for readmission to take CPA preparatory courses. All admission requirements
(see Section 1.1 Admission requirements for more information) must be met and
applicants are subject to academic entry requirements at that time.
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2.6 Academic accommodation

Students taking CPA preparatory courses may request academic
accommodations in the case of a documented health condition or similar
disability that may affect their ability to participate in a course or attempt its
examination. Appropriate documentation must be provided and additional
information may be requested to approve the requested accommodation.
Students should contact their provincial/regional body for request details.
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3 Course Policies

3.1 Course enrollment

The order in which CPA preparatory courses are completed depends on any

course exemptions students receive:

¢ Introductory Financial Accounting and Introductory Management
Accounting are prerequisites for:
— Intermediate Financial Reporting 1
— Intermediate Financial Reporting 2
— Advanced Financial Reporting
— Corporate Finance
— Audit and Assurance
— Taxation
— Intermediate Management Accounting
— Performance Management

¢ Introductory Management Accounting may be taken concurrently with
but not prior to Introductory Financial Accounting.

¢ Intermediate Financial Reporting 1is a prerequisite for Intermediate
Financial Reporting 2.

¢ Intermediate Financial Reporting 2 is a prerequisite for Advanced
Financial Reporting.

¢ |Intermediate Financial Reporting 1 and Intermediate Financial Reporting
2 are prerequisites for Audit and Assurance and Taxation.

¢ Corporate Finance is a prerequisite for Intermediate Management
Accounting.

¢ |ntermediate Management Accounting is a prerequisite for Performance
Management.

 Economics, Statistics, Business Law and Information Technology may be
taken at any time.
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Non-core courses Core courses*
Introductory Financial Accounting Intermediate Financial Reporting 1
Introductory Management Accounting Intermediate Financial Reporting 2
Economics Advanced Financial Reporting
Statistics Corporate Finance
Business Law Audit and Assurance
Information Technology Taxation
Intermediate Management Accounting
Performance Management

* The 10 year currency requirement applies only to the core courses.

Note: For information on time limitations for recognizing completed CPA
preparatory courses for admission and enrollment eligibility, refer to the
currency of education sections of the Harmonized Education Policies for the
CPA Professional Education Program (CPA PEP) or Advanced Certificate

in Accounting and Finance (ACAF) National Examination Policies.

3.2 Course exemptions

An exemption will be granted for a CPA preparatory course if the student has
taken an equivalent course and passed with a mark of at least 60% for a core
course or a mark of at least 50% for a non-core course. For more detailed
information, see Section 1.1 Admission requirements.

Applicants whose academic credits can be sufficiently verified for equivalence
through acceptable supporting documentation (for example, official transcripts,
course syllabus, etc.) will be provided appropriate course exemptions for the
CPA preparatory course(s).

Academic credits that cannot be sufficiently verified for equivalence through
acceptable supporting documentation (for example, official transcripts, course
syllabus, etc.) will result in the applicant not receiving course exemptions.

Preparatory course exemptions that are granted, as they meet the currency

of education aspect at the time the transcript assessment is completed, will

be honored for admission to CPA PEP provided they still meet the currency

of education policy (Section 1.1.3 Currency of Education of CPA Harmonized
Education Policies Vol. 1) at that time. The completion of updated courses may
be required for any expired exemptions.

Note: A grade point average (GPA) of 65% or higher over all core courses is
required for entry into the CPA Professional Education Program (CPA PEP).

27


https://www.cpacanada.ca/-/media/site/operational/ec-education-certification/docs/r2-00651-hep-pep-vol1_en.pdf?la=en&hash=5B33AFBB3C3938D45FAC20519AD33EDAFB7D3FEB
https://www.cpacanada.ca/-/media/site/operational/ec-education-certification/docs/r2-00651-hep-pep-vol1_en.pdf?la=en&hash=5B33AFBB3C3938D45FAC20519AD33EDAFB7D3FEB
https://www.cpacanada.ca/-/media/site/operational/ec-education-certification/docs/g10442-ec_en_acaf-examination-policies_final.pdf
https://www.cpacanada.ca/-/media/site/operational/ec-education-certification/docs/g10442-ec_en_acaf-examination-policies_final.pdf

CPA Harmonized Education Policies Vol. 3

3.3 Course projects

To be eligible to attempt a course-end examination, students must submit all
of the projects specified for the course. Submitted projects not meeting the
minimum standard will be considered incomplete and students will not be
eligible to write the final examination or to request an examination deferral.

3.3.1 Late projects

No late CPA preparatory course projects will be accepted; however, extensions
may be granted under extenuating circumstances by contacting your
provincial/regional CPA body. Extension requests must be submitted two days
prior to the deadline.

3.4 Class attendance

Attendance is not mandatory for CPA preparatory classroom or webinar
sessions. Students have the option to review distance learning through the
online materials.

3.5 Passing a Course

To pass a CPA preparatory course, students must achieve a passing grade

of 50% on non-core courses and a passing grade of 60% on core courses.

The final mark on the course, which may be based on various assessments,
determines the passing grade.

Note: A GPA of 65% or higher on the core courses is required for entry into
the CPA PEP.

3.6 Repeating a course
Students have up to a maximum of three attempts to pass each CPA
preparatory course.

For core courses, a passing mark is 60%. Students are permitted only one
rewrite attempt per course and must qualify for the rewrite with a mark of
50% or better.
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For core courses, a passing mark is 60%.

¢ A student who fails an attempt at a course with a mark of 50% and above
can attempt the rewrite examination provided they have not already com-
pleted a rewrite attempt or exhausted their three examination attempts.

¢ A student who fails an attempt with a mark less than 50% must retake the
course before another attempt at the examination is permitted provided
they have not already exhausted their three examination attempts.

If the third attempt is unsuccessful, students will not be able to attempt the
CPA preparatory course again. However, they can choose to complete the
equivalent course at a post-secondary institution and can continue taking other
CPA preparatory courses.

3.7 Access to courses in Brightspace (D2L)

Students taking CPA preparatory courses will have access to their courses in
Brightspace (D2L) for six months from the course completion date. At that
point, courses will be “retired” and students will no longer have access. The six
month window is sufficient to allow students to complete each course.
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4 Course Examination
Policies

4.1 Course examinations

Students taking CPA preparatory courses must comply with the examination
writing rules, and all applicable provincial/federal laws. CPA members are not
permitted to write CPA preparatory course-end examinations.

Students may be provided with access to reference material during all course-
end examinations. The nature and volume of reference material will be adapted
to each course’s assessment objectives.

4.2 Course examination deferrals

Students taking CPA preparatory courses who have completed the course
assignments can choose not to write the course-end examination and defer
writing the examination until the next regional examination offering. If they
do not attempt the examination at the next regional offering, they fail the
course and an attempt is charged. Deferral requests should be made to the
appropriate provincial/regional body within three business days after the
examination. Specific fees and policies pertaining to examination deferrals
may vary between regions. Students should contact their provincial/regional
bodies for details.

4.3 Course examination remarks

Appeals of examination results are permitted for students who “Fail” a core
course only. Remark requests must be made within three business days after
the examination results are released, and may be subject to a fee.

It is possible that remarks results will not be available before the next course
begins. In this event and where one course is a prerequisite for a subsequent
course, students may choose to enroll in and begin the next course. If the
remark does not provide a change to a passing grade, students must leave
the course.
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All examination responses are marked once. After the results are recorded,
the constructed response questions are remarked for results falling within

a set range of the course passing grade. Differences between the first and
second marking are arbitrated by a third marker, ensuring fairness in marking
the student responses around the course passing grade. For more detailed
information on the appeal process, refer to the Appeal of Examination Results
document located on D2L.
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5 Student Integrity
and Behaviour
Policies

5.1 Academic integrity

The CPA profession takes academic integrity seriously. Academic misconduct
for students taking CPA programs and courses includes (but is not limited to)
plagiarism, the enabling of plagiarism and theft of a current or former student
or candidate’s work.

Submissions will be monitored for evidence of plagiarism. Penalties for
academic misconduct may results in disciplinary action as stated in the CPA
Canada Plagiarism Policy or the rules and regulations of your provincial/
regional CPA body.

5.2 Professional conduct

Students taking CPA preparatory courses are expected to behave
professionally. Appropriate behavior includes but is not limited to: adhering

to provincial/regional codes of conduct, behaving ethically, demonstrating
integrity and honesty, and exhibiting respect to others including all written
and oral communication with students, candidates, facilitators, session leaders,
educational staff, and provincial, regional, and national administrative staff.
Penalties for inappropriate behaviour may result in disciplinary action as stated
by your provincial/regional CPA body.
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Appendix:
CPA Preparatory
Course Credit
Allocation

Course ‘ Number of credits

Introductory Financial Accounting (IFA) 3

Introductory Management Accounting (IMA)

Economics (ECO)

Statistics (STA)

Intermediate Financial Reporting 1 (IF1)

Intermediate Financial Reporting 2 (IF2)

Advanced Financial Reporting (AFR)

Corporate Finance (COF)

Audit and Assurance (AUA)

Taxation (TAX)

Intermediate Management Accounting (MAA)

Performance Management (PMA)

Business Law (BUL)

N | N N | W W N W N W N W KN W

Information Technology (ITE)

* Business Law and Information Technology Preparatory courses taken prior to April 1, 2017 were
only granted 1.5 credits each.

CPA Professional Education Program admission requires:

e an undergraduate degree or Masters’ degree

¢ completion of prerequisite learning with a GPA of 65% or higher overall
core courses
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* 120 credit-hours or equivalent of education (30 credit-hours**/one academic
year of full-time or equivalent education)
e good character
**Credit-hour is an input measure meant to reflect student time required to earn credit for the
course. Generally a three credit course requires 33 hours of contact time (lectures etc.) or 132

hours of student engagement time (lectures, tutorials, practice activities, testing or assessment,
or preparation).
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PREAMBLE TO THE STUDENT CODE OF
CONDUCT

INTRODUCTION

It is a hallmark of a profession that there is a voluntary assumption, by those who comprise it and those
seeking to enter it, of ethical principles which are aimed, first and foremost, at protection of the public and,
second, at achieving orderly and courteous conduct within the profession. Those responsibilities are to:

¢ the public interest;

* clients and employers;

e others, including employees and professional colleagues;
* the profession itself and CPA Ontario.

A profession is a calling. It has:

e mastery of a particular intellectual skill, acquired by lengthy training and education;

« a foundation based on the provision of services to others through the application of the acquired
skill to their affairs;

* the provision of personal services rather than entrepreneurial dealing in goods;

¢ the requirement for objectivity in the practice of the profession;

¢ the subordination by those who belong to it of personal interests to the public good,;

e accountability to and governance by peers in the profession;

¢ an independent body of peers which sets and maintains standards of qualification, attests to the
competence of the members, and safeguards and develops the skills and standards of the profession;

¢ a code of ethical conduct, set out and enforced by that body, designed principally for the
protection of the public; and

¢ a belief by those within the profession that they have a duty to further the development of the
profession, increasing its knowledge and sharing knowledge and techniques with their peers.

Chartered professional accountancy is a profession.

The Student Code of Conduct (“the Student Code”) informs Students of CPA Ontario and the public
regarding what is acceptable professional conduct, as well as what may be professional misconduct. The
Student Code, which is enforceable by sanctions, does not by its nature state the most that is expected
of Students, but instead defines a minimum level of acceptable conduct. Compliance with the Student
Code is mandatory.

The Student Code is derived from the following fundamental principles of ethics which underlie the
tenets of professional conduct:

¢ integrity

¢ objectivity

¢ professional competence
e professional behaviour

* due care

e confidentiality.



CHARTERED PROFESSIONAL ACCOUNTANTS OF ONTARIO STUDENT CODE

GOVERNANCE OF STUDENTS

The Student Code sets out Rules of professional conduct that impose obligations on Students

and specifically on Student behavior. Where Commentary is provided, it is intended to assist the
understanding and application of the related Rule or definition and will not cover all situations. This
Student Code is to be read and applied in light of this Preamble, the definitions included in this Student
Code, as well as the definitions in and the provisions of the Act, the by-laws and regulations of CPA
Ontario and Rule 204 of the CPA Code of Professional Conduct (the Independence Standard).

The Student Code applies to all Students by virtue of their enrolment, whether or not they are identified
as, or acting as, a Student of CPA Ontario, regardless of whether the activity or service is remunerated,
and irrespective of where the conduct takes place. Students are also responsible for the conduct of
those under their direction, and for ensuring they have adequate supervision and training.

INDEPENDENCE STANDARD

Students are reminded that they are not only subject to the Student Code of Conduct but are subject to
Rule 204 (Independence) in the CPA Code of Professional Conduct. For ease of reference, that Rule is
attached to this Code; however, Students are cautioned to consult the CPA Code of Professional Conduct
directly to ensure they are aware of the current obligations which may change from time to time.
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DEFINITIONS

In the Student Code, except as provided below words have the same meaning as they do in the Act, the
By-laws and Regulations of CPA Ontario, and:

“client” includes any person or entity for whom the Student, or the Student’s firm, employer, business,
or practice, provides or is engaged to provide a professional service, and may include other interested
third parties.

“confidential information” means information obtained in the course of a professional services
relationship with a person. The information is confidential regardless of the nature or source of the
information or the fact others may share the knowledge. The information remains confidential until that
person authorizes it to be divulged.

“conflict of interest” means an interest, restriction or relationship that would be seen by a reasonable
observer to influence a Student’s judgment or objectivity in the provision of the professional service, such
as where a Student:

(a) isin a position or has placed any person in a position where any of the Student’s interests conflict
with the interest of that party; or

(b) is in a position where the duty owed to one party creates a professional or legal conflict with the
duty owed by the Student to another party.

“consent” means fully informed and voluntary consent provided in writing or reduced to writing and
provided to all parties as soon as practicable after the consent is given.

“Firm” means an entity registered with CPA Ontario as a firm, and includes: a partnership, including a
limited liability partnership; a professional corporation; a sole proprietorship; and any other permitted
association of members of CPA Ontario.

“Member Code” means the CPA Code of Professional Conduct.
“professional misconduct” includes conduct, in any jurisdiction, of:

e a Student acting in a professional capacity that tends to bring discredit upon the profession,
including not being in compliance with any requirement of CPA Ontario’s Bylaws or regulations, the
Act, the Independence Standard or the Student Code;

¢ a Student acting in a personal capacity that tends to bring discredit upon the chartered
professional accounting profession.

“professional services” includes any activity of a Student, whether undertaken for remuneration or not,
where any person, including but not limited to an employer, client, colleague, associate, or member of the
public, may reasonably rely on the Student’s registration with CPA Ontario or the Student’s knowledge or
assertions of professional competence.

“regulatory body” includes a body that has power to compel a person to appear and answer to allegations
relating to compliance with its requirements. In this context, such a regulatory body’s requirements include
legislation that it is empowered to enforce, whether against its own memlbers or the public generally, codes
of ethics, bylaws, regulations, professional or practice requirements and similar standards.
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100 RESPONSIBILITIES TO THE PUBLIC

Students have a fundamental responsibility to protect and advance the interests of the public in priority
to their own interests and responsibilities. A Student’s responsibilities in this regard extend past their own
behavior to the behavior of colleagues and the profession.

101 INTEGRITY

A Student has a duty to perform all professional services with integrity.

1.

COMMENTARY

A person who acts with honesty and truthfulness and whose actions, values and principles
are consistent is described as having integrity.

. Students may be exposed from time to time to situations that place pressures upon their

integrity. A Student seeking to become a Chartered Professional Accountant recognizes
that credibility and value as a professional depend largely on integrity and objectivity.

. Students are reminded that plagiarism and other forms of academic misconduct are

contained in the Academic Code of Conduct and will be dealt with as provided there;
however, such actions may also constitute a breach of this Student Code of Conduct.

102 PROFESSIONAL MISCONDUCT

A Student shall not engage in professional misconduct.

1.

COMMENTARY

Professional misconduct includes non-compliance with any order or resolution of the
Council, or any order of any officer, agent, tribunal, committee or other authoritative
body acting on behalf of CPA Ontario, made under the Act or CPA Ontario’s bylaws and
regulations, the Member Code and the Student Code.

. Students are reminded that legislation or bylaws, or both, are likely to provide that the

coming into force of new bylaws, regulations, this Student Code or other governing
documents does not relieve Students from the obligation to have been compliant with
former bylaws, regulations, Codes or other governing documents, nor does it relieve a
Student’s obligation to comply with any order issued by or on behalf of CPA Ontario under
the former bylaws, regulations, Codes or other governing documents.
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103 ASSOCIATION WITH FALSE AND MISLEADING INFORMATION

A Student shall not make or associate with any information which the Student knows, or should know, is
false or misleading, whether by statement or omission.

COMMENTARY

1. Professional duty prohibits a Student from making or being associated with any documents
or information, whether written or oral, which the Student knows, or should know, to be
false or misleading, whether or not the making or association is subject to a disclaimer of
responsibility.

2. When a Student encounters information that the Student knows or should know is false
or misleading, the Student must determine an appropriate course of action. The Student
should, where possible, refuse to remain associated with the matter creating the conflict.
The Student may determine that, in the circumstances, it is appropriate to inform one or
more persons in a position of authority of the matter, or even to resign altogether from the
engagement, or the Student’s firm or employing organization.

3. A Student must be vigilant in ensuring all information provided to CPA Ontario is true,
factual, and complete, and contains no errors or anything false or misleading.

104 PROMOTIONS AND ENDORSEMENTS

A Student shall not promote or provide an endorsement of any product or service of another person

or entity unless the Student has sufficient knowledge or expertise to make an informed and considered
assessment of the product or service, is permitted to make such an endorsement by the terms of the
Student’'s employment, is satisfied that the endorsement is not false or misleading, and is satisfied the
endorsement does not make unfavourable reflections on the competence or integrity of the profession or
any member of the profession.

105 DUTY TO REPORT PROFESSIONAL MISCONDUCT

A Student shall promptly report to CPA Ontario when they have been involved in a breach of the Student
Code which could be construed as professional misconduct unless such disclosure would result in:

(a) the breach of a statutory duty not to disclose, or
(b) the loss of solicitor-client privilege, or
(c) the reporting of a matter that has already been reported.

COMMENTARY

1. Itis in the public interest that a Student be required to report to CPA Ontario when they
have been involved in professional misconduct. This obligation is not intended to require
the reporting of trivial matters. Each mistake or omission by a Student is not necessarily
a breach of the Student Code. In deciding when to report, a Student should reasonably
believe that the matter raises doubts as to their competence, reputation or integrity.

2. There is a conjunction with Rule 401 and the Commentary under that Rule that Students
must be aware of when considering their obligations under this Rule.
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1051 ILLEGAL ACTIVITIES TO BE REPORTED TO CPA ONTARIO

Students shall promptly notify CPA Ontario after, in any jurisdiction, having, been:

(a) found guilty of an offence of fraud, theft, forgery, money-laundering, extortion, counterfeiting,
criminal organization activities, charging criminal interest rates, financing terrorism or similar
offences related to financial matters or found guilty of an offence of conspiring or attempting
to commit such offences;

(b) found guilty of any other serious criminal offence that is not related to financial matters but
which involves conduct that is of such a nature that it diminishes the good reputation of the
profession or fails to serve the public interest;

(c) found guilty of any criminal offence that is a repeat offence;

(d) found guilty of a violation of the provisions of any securities legislation or having entered into a
settlement agreement with respect to such matters; or

(e) found guilty of a violation of the provisions of any tax legislation that involves, explicitly or
implicitly, dishonesty on the part of the Student, or having entered into a settlement agreement
with respect to such matters

COMMENTARY

1. The conduct of Students in a matter that involves acting in a professional capacity, relates
to professional skills, involves reliance on registration or association with any provincial
body, diminishes the good reputation of the profession or fails to serve the public is subject
to scrutiny. Accordingly, Students are required to report offences of fraud, theft, forgery,
money-laundering, extortion, counterfeiting, criminal organization activities, charging
criminal interest rates, financing terrorism and similar offences related to financial matters,
including offences involving a violation of any of the provisions of securities legislation.

2. There may also be occasions when a criminal offence is of such a nature that the conduct
of a Student has diminished the good reputation of the profession or fails to serve the
public interest, even though the offence may appear to be unrelated to the profession.
Some examples would be offences involving violence or the threat of violence, those
involving vulnerable persons, and those demonstrating a lack of integrity or truthfulness or
a disregard for people or property. The Student should evaluate the breach against their
ethical responsibilities in making a determination whether to report such matters.

3. When a Student repeats a criminal offence that might not otherwise be reportable such
repeat offences must also be reported to CPA Ontario.

105.2 FINDINGS TAKEN BY OTHER PROVINCIAL BODIES OR OTHER REGULATORY
BODIES

Students shall promptly notify CPA Ontario after having, in relation to a finding of any provincial
body, or any other professional regulatory body or regulatory body:

(a) been found to have failed to comply with the requirements of that body,

(b) entered into a settlement agreement with that body with respect to a matter referred to in (a),
or

(c) voluntarily deregistered or resigned from membership in that body, where permitted to do so,
in order to resolve a disciplinary matter.
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106 DUTY TO REPORT PROFESSIONAL MISCONDUCT BY ANOTHER

A Student shall promptly report to the CPA Ontario any information concerning an apparent breach of
the Student Code or the Member Code by a Student or Member or firm unless such disclosure would
result in:

(a) the breach of a statutory duty not to disclose, or
(b) the loss of solicitor-client privilege, or
(c) the reporting of a matter that has already been reported.

COMMENTARY

1. This is not intended to require the reporting of a trivial matters or minor perceived faults.
Also, each mistake or omission is not necessarily a breach of the Member Code or Student
Code. In deciding when to report, consideration should be given to whether the matter
raises doubts as to the competence, reputation or integrity of another Student or Member.

2. When reporting, known facts along with any supporting documentation must be provided.

3. If the matter has already been reported to CPA Ontario, whether by the Student or anyone
else, the Student has a continuing obligation to report if they know that certain facts have
been concealed, distorted or otherwise not reported.
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200 RESPONSIBILITIES TO CLIENTS AND
EMPLOYERS

Students shall protect interests of clients and employers when providing professional services.

2017 OBJECTIVITY

A Student shall objectively perform all professional services.

COMMENTARY

1. Objectivity is a state of mind. An objective person does not allow bias, conflict of interest
or the undue influence of others to compromise professional or business judgment. The
judgment of an objective person is intellectually honest. Objectivity should not be confused
with neutrality or impartiality.

2. It is essential that those providing professional services do not subordinate professional
judgment to external influences or the will of others.

3. Students may also be performing professional services when serving in the capacity of a
volunteer and, accordingly, are subject to the requirement for objectivity when acting in
that capacity.

4. Professional and ethical duties may arise from the nature of the relationships with the
recipient of the services. This includes duties to clients or employers. In certain cases, the
relationship could also be described as a fiduciary relationship that gives rise to fiduciary
duties. If there is any question as to whether a fiduciary relationship exists, legal advice
should be obtained.

5. The requirement to be objective is not the same as the requirement to be independent.
Objectivity is a state of mind. Independence is not only a state of mind; it also includes
the appearance of independence in the view of a reasonable observer. It is the reasonable
observer test that distinguishes “independence” from “objectivity”. When providing certain
professional services, the higher standard must be met; for instance, a Student must be
independent when providing assurance services as outlined by Rule 204 of the Member
Code. The onus is on the Student to be aware of those circumstances and act accordingly.

202 PROFESSIONAL COMPETENCE

A Student shall maintain professional skills and competence.

COMMENTARY

1. The public expects the accounting profession to maintain a high level of competence. This
underscores the need for maintaining individual professional skill and competence by
keeping abreast of and complying with developments in the professional standards and
pertinent legislation in all functions where a Student performs professional services, or
where others rely upon such competence.

2. Whether a Student is competent is necessarily a question of fact at a point in time.

3. A Student is not expected to have attained the degree of competence required of a
Member at the commencement of their registration, but is expected to achieve that degree
progressively throughout the period of registration.
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203 DUE CARE

A Student shall act diligently and in accordance with applicable technical and professional standards
when providing professional services.

1.

COMMENTARY

A Student is expected to act diligently and in accordance with applicable technical and
professional standards when providing professional services. This technical expertise will be
applied with due professional care and judgment.

. Due care includes the responsibility to act, in respect of any professional service, carefully,

thoroughly, and on a timely basis.

. A Student has an obligation to take reasonable steps to maintain information and any

documentation which reasonably evidence the nature and extent of the work done in
respect of any professional service.

. A Student shall not proceed with a joint engagement without ensuring the other engaged

person is given due notice, and shall accept joint and several liability for the engagement.

. A Student shall cooperate with any successor retained by a client, and shall, on written

request by the client and in a timely manner, provide client information and property to the
successor.

. A Student engaged to succeed another person shall not undertake the engagement without

first notifying the predecessor, unless instructed, in writing and without being solicited by
the Student, by the client not to notify the predecessor.

204 RESTRICTIONS ON PROVIDING SERVICES

A Student shall not offer or provide any services that CPA Ontario requires be offered or provided
through a Firm except through a Firm and under the supervision of a Member.

COMMENTARY

Members are required to practise public accounting or provide accounting services to the
public only through a Firm registered with CPA Ontario. Students shall not be associated
with such services except through a Firm.

. A Student shall not offer or provide any services for which a public accounting licence is

required.

. Services provided in contravention of this Rule shall not be eligible to fulfill a Student’s

practical experience requirement.
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205 CONFIDENTIALITY OF INFORMATION

A Student shall protect confidential information acquired as a result of professional, employment and
business relationships, and shall not disclose it without proper and specific authority, nor shall they exploit
such information to their personal advantage or the advantage of a third party.

COMMENTARY

1.

. The duty of confidentiality should not be confused with the legal concept of privilege.

. The duty of confidentiality does not excuse a Student from compliance with a legal

. Confidential information may be created or stored in an electronic format and may require

A Student shall not use confidential information of any client, former client, employer or
former employer, as the case may be, obtained in the course of professional work for such
client or employer

a)for the advantage of the member,

b) for the advantage of a third party, or
c) to the disadvantage of such client or employer

without the express consent of the client, former client, employer or former employer.

The duty of confidentiality precludes the disclosure of a client’s or employer’s information
without the knowledge and consent of the client. The duty of confidentiality does not expire
with time.

The duty of confidentiality is in addition to any legal obligation of confidentiality a Student
may owe an employer.

requirement to disclose information; however, the Student should bring their obligation
to the attention of the court or other authority and abide by its ruling on whether
confidentiality should be maintained.

A Student does not contravene the obligation of confidentiality by obtaining legal advice
with respect to that obligation or by confidentially discussing a possible claim with an
insurer.

additional safeguards and specific storage and security policies.
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206 CONFLICT OF INTEREST

A Student who becomes aware of a conflict of interest shall decline to provide, or withdraw from
providing professional services, unless consent has been obtained and the conflict can be managed and/
or the agreement of the affected party to proceed or continue to provide the services is implied by the
conduct of the affected party.

COMMENTARY
Definitions

1. For purposes of this Rule and the related Commentary:
(a) a “party” is any client or any employer for whom the Student is or may be providing
services, and may also include a vendor, a customer, a lender, a shareholder or another
third party; and

(b) an “affected party” is a party who is or may be affected by a conflict.

Identifying Conflicts

2. Students should develop a conflict identification process that is appropriate to their
circumstances. Generally, threats may arise in any circumstances where the interests of the
Student and a client or employee are in conflict, or where the interests of two or more clients are
in conflict.

Assessment and Management of Conflicts

3. The determination of whether the conflict management techniques available to the Student
will be effective in managing the conflict will be determined by the facts of the situation.
The Student should consider what a reasonable and informed third party, weighing all the
information available to the Student at that time, would conclude. The onus will be on the
Student to demonstrate that the conflict management techniques are effective in protecting
confidential information.

4. Irrespective of the above, Students must take care not to create a conflict of interest
by agreeing to provide any service that will put them in a position of advocacy against
another party to whom they are providing or have provided services when the Student has
confidential information of that party.

5. There may be special rules to deal with potential conflicts in the various roles that a Student
may be involved in, such as providing insolvency and corporate recovery services.

6. Where a conflict of interest has been identified, and appropriate safeguards cannot be put
in place to eliminate the threats to objectivity (or other ethical principles) or reduce the
threats to an acceptable level, the Student must decline to provide the service or withdraw
from providing all of the affected services.

Re-evaluate the Plan During Engagement

7. Conflicts may arise or change during the course of providing 